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1. 0DI STRI'CT LEGAL STATUS

Pahin SinitRormOwayiamwmee School is a | egal entity

has been delegated to operate.
Ref : PSO Consltlitution, Article |

1. 0 BOARD LEGAL STATUS

of t

The affairs of tHoPahopho#Bbe®vebpwWatddgawBahi ni Sinte

Porcupine School Board in accor-dawseadwophedhbysth

Sioux TribBéc€mbaecbyO0ORers®T71A%A7 9B .No.
Ref . PSO Consltli tuti on, Article |

1. 0BOARD AUTHORITY

The school board has the power and 4 assgsoon$§i Pahi ni ¢
Owaya®Rarcupine School . The board exercises

action when a quorum is present.
Ref . PSO CondtljitB8@Goady Article
1. 080ARD POWERS AND DUTI ES
1. The Board has authority to conduct busi

2. The Board -chhmahér diea lmfoan o ama r tainsddam.on No

ness

power

h

at

commer C

and no political candidate shall be endorsed b
3. The Board has the duty to meet at regularly d
policy, and plan as necessary to maintiain thi
Porcupine School
4 . The Board has the Board has the duty to mainta
5. The Board hasPrai ndauntgya btld hoitrheera empl oyment posi
and appraise personnel policy, and to adopt a
6. The Board has a duty to approve all travel by
behalf of the school
7.The Board has a duty to adopt an annual budget
to apprmeeadanments to the annual budget .
8. The Board has a duty to decide the nature and
9. The Board has a duty to select a school boar d

school board el ections.
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its purposes.
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the power to sue and may speci fi
consent to the consent to be sue
urisdiction provided, however, t
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wai ver
school

oux Tri be, nor shall it in any wa¢
and i mmunities of the Tribe.
ainst the school shall be |

g

s assets as further | imited I
the payment ort lperd ohomln,c eamnd
recourse against any assets or
of t he school , including asset
assigned torahefechodbltfolreits U

of t he

school s i mmunities grant
board shall e

b further | imited o

manyl yb eb ygr a(nlt)eda resol ution adopt
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.Wai vers
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.Wai vers
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on, and applicable | aw.



1. 0BOARD MEMBER LEGAL STATUS

An individual Board member has | egal status only
TPorcupine School Boar d. No individual Board mer
School Board outside,ofanad pmoétpepers!| Wed &lglae @ dmaat hmg
School Board by Resolution of the School Board or
and-l Bws .

Ref : PSO donstitution |

1. OBUMBER AND TERM OF BOARD MEMBERS
The number and tenure of Sch€ohsBoautV.membAr si cbke
1. 0OBOARD MEMBER QUALI FI CATI ONS

The qualifications required of the Boar dArmeinctbleer e
Vand AVItli.cl e

1. 0BOARD MEMBER TERM OF OFFI CE

1. Newly elected Board members shall assume their
after the election. I n the event a newly &ele
oath of of fice, the priorrvBeoaunmndt inle mblreea sv adad d
accordance wCdrstihteuts\cdhim,0l Arst i cl e |

2. The oath of of i
t

ce shall be administered by a
at or prior o the

first regular Board meeti ng
Ref : PSO ConsYitution, Article |

1. 0BOARD MEMBER METHOD OF ELECTI ON

1.El ections for PaBRomnc B5pinne ®Dwhyalwas hal l be hel
requi r eAmetnitosf eotfhé School Constitution. I n the
School Constitution governing the specific ic¢
Commi ttee has the discretion to ruletupowontheh
Tri bal Constitution, and any other applicable
2.Any person eligible for Board membership may t
the ballot, upon certification of the petition
with the r AgtiVc BANGNft st bd School Consti-tuveon w
(25) signatures of eligible voters of the scho
shall have the responsibility for wverifying c
cordinati oinbali t®dedrhet &ry and Tri bal el ection o

3.Any eligible voter as defined in the School Co
Owayaf®arcupine School Board el ection.



4 . Consistent wi t
binding once ¢
el ection be ce

h Ogl al a4 &5,i ofIxhdoli bRo Ord i emlasemctei N
ertified by the School Board EI ¢
rtified by the Tribal Council

1. 1BOARD MEMBER UNEXPI RED TERM FULFILLMENT

1.Any vacancies occurring in the menmbdri sghoiép Idf t
t he Pahin SiPotre u@wayeavwa hool Constitution.

2.A vacancy on the Board shall be deemed to have
a.Di es
b.Resigns
c.Ceases to physically r esiidPeo rwiutphiinne tShceh oRd h |
area
d.Il's unable to serve on the Board and attend
days because of illness or prolonged absenc
e.Fails to discharge the duties of his/ her of
f . Fails to qualify as provided by | aw
g.ls convicted of a felony
h.Fails to attend three (30) regular Board me
i . Attends a meeting under the influence of al
j.I's removed for any reason allowed by | aw
k.Accepts a permanent position within the sc
within the school system. Board members sh
| .Vi ol ates any provisions of the School Boar d
3.Any vacancy occurring in an office shal/l be so

a majority vote of t Aet Blodafe dtl hien sacchcooorld a@acres twi
requires:

a.An announcement opfultlhies hveadc ainnc ya wiews pbaeper w
the school service area.

b.The announcement will invite individuals t
date by which nominations must be submitt ec
the school business office.

c.The Board wil!/ meet in executive session t¢
and goals of the potential candidates.

d. The Board will interview potential qualifie
Board membership in an executive session.
e. The appointment of a new member wil/|l be mad

at an open meeting.
f .Action on the appointment will be included

1. 1 BOARD MEMBER RESI GNATI ON, DI SCI PLI NE, SUSPENSI

1. Members may resign by filieguWwarwhreeree han gg wweer um
present.



a.The resignation shall not be effective unt.i
shall serve his/ her of ficial capacity as
repl acement is complete, unl ess wuamabl asto
approved by majority vote of the School Bo g
b.Of ficial materials given to a Board member
returned when a member | eaves the Board.
2.Board members may be disciplined by sanction o

di scipline or rAmoWMEdfe atrhee assc hsotoa tdesdl Canwst i t ut i c

a

C .

.Removal for cause, or di scipline in the f
affirmative majority vote of the remaining
.The majority of the remaining Board may vo
wh o :

i.ls absehteérpo®h) consecutive regul ar meet

ii.Has in adequate attendance at meetings \

iiiUnethical or unl awful conduct.

i v.Conduct unbecoming of a Board member as
three (3) Board members.

v. Violation of PahPor Sumitree OSvatyaavlads Al c ¢
policies as set fort-4Poirrcutphe ePa&kihmo$i rPto
Procedures Manual, and as required by C
93 09.

vi .Violation of any Pahin Sinte Owayawa
Procedures.

viiViolation of School Board Code of Ethic
School Board Association.

The School Board shal/l conduct a sanctio
or removal and shall i ssue a notice of hear
writing at | east five (5) days i MNoadwanccd ad
deemed delivered three (3) days after mail.|
ti meframe. The School Board shall provide 't
notice of the allegati oonrs stahnactt iaorne, tohpep ayrrtown
any witnesses, and opportunity to present i

Board member may be represented by an attor

The Board President shall notify a Board
ensure the notice of sanction is included
removal-Boarhde mexmber of removal b yh acse rttai kfeine d
pl ace. In the event t#eeBidendersthail $ bemao:
delivering notification by certified mail

3. BoArd member may be remoord peorcermtuse5 b¥P) vaoft €
b

el i gi |l e to vote in a school board el ection.
which shall be schedul ed iuonnd ecro ninhiet tdei er eucptoi no nt hoef
the foll owing:

Y



a.A recall petition must be filed with the Sclt
to be removed, the reason for approval, and
as true, correct, and accurate.

b.The recall petition mustonbee pceirrcceunitat(esdl %) n do
number of votes cast in the preceding schot
signer must place the date of signing and h

Gri evance against a Board Member.

a.Any member of the public, student or school
me mber . Such a grievance must be based on
i . Unet hical or unl awf ul conduct .

ii.Conduct unbecoming of a Board member as
(3) Board members.

iiiViolation of PdPbnc8phhe OwhypaivaAl cohol
set forth in thePBabupi 8enSehOQOwhy ®wéaicy
Manual, and as required by Ogl dl0®.Si oux

i v.Violation of any TPahicnpBnet ScPbwayawa sca
Policies and Procedur es.

v. Violation of School Board Code of Et hi c¢

School Board Association.

b.A grievance shal/l be Pi 1l podsi pQafl fwPrecietnisrighlbviei t h
provide a copy of the grievance to the Sch
unl ess the grievance is on one of these Sc
of ficial to receive -Phesideaphtoaoolh tBosabradb t bleh
School Board shall review the grievance 1in
foll owing actions is warranted:

i. Conduct of a sanction or removal hearin
Policy in which event the Board shall t:
a hearing.

ii . Further investigation of the grievance i
motion to direct further investigati on,
investigation, and a timeframe for repol

i i iDi smissal of the grievance if the griev
sanction or removal set forth above, ir
grievance by moti on.

c.The School Board wil/| notify any person fil
grievance. I f a sanction or removal hearir
with notice of the date and time of the hee



appear for the hearing, the grievance may I
a violation in the absence of their testi mc
1. 1ROARD OFFI CERS
If a Board office becomes vacant, a special el ect
of fice for an interim length, which will expire at
at the first r elOgeucleamnb eBro,a radf tneere tBonagr di nel ecti ons:

1 President
2Vi®Peesi dent

1. 1BOARD OFFIKERBOD OF ELECTI ON

Board officerBr esediiad ¢ nrnesiididdéénoehe El ecti on of offic
the first regular meeting in December of each yea
nomi nations from the Board memnblerbse pbrye sreonltl fcoarl IP.r
nce elected, the new President shall i mmediately
he el ect iPorne soifd etnhte, Vamcd any remaining business.
eeting held in Degewbar. of the foll ow

1. 1BUTI ES OF BOARD PRESI DENT

The President shall preside at al/l meetings, mak e
duties of the President include the duty and resp
1 Appoi Wt samd ve all committees with the approval
2Preside at all meetings of the Board but canno!
3 Act as |l iaison bet weiePo rtchuep iPnaeh i Shc hSoi onlt ea nCdw atyhaew aC

Education Committee and report to such committ
Committee.

4 Countersign restricted fund checks, contracts,

5.Confer Pwiitnho ntphaet uci al matters which may occur b

6 . Represent PahiiRPoBcopen®&wsSgawal when called upo
so by action of the School Boar d.

7.To call regul ar, speci al and emergency meeting:
8 To prepare the agenda for regul ar, spPedcinal pand
9 To call emergency meetings when necessary.
10Ensure accurate journal is kept of the proceed

N M



11To ensure notice of the school thwomard2¢!| eatyisqgn a
| ater tthweon (t3h2i)r tdyays prior to the School Board

12To preside over meetings which includes the au
for discussion, and call for a vote on any pen
The President i'S r espomsgi bBoearfdormeneaii mtgasi nainndg I

restrict discussion to the question before the
Ref : PSO ConsXtitution, Article
1. 1BUTI ES OF BOARRIESVYIDENT
The -Nreeseident shall assist and shal/l perform the
Ref : PSO ConsXxtitution, Article

1. 1BUTI ES OF THE BOARD RECORDI NG SECRETARY

The School Board by resolution appoint a Recordi:!
Board meeting. The Board may by resolution aut
performance of Recording Secretary duties which s

1. Keeping accurate minutes of the meetings of ea

2. Presenting draft board mi Afuitvees (f405r) Bloaayrsd oaf p perax
meeting.

3.l ssuing notices as directed by action of the S

4 Ensuring all Board minutes and resolutions ar e
and original mi nutes and resolutions are prop
Business Office.

5.Ensuring copies of al | approved Board minutes
membemPritm@eagaBusi ness Office.

1.1 5CHOOL BOARD MEMBERS
1.1l ndividual Board members wmwmrotgrhawes imfdePeardd nme

speak for the Boaradmaeatdi rsgh ad d mmiatknee nntos oourt ¢ o n c
unl ess directed to do so by the Board.

2.1l n the absence ofPrtelse dkmdsiaderat dang VYiadd ed Boa
guorum of the Board may appoint a Board membe:t
duties of the Board President in his/ her absen

3. The Board is not bound in any way by any stater
or empl oyee, except when such statement or act
enacted by the board at a duly called meeting.

N N



1. 18NEW BOARD MEMBER ORI ENTATI ON
Al | new Boar d b

me m mu st complete forty (40) h
(reference 25 CFR

er s
A39.603) .

Within sixty (60) calendar days of t hRer iampsphoglanlt me n
ensure that orientation for the new Board member (

The Boar d PRreisniedrepnbtl aansdsi st each new Board membe
policies, and procedures before and after taking

Newly chosen Board members are encouraged to atte
el ection and the start of his/her term of office

1.1 BOARD MEMBER DEVELOPMENT OPPORTUNITY

Board members are encouraged to participate in n
nati onal educatibakeasparci at nowms$ handatbivities whi
informed and able to perform their duties. Parti
materials acquired with the Board and appropriate
Funds for participation in such meetings and act i\

which Board members may attend such meetings or a
1. 2@BONDED BOARD MEMBERS
Al | Board members signing checks shall be bondabl

1. 2 BOARD COMPENSATI ON AND EXPENSES

Rei mbur sement to Board members for official travel
her.ein

The Board shall compensate its member pefrdroramawncee
of their duties and mileage as board members. Th
and speci al board meetings by resolution of the |
amount , based omt st hpeaiadv etroa gsec haonoolu boards on the P
meeting stipend. For Board members who attend Bc

GSA rate.

Travel expenses shalll be reimbursed in accordance
applicable to personnel. Board members are also
Section 1.52(3)(g) rmgalrding gifts, gratuities, a

1. 25CHOOL ATTORNEY

The Board may retain an attorney to advise and r e
The attorney wil/ be required to attend such meet
attorney sBhnail haiag &t see Bder d on | egal matters submi
to employees for actions wundertaken in their of f

N



permi ssion of the Board. The school board may al
conflict of interest exists in the Boardds or pro
empl oyee prevails innsatnyt Hheegeaimp Iporyoecee eidim ngg haigrai c &
Attorneyds servicesPrairret oapvdali d aBl i nehgouldenader an
Manager by permission of the Board. This per mi s:
corcftl iof interest. The school attorney shall main
of South Dakota and the Oglala Sioux Tribal Court

123 CONSULTANTS

Al l consultant contracts must have prior Board ap
No contracts wil/l be paid in advance for unperfor.
i n emergency ci r cunusnisa ncnecse.s i HEned rugdeen ctyh ocsier cwher e s
in a timely manner, where the advance payment i s

or where the advance payment is required to procu

1. 2 AWARDS, RECOGNI TI ONS, CERTI FI CATES

The Board shall recognize outstanding achievement
of certificates of appsetcaideanisen BoadBocamdume mye megm

Local school |l eadership shal/l develop and i mpl eme
all ow them the opportunity to demonstrate speci al
and materials r esmpudreanesn trad g winr eod famr etfHfeeciti ve act
The | ocal school board will establish a poli «

cy »p
student achievement and performance during the s

r
c
1. 25ANNUAL MEETI NG

The annual meeting shalll be held on the same day
by the School Board by adopting a resolution.

1. 2REGULAR BOARD MEETI NGS

A regul ar meeting of the school shal/l be held on
as is established by the School Board by adopting
The day of the morntnre eatnidn gtsi nseh aflolr ornelgyulbae amended
resolution and posting of the resolution in publ:.
meeting, minutes of the previous meé¢twi hhhe doadrtdhen
no | at ereitghhatn (f408 )t yhours i n advance of the meetin
and the prescribed agenda shalll be postedeiagthtcons
(48) hoamgei nf adhe meeting date. The number of
l'imitations set forth in the Oglala Sioux Tribeods

1. 28BPECI AL AND EMERGENCY BOARD MEETI NGS

Speci al meetings may be called whenever deemed ne
by a petition signed by no | ess than fifteen perc
pl ace, and purpose pbssepadcinal ameenbpgcebas!| pbace

N O



member by the President at | east three (3) days p
than that stated in the notice of meeting may be

The number of special and emergency meetings shal/l
Tri be Education Code.

In the event of the need of i mmediate board actio
as an emergency, the President shall contact all
notifying them of § meetdinhg.hoflTHeaememgegemwpcschool
wherever or whenever it is deemed necessary, aft
message, or fax to each board member is alilveme i
sufficient and necessary to hold a proper emergen
school board member to be secretary at the time t

tendance at a regular, special or emergency boal
except where a Board member attends for the expre
business becauseg ltyh e amhd eetdi g ico nnvaetn emr. o p

1. 2RECESSED MEETI NG

ThBoard may, by majority vote, recess an official
continue the recessed meeting or personnel hearin
hearing recessed. Pubéici metace phatédbkeogiwvkea o
for the personnel hearing. Recessed meetings whe
session by the President.

1. 2PUBLI C HEARI NG

The President, or another board member appointed
required by | aw of others deemed advisable and st
about the proceduresditrhgatgquwesitli obnes ,f orlelnoawekds , r ergeabru
ot her rul es TO remar k, citizens must be recogni
addressed to the Presiding Officer andghiezeepevaom
who have t commented previously before recogni z

d

n
audi o reco ing and minutes shall be kept of all/l

1. 30WORK SESSI ONS

ThRri nci pBtesident may conduct iinformal work sess|
the public to discuss issues and to keep them bet
No official Board acti on isohnasl.| be taken during su

1. 3 BOARD MEETI NG NOTI FI CATI ON

Notice shall be given of the date, Rriimmeoiapnad sp lhaece
designee to boairghtme(mM&)Y shdwrgs yprior to pmeleité ng
| ocations within the school service area, or publ

n the Pine Ridge I ndian Reservation. N

stations o
f

purpose o al | ss,peb&yr athhoeb plait s/ meet d @ dpiegrse @ htrae eb d &Br) «

N T



prior to meet

ing and shall be posted in open publ
by notice to the

of ficial | ocal newspaper and rad
1. 3BOARD MEETI NG PREPARATI ON

ThBrinorpal s/ her designee shall provide the Boar ¢
reaching sound and objective decisions consistent
members are expected to stPudynttolpeaéignufesrt matdido rn i amdad
necessary to ass-maki hbemespobhbiebdkect sesn

1. 3BOARD MEETI NG AGENDA

The Board shall follow the order of business on t
shall follow the notice of special meeting for s
Consent Agenda where eapmmgo pargieantdea.s mResgulianrc| me e t
Business:

Il . Rol I Cal |

Il .Call to Order
I'IT'lTLnvocati on

Il V. Approval of Agenda
V. Approval of Minutes
VI .Unfinished Business

VI Committee Reports
VI I INew Business

I X. Public Participation
X. Ot her

Xl . Adjournment

1.3HD1I STRI BUTI ON OF BOARD MEETI NG MATERI ALS

ThBrincespalksponsible for preparing and di sseminat
member s at |l east two (2) working days prior to t
meetings may be sent to Boar dt sneanfb etrtse bBu simae ds Of
a |ist of accounts payable items, shall be incluc
speci al meetings. The report shall i ncl utdlreatsuper
require Board approval and any other information t
meeting materials nmay nicd p@iltked ppi 6r omotahweBoard

1. 3RULES OF ORDER

Robertdés Rules of Order (revised) shal/l govern th
Constit utlaows aonfd PBayh i ni PSarnctuep i Qwea ySacwao o | . The Boar
such rules are i memndr ridodrtiehdd r iwti itehs .t he above

1.63 QUORUM

rd shall be p

Three (3) voting members of the Boa
the majority of

transaction business. The act of

NP



Board ubbwss Bgnstitution, or policies require a
meeting at which no quorum was established, but m

1. 3AMENDMENTS TO THE CONSTI TUTI ON

The Constitution mayt hbereamedh)deBodrydthemivert e, odnd |
Sioux Tribal -LGowsn cnay. beT heemeByded by a 2/ 3 vote of
and the approval of the Oglala Sioux Lawbalblh €@Gounci
effect until approved by the Oglala Sioux Tribal

1. 38 O0TI NG METHOD AT BOARD MEETI NGS

Voting at al/l meetings of the Board shalll be by ¢
vote of the Board members present and the results
shall be by rollucdhalin aheée Bolklridsmédhuaess

1. 3MI NUTES OF BOARD MEETI NGS

The Board shalll appoint a recording secretary to
of the Board meetings are a written record of the
Board, signed by thhad |IBder ¢ ubr @ ssihileipdlitbny arhaee sk f ol | ¢
approval . The Recording Secretaryds name shal/l |
Mi nutes of Advisory Committee meetings fmwstalbea ecw
of the minutes shRt 1 nbbse pGkflefpitc eo na nfdi laer ei no ptetne t o pu
wor ki ng Pdraynlta pfaliehe aut hority to post official app
di scret Ponnoif phhhee School Board shall approve the
within twenty (20) calendar days after such meeti

1.A record of all actions taken by the Board, wi

2.Resolutions and motions in full

3.A record of disposition of all matters the Boa
All approved minutes shall be kept on the school |
member shall be kept in the main office that incl.
of all material dcansitthereméebyngheeRBocaudi ng person
which shall be maintained in accordance with PSO

1.4®UBLI C PARTI CI PATI ON AT BOARD MEETI NGS

The Board encourages advice or i

nput from the c¢omi
schedule a place on the agency for

brief comment s

be conducted as foll ows:

1. Any individual desiring tol midadetestsothhe Maamdai
Recording Secretary at the beginning of the me
to publicly hearing any matter brought before
Board Presi diemet wshheatlhle rd ettheer m t em must be heard

N >



2. Members of the public wishing to make for mal
arrangement si n adPvrainncoer pidrio awrdi tRirnegsitdent hd o be

agenda.

3.Comments or guestions at a regul ar meeting me
Comments or questions at special meetings can

4 . Speakers may offer criticism of school operati
school personnel wi || be all owed. Personnel {
School Personnel Policies mwhgchevamwme rand heolf
grievance process set forth in the Personnel P
handled in accordance with Section 4.25 of the
5.Student disciplinary matters shall not be hear
accordance with Section 4 of the School Polic
student s.

6. People who speak shall l'imit their remarks to
to designate a spokesperson.

7.The Board President shalll cal l on all speaker
order, and adhere to the time | imits set and t
8. Questions shall be answered i mmdii raft cegp & brye g lhye
Those questions which requir e -tfoduaryt hcepr e reaxtaino nn ad
school, shallPrbentmefagdromaed dteo at hen at a | ater r

9. The Board encourages the attendance and partic
ublic Board meeting.

to recogni ze

ir

e any pers

10The Board President has authority
gu

t hat are not in order, and to re

l11t.he School Board meeting to | eave the meeting.
acting by majority vote.

1. 4 BOARD MEETI NG NEWS COVERAGE

A copy of the agenda will be sent in advance of a
who request it. Representatives of the news med
provided with approved tBeonarrde guiRensith.etsop hthlddn v it chiea Ir
member s shall refer requests from news media repr

Pahin SiniRoOwagyiamwea School t®rtimeiBadard President
1. 4EXECUTI VE SESSI ON

I'l meetings of the Boar shall commence as a publi
he approval of a motion to declare an executive

NT



1. When hearing charges brought against a public
empl oyee requests a public hearing.

2. To consider information regarding the qualifi
performance, di sciplinary action or di smi ssal
empl oyee public officer or employee.

3. To conduct a hearing of a student disciplinary

4 When consulting with | egal counsel or revi ewi
contractual matters or I|itigation matters.

5.To take any other action where tribal or feder

6. To protect the privacy of student s.

Only personnel or other people authorized by the

President may decl are the Executive Session and
Recording Secretary ahmhallgorscadrmd ot lExetciumé veh&eBe
Session is out.

1. 43P0LI CY DEVELOPMENT

The Board is the policy making body for the schoo
school through the devel opment and adoption of W
purposes, and objectiwvesi iforntsh,e ddelhetoilo msi,I | anrde qaud
Proposal (s) for new policy or change(Psr)i ntega pdathiest i
Board President.

Therinshahl be responsible for drafting policy re
further deliberation or action by the Board.

The policies of the Board shal/l compl y Pwiitnhc itprailb a
may seek the counsel of the school attorney for a
The | ocal school |l eadership shall direct the deve
Manual prior to20h% Sthlhool oYedrhewliOW shall incor |
mat erials along with bbbl eachngdoséesponsi bl bhg with
personnel, facility, transportation student, and

The school | eadership or designated administrati v
responsibilities of per sonneclanmprucsy iadiidn ge xsturpaecruvrirsiic
proper to the2G23o$clpddan.he PO&4school l eader ship
personnel will provide an orientation as to the d
providing supervision for students.

1. 4L20L1I CY ADOPTI ON

Final-mp&l ingy aut hority shal./l be ewyeorcaciupe dhebyScthloe | F
through wutilization of the following procedures:

NY



1. A policy may be amended by a majority vote of
quorum present .

2. The recommenRritnamg alwifewpheei nts of persons or g
shall be considered by the Board.

3.Policies are in effect on the date of adopti on

1. 49 EMPORARY POLI CY

The Board may temporarily approve a pobomndiyt itmn sme
Regul armaggo Inigcyr ocedures shall be foll owed before
temporary policy shall be in effect for no | onger

1. 40LI CY DI SSEMI NATI ON

ThRRri nch@lall provide access to an updated Policy Ma
of the school, its students, and the general publ |
and shall be open f Br i mbsbparic Hunnsapne cRé LU racte tCheep a |
wor king day. The policy manual may al so be availa
School Board in the previous year, in&latahy bheslt

to the OST Tri bal Education Each year in October.

1.4POLI CY REVIEW

Pahin SintiteoODwapawa School shall be reviewed annit
publ i c, and appropriate administrative staff. Th
achieving the educat ialnadoalnsd osft uRlahfionr d®iprethee p CBveanyo
and shal/l revise the policies to conform to those
to the start of the school year. A me n dbnee natdso pttoe d h
on or before the first day of the school year, un
|l egal, business, or other policy concerns. Al p
the OST TribalokEdacaanomaKlAgbasiys in July.

1. 4REVI EW OF ADMI NI STRATI VE DI RECTI VES

The Board may review directives issued by the adr
consul tiRgi mcitpalk he

1. 4ADMI NSI TRATI ON I N POLI CY ABSENCE

The Board intends that written policies serve as
in authority and as a source of information and g
the polPirdynkaplalehe aut hority to act in the event t
provided no guidance for required administrative
at the next reguPrirndBliogalald preemptnigp fi Fthehmaché oBoar
need for policy guidance.

N ®



.5B8CHOOL BOARD RECORDS

e Recording Secretary of the Board is the | egal
al | al so be responsible for the safekeeping of

ard or that pehe¢talocaoi onsobuaihesesficiTal recor
fice The official mi nutes of the Board, t he

spect Poinnétsinpoaflfe ce by any citizemedgwlsamiwagr Kion g x
nfidential files pertaining to individual stude
unaut horized personnel

. 5 MEMBERSHI P I N SCHOOL BOARD ASSOCI ATI ONS

e Board shalll participate a
sociations and may join any
paid out of the general fu

s a group and on an
duganif nat isowc hbmembe
nd i f membership has

. 553CHOOL BOARD CODE OF ETHI CS

ucation at PdRoOncBGpnhe Owhypalwarests on firm comr
the individual; to the preeminence of enl ight
vernment by the conseqiperoft d hteheg oaetrenretd.t h Sy hmer
opl e I n judging school s, society is influence
eir school boar d.

meet these challenges, School Boards have an ok
all comply with the following code of ethics:

1. Attend al | meetings, di scuss i t ems presented
consideration, and vote and act upon motions a
2. Accept the wildl of the majority vote in al/l ca

3.Become familiar with school policies and proce
and the United States Government .

4 Have knowledge of the educational aims and obj

5.Represent the Board and the school to the publ

6. Refer al | written suggestions and compl aints
i ndividual <counsel and action.
7.Exercise no administrative responsibility witdt

datyday operations.
8. Refrain from commanding the services of any sc

9. Respect the civil rights of those with whom
performance of his/ her duties.

M



1.

10Exemplify highnmdr &lngsatga mdjar chs obby becomi ng a pa

embezz|l ement, deceit, moral turpitude, 111 egal
l11Devel op, interpret, and accurate represent Sch
to visit the school as a parent/ guardian or a
events requiring Board involvement

12Di stinguish personal politics, attitudes, and
13Ssafeguard confidenti al i nformati on.

14Not all ow decisions or actions to be iIimpaired
favors, and services made or withheld.

15Avoid preferential treatment and conflicts of
16School Board members applying for empl oyment o

positions on the Board.
5830ARD MEMBER CONFLICT OF I NTEREST

required to disclose to
e s eNnot  bdouarridn gmeawbyek p engaty dof
i

1. Every Board Member is
conflicts of i nterestp
n

e

r.
process where a potential, actwual, or apparent
the vote on any matter involving a conflict of

2.Conflicts of interest are defined as:
a.Personal financial gain, for the purpose of

person or their immediate family.
b.Personal conflict of interest is defined a

which the Board determines based on objecti
capable of making an objective decision.

c.Al mmedi ate family membero is defined as mea
or sibling, whether by blood, marriage of a
include all persons |living within the house
3.Conflicts of interest are prohibited. Exampl e
a. of ficers or members of the school board
from the purchase of goods or services for
b.Any contract of the school i n which member s
interest shall be considered null and void

award or selection for the contlr aicrit.er eNsot Bic
contract with thePd®rabhumi 5é n$eh davlay awa

Il
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c.No school board member shall -Perempl aoage&chy
and draw salary or compensation for work co

ot herwise pr-bawsed in the By
d.Any school board member may run for the Og
el ected to such body, he/ she must resign fr
e.ln the event t hat a tribal cioPuorr cciulp i meembSecrh, o
board/ staff member shoul d seek oifPfoircceu poirne m
School, he/she must first resign kies/hblremgem
seated or employed by the school
f . When a person applying for employment is a
or Committee member which by rul e, or prac
screen candidates, t hat relative shadl be
procedures or subsequent personnel action.
service contracts.
g.Any Board member so related shalll abstain f
Board member 6s i mmedi ate family.
h.Acceptance of gifts, gratuities, or meal s f
school or under consideration for empl oymen
or gratuity is first di sclosed tm. thekef Secdb
approved, such gi ft or gratuity shall be t
recognition and support | ocal customs, thos
Lakota custom are all owed, wirfi ttimereé mmwli pyade
and for Board member s, as long as the Board
and the School Board approves the gift for
provide gifts to the School Bomarr do,f arhdke &y
Board, and no gift shall exceed $150.00 in
4 Every Board member is required to disclose to
conflicts of i nterest. Where a conflict of i n
School Board member shalll rielmoa ed ¢ diiegnsen vieas f b
the issue, and shall refrain from participatic
i ssue. I f another Board member, school person
Conflict of |l nterest, the Board member ay r emo
making, or the School Board may remove the Boa

vot e.
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SECTI ON 2: School Admi ni strati on
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nAp pail nt ment

nNExpahses

nei plaé¢ ssi onal Deawdltdpement Oppor

i nCompabl ting

al uaRriiomc iofal

i nRepiagnati on
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2. OSECTI/OMNPLI CATI ON AND ADMI NI STRATI ON GOALS

This sectionPshakhlpmppl yntohehevent there is no g
administrator, t he Personnel Pol i cies for the sch
of the school s hal be to coordi wndt@anardvsupameing

I
students | earn. The goals of the administration
1. To effectively manage the academic and support
2. To provide professional advice and counsel to

3. To i mplement the management function to assur e
t hrough achieving such objectives as:

a.Providing |l eadership in keeping abreast of
b.Arranging for staff development necessary
i mproving |l earning programs, facilities, eqg
c.Providing acceagihng pheceéssi $§ioonstaff, stuc

2. 05CHOOL ATTENDANCE AREA

The ®d&dohmal l establish school service area boundar |
resolution of t hPeorScuhpa onle Horesst dRiiadtgee tlhredi an Reser ve
the OQ%TaEi OndCodece and thé&hé&rsbaAbolConsesetutebsohhe
enrol Il m8ntstfudenKs when it is determined that enrc
beyond the capacity of the school 6s facilities.

2. 083CHOOL YEAR

The term of school shall be approved by the Boar

contract hour requirements.
2. 08CHOOL CALENDAR

The school cal endar shal/l meet accreditation requ
day -©9ér vince and organizational meetings for teache
and other schedulsesafdf, ismpuodretnansc, e atnod tthhee publ i c.

ThRri nghalal present a calendar for the ensuing ter
Apr il Any changes in the school cal endar require
ter m. The school week shalll be five (5) days per

Ordi nahm& ewl®i3ch establisdag acmantawee¥k.five (5)
2. 0EXTENDED SCHOOL YEAR

ThEeri nshahl have the author

ity to grant an extens
classroom instruction day requ

i rements after cons

n



2. 0B8UMMER SESSI ON EXTENDED LEARNI NG OPPORTUNI TI ES

The Board may provide a summer session as deemed
recommendaPRriiomc iogfhhtilse shoul d be approved at the A
session. The school administration shall set the
session.

2. 08CHOOL DAY

The | ength of the school day shall comply with ap
meet applicable BIE or state mini mummaared aipt nour
the current term of school at a date to be deci de
pending board approval

208 REMOTE LEARNI NG

ThRri nmaypyadapprove remote | earning for its students
i nclement weather, or conflict in use of facilitie
provided that the raevnadtleablleartnoi nagl | p lsattufdoernm si si n t
remote | earning platform is not available to a PS
met hods of education, whi ch may i ncldwde tda dwunc asteisosn
with the teacher.

209 EMERGENCY CLOSI NGS

ThReri nmapyatl ose school for emergencies, which thre
staf fPri nEtheglal arrange broadcasting of school cl os
stations, and NASIS messenger and prior to bussin

201 ADMIISTRATOR CODE OF ETHI CS

Education at PdRonc8phhe Owhgpalwarests on firm comr

of the individual; to the preeminence of enl ight
government by consent oft d htehe oanetrenretd. t h eSyc hmerl ist |
peopl e. I n judging school s, society is influence
their school admi ni stration. To meet these chal
| eader shi p. Admi ni strators shall comply with the
1. Attend al | meetings, di scuss i t ems presented
consideration, and act in an impartial manner
2. Accept the wildl of the School Board in all/l cas
3.Become familiar with school policies and proce
4 Have knowledge of the educational aims and obj
5.Represent the school to the public in such a w

Il
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I written suggestions andahbcsotmapilnai nit an

6. Refer a
i vi dual counsel and action.

f
i ndi

7.Exercise no board authority with respect to th

8. Respect the civil rights of those with whom ¢t/
duti es.

9.Exemplify high moral standards by not engaging
embezz|l ement, deceit, moral turpitude, 111 egal
10Actively enforce school policies and procedure
11Di stinguish personal politics, attitudes, and
l12Safeguard confidenti al i nformati on.

13Not all ow decisions or actions to be impaired
favors, and services made or withheld.

14Avoi d preferential treatment and conflicts of

2.11 ORGANI ZATI ON CHARTS

The chain of command in the organizational chart
and shal/l be regarded as visual representation of
throulBhi nihyptahe organi zational chart, which shal/l
to the beginning of each school yRrairn,c i tpTakke Haienamo
Resource Manager, and the Board shaltli camsuaand |or dhee
t he August regul ar Board méeti i nmiipadelgugeatrhtehe TR e «
Prinzmgadchool personnel in developing mainddbiromaaler
chart shall be approved by the Board. The Board
any time to meet the needs of the school, as [ ong
ByLaws, and poli oifePadnd PiidobedcODpwaxmpawdSchool . The
chart i 4 hleo datckkal difmyt hMasn u a |

2.21 SCHOOL ORGANI ZATI ON PLAN/ ADMI NI STRATI VE REPORT

The Board shall approve a PlandLearning School F
activities for development and i mplementation.
The Board shall approve all programmatic reports
or | ocal funding agenci es

ThRri nciopralt heir designee, is responsible for ensu

compl eted and submitted
programmai s cprepiodeéed t o

the Board formr egpprmraewal

to
the school annually

ThRri nghalal be responsible for monitoPrngshabiviti
conduct a Pland4lLearning Review and Assessment ses

=2



students, parents, andlumwoébfe$e acohmnyuenairt yt hmaetmbweirlsl biyn
and recommePdatnethpdl sThenit a report to thoef Board
each year that includes accomplishments and ident
Pl andLearning Plan shalll be approved by the Schoc
during scherdwil cad ptr ee eh beghooal nge @if .

231 SCHOOL BUI LDI NGS

Prinshall submit a plan of classroom use and staf
15Ff or the following school year.

241 LI NE AND STAFF RELATI ONS

ThRri neci pheési gnee shall inform all school staff re
of direct authority are those approved by the Boa
staff shall refer matdrertso rtehgeuiirr iinngmeaddinma tne ssturpaetri wie
to the next higher administrator when necessary.

i nformed of t
the matter to
this i ssue.

heir activities. I n the case where
t hteo m.e x t P |hte lageh eeor r gaddmnirif zrmirtcsi tfonnaiatl h ecrh ag ui d

251 SCHOMRI NCIPURERVI SI ON AND AUTHORI TY

ThRr i nics$ ptathe chief admini strBRtonsempeodyleyd bgnt hac E
by the BPrairnfcsi pianhme di ate supervisor shalll be the F
Board shalll be responsible for signing | eave slip
takenPbynehegamay do so using any form of electroni
by the Business Office. I n the absemcieblod fthre Ppp
of |l eave slips and timesheets. The Board is re:

expect atProinmsciopal he

ThRrincspaharged with the overal/l responsibility
within the framework established by the policies
Printco pmadovide professional, administrative | eade:]
Thri nshplal be responsi ble for establishing expect
them accountabl e, and shakbhaggmeeBrhienmeteskd aylh evi it mme dchie
supervi sormadfagdrssseshaolconf |l ict oft hdemnttelrleisd hedkilsit

authority.

Anyti g itnitce pabsent from the schooPrioshalei ¢dhaam
written memorandum which shall be deli VPei@adi pbapl er
who shall be a certified administrator, unl ess nc
absence from the school

261 PRI NCI®PWALI FI CATI ONS, RECRUI TMENT, SELECTI ON Al

PROCESS
1. QualifiTatbensligible Pfrarnci palp sbhi onmusbdf mee
reqguirements of the accPednaéngag etO®8Ti Edguaappl

=T



The Board shall consider only those candidate
agency and the OST Education Code, and who di
duti eProfmct pal
2. Appl i clheé oBlaard shall solicit applications fr o
the vacancy with any placement agency at i ts
application, resume, credenti aalds ,s hcadrlt iifnicclautdee
statements concerning:
a.Education philosophy.
b.Phil osophy of Education Administration.
c.Management experience with staff, students,
d.Personnel and program assessment experience
e.Knowl edge of support programs and funding s
f . Phil osophy c®Pndeammigrag choloé dbdfoar d.
g.Phil osophy concerning role of the student i
h.Phil osophy concerning | ocal control of educ
i .Demonstrate knowledge and experience in Lak
j -The ability to establish and maintain safe
k. Knowl edge of school finances and the proper

3. Applicant Appl éemit iPpnansheohlt hbe screened for eli
Resource Department and those candi dates sel ec

4.1 nt er vliheewsBoard shall screen the applicants an
selected finalist and may provide for the par:t
me mber s. I nterview questions awiel Ibyr dlheaet & cthm od
The Board shal/l endeavor to conduct interviews
school while in session andermaglipainl omestde se

for recrwmitteirrvdg eavn ch g Rrainmdg odgaigdfeiso nf.or Tthhee Boar d r
t o-adeerti se.

5.Pr-Empl oymentThleersitnsnhga.lal be s-emplay mé wt aalpacaehol

test , a background check which shal/l i nclude,
hi story, and a due diligence Pbaaokdgewdimdi fc heicdn
the parties, shall not be considered executed

regarding the background ch
and void andctofasmoi fl emal e mf
unacceptable background che

ck and drug and al
@®yment relationshi
k

e
f hi
resul t after the

I
c

271 PRI NCIARROI NTMENT

The Board shal IPrsienfcedopadandc rap meoitpaedBauekRceendt ract m
provisiomrnfeavaln@m an annual basis if the perfor ma
satisfactory. The school board shall not pay out
fedéuvalbs.

Il
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2.81 PRI NCIPPARENSES

ThRringhalal be rei mbursed in the same manner and :
The Board wil/l not pay any expenses for candidate

219 PRI NCIFPRQFESSI ONAL DEVELOPMENT OPPORTUNI TI ES

ThRri nshall pursue professional devel opment to ke:
new and promising educRurtiimeaiap aldde vatl toggme né d uc a tTihoel
seminars, workshops, and other professional meet.i
be informed about modern e®Pucachelhl nobhotight hanBo.
of any professional meetings, which wil It woau(s2) hi
consecutive workdays. Professional devel opment o
the entire BPrairndc 6§ p awhseenntt,hehe/ she shall notify sc
bull etin of his/ her abPsrenned,pladll dregP rwihtkehh gvat a ictolged uac
daily business of the school and respond to those

Prinsghalal be on duty and at thd gdheoaletrdiunmingdalrterce

2.02 PRI NCI®P@ANSULTI NG

Therinshahl devote his/her time to the supervisio
ot her business, which interferes with hPsi herpabi
may not wundertake consultant work or other prof es
secured by a School Board motion or resolution.

2.12 EVALUATI ONRIONCI PAL

The Board shRBtilneivawluiattiend htewi ce a year, utilizin
copy wil|l bePrpirnocviiplale Besstbement criteria shall [
relied upomwrimchpBhiegBodared shall compl ete the fir
meeting in Novemdetrenwat iesg ¢ihrecemsatrances resul ti
the second evaluati on before the first regul ar
circumstances resulting in a del ay.

222 PRI NCIRPRAZI GNATI ON

I f Ptrhihende piat es t o be released from his/ her contrac
in writing to the Board with the reason(s) <clear|l
Pri nécsi padntract. The provisions of the Personnel
Princiipmadl udi ng penalties for resignation prior toc

Prior to | eaviPmgnmhetappsobotvide, anhexit report to t
requested by the Board.

232 BOARPRI NCIRRILATI ONS

Legislation of policies is the most 1important fur
functi &ni ot i plewever, Pat nias patpemesi $sde@ by the PSO
Princapabxecutive powers to administer the school
Board to devote time to poli ®®ymakétspgéapdnabsbksesme

)]



out policies
Prinwibphlnot
emergency na

[
t

it

h
e w

hi
t

e

I C

stablished

h occur i n

guidelines and f or

n
e Board President and/ or Board
h

school and any ot

2.42 ADMI NI STRATOR COMPENSATI ON GUI DES AND CONTRACT
The school shalll empl oy administrators with the a
1. The salary for administrators shall be negoti a
be within established budget | ine items.
2. The amount and type of | eave for administrator
3.Any unused | eave remaining at the end of the a
to any carryouveéire mrexwuwi sciomnntsr aicrit & er m, or for p
contract, at the discretion of the Board. Si ¢!
term.
4. The fringe benefits for administrators shal/l
currently receive.
5.Any provisions and negotiated items shal/l be ¢
approved by the Board.
6. The original contract executed with the signat
be placed in the personnel file of the adminis
7.The Board will Patithempt@dnd rractt-i & gentebvla by rt me nf i r
meeting in February. However, the Board reser:’
at any time before the beginning of the next s
252 ADMI NI STRATOR SEPARATI ON
The contract of an administrator who shall arbitr:
empl oyment without approval by action of the Boar
shall be subjectctt @ einmddsyi taisomsedf foanthran the Per ¢
to any continuing benefits provided pursuant to c
that the | icense or certificat.e of the administra
The Board may dismiss an administrator for reasor
breach of contract i ncompetence, negl ect of dut vy,
me mber conviction ofl a rf emeonntya | cdoinstai bniuliintgy prheynsdiecr:

hi s/ her duti es,

refusing to give

or follow a dire

ot her matters prescribed by | aw, v i osleatt i foor tohf itnh
Personnel Policy applicable to all empl oyees.

Only the Board may terminate an administrator con
hearing to termi lPPatienttolpeacaaster,badtheofBoalmae shall n
writing of the grounds for contract terminati on,
bef ore the Board at a date to be set Wy ct aendBsdrad

oM



only be grante

of the contrac terminati on.
follow the griev

By majority vote, the Board may
whom a recommend

262 TI ME SCHEDULES

d upon timely request by an adminis
t Regarding the procect
iasnhceed , p reoxcceedputr etsh aets ttathd gr i evance

suspend from acti

ation for contractnties mieadeée oedha

Daily timetdésehPduaHmezlslpfade set by the School Boar d.
during the approved specified school calendar for
days needed to meet the demands oPfritnlbce psadimbol supa
may be required to attend meetings, conferences,
responsibilities, which may extend beyond the reg

272 PARTI ME ADMI NI STRATORS

Admi ni strator may ibne reatsaisnadden @& peartal circumst

This ghalsli deeg ed only as | ong as

i nvol ved.

it is advantageou:

2.82 ADMI NI STRATI VE I NTERN PROGRAM

An administrative intern program may be establish
school with a group of personnel eligible for ser
shall be approved bwstt hbkee Bwmdeaer. t PAd | s U mdrevinsi am o

hours of internship, and all
requirements of the school

229 COMMI TTEES TO ADMI NI STRATI ON

nterns mu st me et

ThRri nmapyaestablish committees, and he/ she deems
and for improvement of the total educational prog
have no inherent aut hori t yRr iambtdbd pnaapkoes sri ebcl oem nseunbdnait si
BoardPri maeplal define the membership and responsi
changed at hisPhenmadpaadpptowe.t hd@hexpenses incurr
paiadmfschool funds for services materials, and tr

2.03 BOARD POLI CY I MPLEMENTATI ON

ThRri nics paé¢sponsi ble for enforci

Admini strators are responsibl e
enf orcement of said policies.

2.13 DIl SREGARD FOR POLI CY

Continuous disregard for Board
constitutes i nsubordination or
admi ni strator.

ON

ng administrative

for i nforming subc
approved policies,
will ful negl ect 0
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ec.Policy

.0Personnel Goals and Objectives
.0Expected Values

.0EFqual EmPppygmeoni ty

.04 ndian and Veteran Preference
.0Btaff I nvol veMaekntngi n Deci si on
.08t aff Devel opment Opportunities
.0Personnel Di scipline

.08taff Grievances

.0%rievance Appeals and Peacemaking

1®taff Protection

1SexHalassment

lHarassment and Bullying
l1Buspected Child Abuse Reporting Protocol
1Drug Worke | ace

1Al cohol and Drug Testing
l6fobacco Use

1Soci al Medi a Policy

l1®ersonal Appearance

1%ambling

200echnol ogy Use and Communicati on
2Xxode of Ethics

2X5taff Conflict

2ol itical and Labor Activities
2fPublic Appearances

2% ersonselhodn Empl oyment
2&€onsulting

2Personnel Tutoring for Pay

28t Hftfudent Rel ations

28t £LfofmmuRet gt i ons
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30 Professional Publ i shing

31 Compensation Guides and Contracts
3Position Classification
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3. 0PERSONNEL GOALS AND OBJECTI VES

This section shall apply to al/l PSO employees, in
2o0r other sections of the Personnel Policy. The g
where economy and effectiveness in personnel seryv
the public may be pnrionngo tpeedr.s o nPreiln cmaptlteesr sg oivnecrl ud e
1.AlI appointments, promotions, measures of cont
criteria.
2. The School Board shall establish fair and equi
of equal pay for equal work and suitable diffe
3.Services to theiPahcopbBhnet Ecbwalawhall be made
empl oyees are encouraged to render their best

The school 6s personnel goal s ar e:

1. To recruit and employ the highest qualified pe

2. To provide compensation and benefits for staff
3. To develop and i mplement personnel assessment
of staff performance and the instructional pro
4. To prowvéerdwei ¢ training programs for all empl oy
assist each staff member és career aspirations.
5. To assign personnel to ensure they are utilize
6. To provide a climate producing high staff perf

providing an Employee Assistance Program ( EAP)

3.0EXPECTED VALUES

Acceptable behavior of staff and students at the s

-

Values of Wi sdom, Respect and Humility (Wowahwal a
(Waounsila), Courage (Womhiatniklag), &mdr Foualttude (W
(Wowachinthanka), and Honesty (Woowothanja).

3. 0EQUAL EMPLOYMENT OPPORTUNITY

Rave, creed, col or, nati onal origin, religion, g
activity wil!/ not be a factor in the hiring, assi
personnel at PdPicnupdinnet eSchwaoylawa For qualified apj|
apply in all hiring situations.

3.04 NDI AN PREFERENCE
I n accordance with the provisions of fRdrecapi rsd at

School shall give preference in empl oyment and t |
American I ndians. I nidet e Praigninn G neg e=e Oiwaey afvah o o f

on



assign a weighted point factor selection system t
t he appl i canitdecrhtoiofsye sa st os usceh .f The weighted point

10 Pt. Enroll ed member of the Oglala Sioux Tri/l

8 Pts. I ndividual-ermmrodlIdli edy (NB) status with the
eligible for enroll ment with the Ogl al a

6 Pts. An enrolled I ndian, not a member of the
me mber .

4 Pts. An enrolled I ndian who is a member of a
An individual mu st be capable of provi
recognized I ndian tribe by providing an

or other acceptable means of showing mer
10 Pts.Honorably Discharged Veterans.

Al t hough not obligated to doiPBor awnpdierre t |

School shall also give preference in ini
of the Armed Forces of the United State
Pahir ®watyBwacupine School shall assigr
preference, i f t hei daepnptliifcya nas cshuocohs.es A o

capable of providing his/ her status thr

Al empl oyees may be subject to a background chec¢
convictions. Background checks may be at the emp

3.05TAFF | NVOLVEMENT -MAXKIDNEEC I S| ON

ThRr i nic$ paé¢sponsi bl e -nfaokri negn spurroicnegs sdeesc iasrieondesi gned

of employees in matters that affect their conditd.@i
educational pl anning, comatuen, t gt uchemtl vamenwvj t ised
devel opment al activities. The School Board shall
purpose of implementing and overseeing the Native
The School Leadershi pPriencmeababhti omcbkpdei dlhiest s/
specialist, at | east Eoxncee pptaroenmatl sl ladneP rggeguakemlit | e
teacher, one staff member from Phendbapmbeadvosabt

meet the requirements of Native Star and NASI S.
3.08TAFF DEVELOPMENT OPPORTUNI TI ES

|l 3ervice and staff devel opment programs shal/l be
budget I imitations. Such opportunities shall i nc
and to other schoohsa] dambadegquabespsbéaessi from s
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attendance at professional conferences and meeti n
and | imit attendance to these opportunities accor
Provision shall BeteamadBPewaahoapményt fBrogram that wi
and paid for upon the recommend@®tricn@ngfafcheosupBen

3. 0PERSONNEL DI SCI PLI NE

l1.Progressive DiTlshcea pBadared Seyredcerns.es a policy of p
empl oyees are provided with notice of deficien
di scipline procedures may be applied toban emp
performance and/ or behavior. The Board reser’
di scipline than warranted by the progressive
di scipline is warranted. w hni ccha siensc |iundvecs!, v ibnugt <
t o, any act resulting in serious damage to s
mi sconduct , or actions by an employee which
reputation of PSO,bjaermtemmpl dyrmane dimabtr éebneeagpy@gré nsi o |
i mmedi ate di smissal by the Board.

Any empl oyee amd oi i oAWOMNhot <call or show up for
workdays shall be considered to have abandoned
automatically.

2. Mi sconbiusti plinary action may result fr om, but
behavior:

a.lnsubordination or failure to follow the cl
grievances. I nsubordination or failure to
concerns and grievances. Any persoinnel w h
personnel issues directly to the School Boa
for the first violation and termination for
b.Unequal treat ment , di scriminati on, or har ac
school in any manner at any ti me.

c.Failure t abide by the pBbicupbnef StheoPah

d.Failure to report to work timely, tardines:
| eave.

e.Leaving the worksite without prior approval

f . Failure to perform assigned job duties

g.Failure of supervisory employee to enforce

h.Drinking or wusing alcohol or other ill egal
of empl oyment .

i .Driving a school vehicle while under the ir

j .Di sruptive behavior or conduct against ot
mal i ci ous gossip, obscene | anguage.

k. Threatening or causing physical i njury to s

| .Stealing or destroying school property

m.Mi suse of school vehicl es, including person

0z



n.Use of personal cell phones at times other
case of emergency to protect student or st a
o.Smoking or use of tobacco products outside
vehicl es.
p.Mi suse of school materials, supplies or equ
g.Mi suse or embezzl ement of school funds.
r.lnvol vement wi t h student s i s ethically or
community standards.
s.Viol ation of soci al media Policy, or pers
including but not | imited to Facebook, X, e
advance permission from the i mmediate super
t . Fal sification of required reports.
u.Corporal puni shment, battery or retaliatior
v.Failure to carry out assigned duties or to
includes but is not | imited to failure to r
witness or are told about on an I ncident Re
w.Nowompliance with the South Dakota Depart me
3.70 Code of Ethics).
X.Possession of firearms, explosives, explosi
y.Conviction of a felony under the Major Cri
criminal | aws of gener al applicability or
felony or misdemeanor involving idiolsdhmnesty
z.Providing a student with drugs or intoxican
aaCrlminaI, di shonest or di sgraceful conduct
Owaya®Rarcupine School
bbFEailure to follow safety precautions which
ccVioIation of traffic |l aws, which results ir
t he mpl oyeebs ability to perform duties.
ddSIeeplng whil e scheduled to perform officia
eeEngaging in political activity while on off
ffGambling during working hour s.
3.Criminal CAmyiemploogee or administrator who is
against persons, a crime of violence, or a <c¢cr
Reservation, shal/ notify the HumamaResesuteées:i
termination of employment if it disqualifies a
An empl oyeebs fPaiilnefie@pattcomeiictyotmhas required
in i mmedi at easecpemasnadat wonm hf or ter mPmianciompalby
is notified ofPsiucéihgwinvpuett i oogetther a plan of
assistance with the help of Human Resources O
pl an must then be submitted to the Board. Any
Principal
Any empl oyee charged with a crime against a pe
child including abuse or negl ect mu st report

oT



i mmedi atel y. The school may place the empl oye
resol ved. Any charges that result in ineligi
pl ease, noft opkewitlelhdreeasul t in termination of em
Any empl oyee in violation of any |l aw including

[
violations to the Human Resources Office and
empl oyee charged with a cri mi maln Rfefseorus e ewsr Marr
and the i mmediate supervisor on the first work

Any empl oyee with an active warrant under any
Resources Office immediately and resolve such
report such warrant may remay tpliacaiswdlipldmmlro)
without pay (LWOP) wuntil the warrant is resolyv
to resolve such warrant within ten (10) busi ne
on LWOP may radas wlint, iinf tteéhremietmpl oyeebds absence n

.First Step: VerbalNWWairome.ng with Written

a.The i mmediate supervisor wil/ meet with the
b.The i mmediate supervisor wild/|l provide a wri
empl oyee of the nature of the problem and th
c.Documentation that a verbal warning has occ
provided to the employee, and a copy filed i

.Second Step: Written Repri mand.

a.The i mmedi ate supervi sorempilloy eceo ntdou cdti sac unsese tt
b.The i mmedi ate supervisor wil/ i ssue a writteil

reason(s) for the action, the expected i mpro
c.The written reprimand shal/l include notice t
d.A copy of the written reprimand shal/l be fil

to the employee.

.Third Step: Suspensi on.

a.The i mmedi ate supervisor shal/l meet with the
b.The i mmedi ate supervisoPrwhtépakwmeaediangr s tspe
The |l etter shalll include the reason(s) and t
be provided to the employee and placed in th
c.ThRri nmaypailssue a written notice of suspensio
pay, or in the alternative issue a written r
for action, and notice any othoenr. viol ati ons
d.A copy of the suspension |l etter shal/l be fil
given to the employee i mmediately wupon noti f|
e. ThReri nmapyasuspend any personnel with or witho
cause, and shall report such action promptly

oy



7.Contract Terminati on.

a.The i mmedi ate supervisor shal/l meet with the
b.The i mmediate supervisor shal/l i ssue a writt
t hPer i nci pTanHe | etter shall include the reasons
c.The i mmediate supervisor shall provide all wi

t hPer i nci pal

d. ThRri nmayaproceed with the recommendation for
to the Board. Written RPpitntdopg@ahé camplhaydée ba
include reason(s) for the disciplinary actio
notice and opportunity to be heard by the s
governing Grievance Hearings.

e.Three or more written reprimands in an empl
i mmedi ate suspension with recommendation for

8. Prindipal pline.

The School Board is rePgspgmnrcsipmtlegf essidvecdpbchnp
in Sections 1 throughridncailgpoade pshalhlatapimhley stup et
for discipline shaPlinins pathec8csksolreBaaidgatoi
School Board.

9. Empl oyee Assistance

An Empl oyee Assistance Program may be wutilized
assist in correcting the issues as approved I
voluntary. The Human Resour ceosr Doefpatrheneamplsd
participation if this service is used.

10Applicability of Grievance Procedures.

Empl oyees who take issue with any suspension
for mal grievance procedures set forth in Secti
from a verbal or written waranilrad.l e G&roi s arfde wp
have not been renewed, i fr etnfreevadr.i evance is r el

3.08TAFF GRI EVANCES

1. Applicability of the GrievalcgrPevaase (6 Hef
compl aint of an employee concerning interpreta
rul e or regul ation by supervisors or fell ow

oo



suspension from employment and contract termin
procedures are not available for concerns with
for complaints of harassimemt3.or2 bafl ltyhing @pel ide
the conduct of employees other than compl aint ¢
3.12 of this policy should be addressed to youl
of Commanto fBhl bwrehe chain of command and pr
di sciplinary action. Any employeebs conhcerns
should be directed to the Human Resources Mana
Grievance procedures are availabhesé¢ opalni ceinmgs
procedfurRashin Sikhorc Owiayawdchool, i f filed accec
bel ow. Any information concerning an empl oyee
Pahin SiniRoOwagyiamwea School admigmii ®tvr aatgi emp | oty &
.First Step: | Afngr rmanlp | Mg etei wgt h a grievance mu:
the i mmediate supervisor within four (4) <calen
to attempt to resolve the grievance.r aslsfmetnhte g
sexual harassment, or bullying involving the i
the i mmedi ate supervisoro6s supervisor informal
fourth dagiadftmheér gt wénig rise to the grievance,
grievance.

For mal GrAeyaemployee may file a for mal grieva
sexual harassment, harassment or bullying unde
Princi pammedi ate supervisor resulting in discr
contract suspension or termination. For mal gr

of a contract suspensi on orsttRrhna,iapuaslda n ber ra cfe
t he Hurntaen (Refsiocue within five (5) regul ar bu
ing rise to the complaint, or the employee
cedures of PiaPhoirnc uSpiinntee Sxwhaoyoal w a It rh et hHeu ntaans e
ource ManaBer naig@a@énsdr itehveance must be file
sident within five (5) regul ar business da
compl aint, or the employer mag doitepanmnceepr anyg
Sinte OQwayawa®i ne School . I n the case of a gri
the grievance shrail décsibpmafifiilced wwitthhh nt hé ve (5) r e
date of the incident giving rise to the compl
within the grievance proéPedaoaupsnef SPhboh. Sinte

TmoT Qo
-0 - <
®»wo<

The five (5) regular business day | imitation i
ThrRri nghglall hear the grievance within five (5)
and shall issue a written decision tPa itnlhce peanp |
section (b)) below shall apply.

Il n the case of:

a)An appeal of a contract suspension or ter mi

MM



b)A for mal gr i eRrrainngcei paaglai nst t he
A for mal grievance must be filed in writing w
business days of the date of the incident. I n
Manager a for mal grievance duBt e dieddntl ewi timi
busines days of the date of the incident. Tl

suspensi
under S

s
beginnin

[

e

g the day after the alleged incident.
on oa fermahagr bePyamesd pdad aibres th atnldeé e d
ction 3.09 of this policy.

3. 0G55RI EVANCE APPEALS

1. Applicalbfilanyempl oyee is dissaRriisdormglalwf 6 hmadlh
grievance properly filed under Section 3.08,
suspension or termination, Porf n,t htphad ogrmadvigng eev
may appeal to the School Board.

2.Deadline The &ppealb. must be filed with the Hui
regul ar business days d&friinfceétpllheit @atoéd othec drici &
or suspensi on, or the date ofPnrihreciignadiedd ntt hiaft
compl aint of the Human HRreisroaulrgkel Mae afgielr e da gwaii tnk
Board President, and any grievances against th
Pr i nécsi poaflf i ce. I fitbetiemel pyeleflahils appdéal st

3.Scheduling Afhekearnigngs.hal l be held within thir
filing of the appeal by the appealing employee
extension of ti me. Continuance maynwulecregpueée ot
to the date of the scheduled hearing, but i f [
request for continuance fil ed.

4 . DocumefMnt sempl oyee is entitled to request a cop
School Board at a hearing. I f the employee fi
provide a copypuwi {Bdh bwansyseft whehfthéenBumbnt
Depart ment .

5.Evidence aThedelachogl Board shall not hear any
documents but must make its decision based upo
and documents ePonscipmédaby dbdbeuments filed w
grievance by the empl oyee. The gri evwiimgigmdl o
|l egally or procedurally fl awed, and not argue
grievancePBr ag,aioratc anbternsicnati on or suspension,
to be considered shall be all evidence filed a
related thereto. iTProg cRigph inre Sicrhtoeo | Owdyad wa be r
Sinte OWRayaw®@ine School attorney. I n any <case
of the coPrtirnaccifphaehmé papr esent evidence refutin
in suspension or contract termination.

NN



6. Representation of Hrhpel ogyreiee va tn gH eeanrpil mgy.ee may |

per sonal representative or an attorney of her/

7 . Witne¥ShesSchool Board President has the respon
regarding the appearance of witnesses at hear.
of irrelevant duplicative ewiedkdmnmeamtormawi ttm&kses &
necessary to protect any minor wunder the age
reqguire a minor child to appear as a witness.
of appear avidea® sass

8. Decision witAogti élelamgngmpl oyee may request t|
Board on the record bel ow, wi t hout an o

n
o
>
o
o

9. Failure tid Appecarr.ing i s requested, and the apfg
di smi ssed with prejudice.

10School BoarTdh eDeXcihsoooln .Board may issue an or al
hearing. The School Board must issue a writte
empl oyee within five (5) regular b8shoeksBdawyd
shall constitute a final iBeccapbneofchbel Pahin

3.168TAFF PROTECTI ON

The Board shall support, protect, and aid any sch
harvor assault by a student, employee, parent or ot
of her/his duties within the scope of the PSO polii
as necessary to perum ti nt hteh ee nppelrofyoerematnoc ec conft itnhei r
file an incident report regarding cwmnidiutcén odr isd wa
regarding the conduct of personnel to initiate ac

3. 1SEXUAL HARASSMENT

The school wi || pr enivdi e oemphoy evdhs cWi telncanr ages e

creative wor k. The Board recognizes that sexual

tolerated. Any employee who violates tihnsl paoilngy

terminati on.

l1.DefiniSexaoml harassment shal/l be defined as thr
i mplicitly, that an employeeds refusal to subm
affect their employment, perbocmaene, aasS68s HgmMe«
condition of employment, career development or
harassment . Ot her sexually harassing conduct
a.Unwel come sexual flirtations, touching, adyv

3
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b.Ver bal abuse of a sexual nature, jokes or

communi cated are unwel come.

c.Graphic or suggestive comments about an i nd
d.Sexually degrading words to describe an ind
e.The display of sexually suggestive objects

.Any el ectronic communication that encourag
c onduicnma goers .

2. Employee ExBoeatat inremsb.ers and empl oyees are r

working and | earning environmentvi teedrfai oamng
provided for employees at the beginning of eac
i nddcr sexual harassment in any forum whether t
third party communication is prohibited.
3.Reporting SexuAhy Hamplseyweatwho believes she or
sexual harassment by school personnel mu st re
Resource Office in no event more than five (5
grievadee this section filed by PheéenkEugraharmRes
grievance filed against the Human PRedsnclihppad Man
school cannot t akd amppersoprrdtateecaecitvieonnadtfi cie o
harassment . As such, if a report is brought t
report it to the Human Resource Office, except
Human uRe®0 ManagePr iargaiiwisiltc ht hseh a | | be filed wi
President, or any grievance filed against the
t hRer i nci p@ompl aints of sexual har astshmetnhe shaoO |
Formal Grievance Process after a report is rec
for reporting the inPoirimahpaimi it mmgdi &atxeleptt @ n
all egation of sexuPRarli nhcainpeslcime sthad daibresti it ea wi
President by the Human Resource Manager. An i
report by the Human ResoBr teciMarahigrert,he sc als & exc
agai nBrti nchiepahe Human Resource Manager, as dir
business days oif receipt of a written compl a
Manager &gaincderatthg@ai nst the Human Resource Ma
how t o cdmpleesttd gialyd assagd a third party to cotl
4 Protection from SkRaxliah $Sliam @iesPso@ecauypd wee Sc hool
di scretion to take any action necessary to pro
mayncl uide Mmaoat | i mited to placement on administ
transfer of the alleged perpetrator and/ or a |
compl etion of the inv+esgtmegeatmpdm.ydeldiueadyos seglu
harassment, the employee may proceed wiorh the
or contract termination is issfiednde&amayg abhe

no



el or sl ander . An investigation shal/l be
i vi dual who made the false allegations may)
mi nati on. The Scehnosoulh aB o aarld ewialtli ,onils o wenadre,
i vidual s, shall not subject the compl ainin
mitted against any employee reporting sexua
ool srhatl d r miereaitleitmoprii ooyfe etdhs contr act .

o T QT QT

i
i n
t e
i n
pe
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3.1 HARASSMENT AND BULLYI NG

Empl oyees are expected to maintain a professional

for resolution of professional differences is to
any form of harassmealt emplbaydegs ngstoddeamtys,sccir pa
school or outside the workplace.

1.Definitions.

a.Harasshmhmanassment is unwelcome conduct that
(including pregnancy), nati onal origin, ag
conduct becomes a condition of continued en
craé e a work environment that a reasonabl e

or abusi ve. Petty slights, annoyances, an
wi | | not rise to the | evel sofmoliad asns memdt t o,
jokes, slurs, epithets or name calling, p hy
mockery, i-heswnd ¢ ,s ®frf eprusti ve objects or pictu

performance.

b.Bul |l yWonrgk.pl ace bullyi-hgrmengemesatedat memat t b
persons (the targets) by one or more perpet

A Repeated threatening, humiliating, or i1
A Work interference (sabotage) which preve
A Repeated verbal abuse, or

A Assault or battery.

2.Empl oyee ExhPeandtmembers and employees are re¢

working and | earning environmesndar viirceee tfrraoim ihnagr
provided for employees at the beginningdof eac
indirect bullying or harassment in any forum v
through third party communication is prohibite

3.Reporting Harasamgnt mepil opelel whmgbel i eves she o
harassment or bullying by school personnel mu s
Resource Office, in no event more than five (
gevance under this section fil ed Plry nich epratia mg n
grievance filed against the Human FReismocuirpiable Ma
school cannotacttaikoen aipfpriotprdoaetse not receive not

mnn



3.

such, if a report is brought to the attention
Human Resource Office, except for any grievanc
Manager aRraii meitwhtilhceh s hal |l be filed with the
grievance filed against the Human RRrsioruaicpealMa
Compl aints of harassment or bullying shal/l be
Process after aher etpuommatn iRse sroeucreciev eMlanagler i s r e
i nformati on i Prmerdid mapwaedliyt itnog,t heex cept i n the cas
or har ass mehrti nacgi apitaml€th tsheal | be filed with the
Human Resource Manager. An investigation sha
Human Resource ManaReirnaispradliirne cttheed cbays et hoef gr i
Prinaei pahe Human Resour ce Managfeirve a(sb)dibruescitnea:
of receipt of a written complaint. I f the con
Princiogralagainst the Human Resource Manager, t}
investi ggayi assagd a third party to conduct the
.Protection from BulPghing Sihnhdi MaPaaspgp@awat School
di scretion to take any action necessary to pr
action may include but is not I|imited to place
or nsfa&ar of the alleged perpetrator and/ or al |
compl etion of the i nwvteisniei geanipiloony.e e lifs adniys criepgluilr
harassment mayhepreanpd eods evei t h t he established gr
or contract termination is issfiednde&aimag abhe
Il i bel or sl ander. An investigatioinonsshal | Tte
i ndividual who made the false allegations may)
termination.

The School Board will, however, ensure that al
not subject the complaining individual to disc
empl oyee reporting bull yamy emplhayaes sanffe ntt he Re
in termination of the employeebs contract.

15USPECTED CHI LD ABUSE REPORTI NG PROTOCOL

1. Mandatory ReportFerdeRabul aewmemandates that al/l

mandatory reporters of -68@6peoatdedncBlBhl tddaPustec
Vi olence Preven@d4 dbnCrAicmeg ; Cgrt Lol 1Adt of 1990).
chid abuse is a federal c¢crime and punishable un
who fails to immediately report suspected chil

fi
pe
ma

for

ne of wup tor i$H50 MMON t0 Of aarndu g mpo si x (6) month
rson who supervises or has authority over n
ndatory reporter from reporting may be subj e
up to six (6) mont hs.

npe



2. Definitions.

a.Child abuse is defined as: An act or failuwur
har m. o AChild abuseo includes but is not |
i Any case in which:
a)A child exhibits e&Viedkdn mag,ofmad kiun rb
to thrive, bur ns, fracture of any b
swelling, and
b)Such condition in which a child is
mol estation, sexual exploitation, se
b.Child neglect includes but is not | imited t
by a person, including a person responsi bl

which indicate that the chil dbbBehebhVth or w

3.Reportingl Pranpcethool empl oyee suspects child
responsibility to report to their immediate su
on a SCANS r.égpberiimmgdfaten supervisor or couns
i mmedi ately report the suspected child abuse
Department | ocated in the Pine Ridge. Law enf
haveespensi bility to investigate suspected chil
any senmpolodyheee referral will follow the same pro
The Employee I ncident Repor tp hfyosrine awi lilnch ed end e
empl oyee(s) . Activities that occur that do nc
contact occurred, and which thdehtvte. empheydetse
of whether an incident constitutes suspected c
or counselor recPaiimwidplatihmtreepemte. | minea i at el vy
of the i ncirdeesnotl vree ptohret iasmsdue(s) at the | owest
A copy of t he i ntutpi ailnfroapmartti owi tntusftolsltadw | be
Coordinator and Law Enforcement Depar tarenits A
being referred for investigation of child abus
wi || be subject to automatic suspension by t he

i nvestigation by the adgenoy awh d arwe Eaif we ¢ etnfeen tr,
Pri nfcadmilni strator feels the safety of student
being referred. | f such staff i sPrsiurseiremalle d,

i mmedi ate supervisor will follow the disciplin

The sRriorodi pbhl ensure that a copy of the Law Er

outlining the investigation, and disposition i
addition to the NASIS and SCANS reypwhdal sihfalal
submit to BIE an email and/or some form of not
superior, within Law Enforcement, pending subm

nx



The employee must remain in suspension pending
and the BIE issues its Netbommeamtabhosafo€sassadcCt

the empl oyee. The empl oyee is expected to ret
business day following closure of the case.

ability and respohkei hipproprofattehdi schpdli ntaos yt a
det er mien éehch st lbeeren a viol ation of the school pol

3. 1DRUGREE WORKPLACE

The wuse or possession of al cohol and ill egal
Reservation. ThéP®rnbupi BenBSehOwhyBward shall
drdigee work environment. PSO is committed to
multiple issues which may be raised such as f
(psyghobadb di sease, depression), physical i ssu
probl ems) , and addiction issues (alcohol i sm, C
provides the following guideldndséstopbhsaestoie
or administrators who abuse alcohol or drugs.
1.DefiniFobprompsarposes of this policy, the foll owin
a.The workplace shall be defined as anywhere
and is performed by an employee or administ
while performing official duti es.
b.Conviction shal/l be defined as a finding o
contendere or suspended i mposition of sente
c.Criminal drug statute shal/l be defined as
government which prohibits the manufactur e,
a controlled substance.
d.Prohibited drugs shall be defined as any <co
marijuana, cocaine, opiates, amphetamines,
e.Al cohol shall be defined as the intoxicati
other | ow molecular weight alcohols includi

2.Charge or Conviction for Violation of Criminal

Any empl oyee or administrator who is convicted
on or off the Pine Ridge Indian Reservation, s
Such conviction may resulttini squml nt eenanf e
eligibility for employment.

An empl oyeeds fPaiilnefi@oeattcomeiictyonhas required
in i mmediate suspension with recommePrdantciiopnalf o

nT
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is notified ofPsiucéihgwinvpuett i bogetther a plan of

assistance with the help of Human Resource per
then be submitted to the Board. F uRrtihnecri paaclt i
Abuse of alcohol and drugs is not an acceptabl

services to the school

Excessdavéeendance and | ack of performance due t
to and including termination.

Any empl oyee charged with a drug or alcohol re
Resource OfficechomédmayebVaceThde empl oyee on
the charges are resolved. Any charge that res
conviction, pl ea, or plea of nol o contendere w

a .

.Al cohol / Drug Abuse.

Empl oyees who endanger the health, [|ife or
under the influence of alcohol or other dr
activities shall be i mmedi atelagtisars pfemandt w

empl oyment at the school

.Abuse of alcohol or other drugs on school

providing consistent and compedteinendcéa&moe ca&n
| ack of performance due to alcohol ,h drug
recommendation for termination of an empl oy

.The selling, di stribution, or manufacture
Owaydawarcupine School empl oyees at any tir
empl oyee viol ator to i mmedi aPei nscu sppaetnhs i or
recommendation for termination of empl oymen
activity wil!/ be turned over to the Ogl al a
he possession or use of alcohol or illegal
el ated activities, including school housin
nci dences of such actiPRriitneisdadidd rha nb eR et suorun
ffice of PahiBRorlSéwmpien Owanytalovae s tf iogati on, wh
esult in disciplinary action up to and i nc
he Oglala Sioux Tribal Law Enforcement Dep
AL empl oyees of TiPahicmpbinet ScObwayawave an

t o Rrhienanhgat he Human Resource Office known
of any employee to report violations of thi
and including termination of the empl oyment

ny



3.

1ALCOHOL AND DRUG TESTI NG

Al'l empl oyees wil/l be subject to the PSO Al coh
Pahin SintieoODwapawa School Board set forth in
provided with a copy of thegpwolfi ¢cihes ramdpp royame
be notified within a reasonabl e periPod nafi ptail me

All test results are t hiePoprrcowppeirnney Scfh oPoalh iann dSicn
will not becdpstbybotddr of a court of compete
.Statement of Policy

The Pahi n SiiPnotrec uQmi anyea wsac h o o | Board has a strong

and wel fare of its students, employees and the
that the incidence of daomd thdt at cehet f abi sies i
the educational process, and t hieoc@mmu miet \Ecdto o
concerned that due to the potenti al for abuse
empl oyeesadngudpéne could be endangered. The P
a safe, secure-fare dmudkpdmdealreqgqhluolres a cl ear
relating to the detection, treat meryte,esand prev

It is the policy ofPorkcelpPaki Schiomtle BOwayWawa pr

drug andflrekbcwbokpl ace by i mplementing a progr :
and abuse of alcohol and dnrtueg sOwialyoaemtal peme | By b e
Board will comply with all applicable federal,

this program.

Requirements for Policy Distribution

The PSO Board shalll provide written notice t|
OwaydWRarcupine SchooHfbxealpomdhacli esndandlr pg ocedu
this policy shall be made avPariilnasbhlaeb It oe nsauahe
empl oyee has reviewed this policy, and shall

mi ni mu m, di scussion of :

a.Definitions of I anguage used in this policy
b.The identity of the Human Resource Manager
answer employee questi-bnseeatwoukpt heeabhadhoetek
c. The categories of employees who are subject
.Specific information concerning behavior tF
e.The circumstances under which a covered emj
and drugs under the provision s of this pol
f. The procedures that wil!/l be used to test f ¢
empl oyee and integrity of the testing proce
ensure the test results aree.attributed to t
g.The requirement t hat a covered empl oyee :
admi ni stered in accordance with this policy

o

no



h.A description of the kind of behavior that
test and a statement that such a refusal <coc
i .The consequences for a covered employee who
to submit to a test under this part, i ncl u
empl oyee be removed i mmediately famdmblei s
evaluated by a substance abuse professional
j.I'f the PSO Board i mpl ement-fsr eed epnremd rsam ft haan
addition to this policy, t he PSO Board st
information concerning which provisions are

3.Education and Training

The PSO Board shall establish an employee ed:!

empl oyees, including:

a.EducafThen:educati on component shall i nclude
covered employee informational-l irmae etr @ lag p haonl
number for employee assistance, if avail abl

b.Training:

i Covered employees. Covered employees
training on the effects and consequence
personal health, safety, and the work er
which mayohinkbitcadealpcohol and drug use.

ii. Supervisors who make reasonabl e suspici
training on physical, behavioral, and
suspicion and drug use. Training must |

iii . Transportation Manager, bus driver s, an
annually on physical, behavioral, and

suspicion and drug use.

4 . DefTlme tfiwminlsaowi ng definitions apply to this p
a.Adul terat emdle &pecd megmeci men that contains a
be present i n human uri ne, or cont ains a
concentration so high that it is not consi s
b.Al comewdns the intoxicating agent i n bevera
mol ecul ar weight alcohol ds including methyl
c.Al cohol comeamgs rabhéonal cohol in a volume of
grams of alcohol per 210 I|iters of breath a
part.

PM



.Al cohol & Drugnelamese aPmpo@rgamm to detect and

drugs and alcohol as required by this part.
Al cohol c onfnerammast iao ns utbhessetquent test using
testing device), following a screening tes
guantitative data about the alcohol concent

.Al cohoneamse t he consumption of any beverage
any medication, containing alcohol

.Board mmenbres t he PahiiRPoBScnpenéwsSygawal Board

.Al cohol scmeamsd ngntamsal ytic procedure to de
may have a prohibited concentration of al co

.Al cohol tnmeesatnisn ga spiltaece sel ected by the cont
alcohol and drug testing.

.Br eaAlhcohol Techmeanan agBAT)di vi dual wh o T
individuals in the alcohol testing process

.Cancelmdanegsa test that has been decl ared i
is neither a verified positive nor a verifi
testing by a I aboratory.

_..,
o
—

.Coll ecti omeaopataioentainer into which the ¢
urine sample used for a drug test.

ol l ectmeamssiat @l ace designated by the PSO w
or the purpose of providing a specimen of
rugs.

onfirmation (orloodfiugmataertyhngtesat second
dentify the presence of a specific drug ol
est and that wuses a ddirfifn€ne@mt tthad hmifqueéed eal
est in order to ensure reliability and ac
(GC/ MS) is the only authorized confirmatio
amphetamines, and phencsyecdadnddontee)s.wi, nign aa | sccorh
test with a Blood Alcohol Concentration (BA
data of alcohol concentration.

.Contr anctacirs a person ofr organization that
Owaydwarcupine School consistent with a sp
The understanding can be a written contract
ongorienlgati onshi p between the parties.

PN



p.Disablinmgedasmadamage which precludes depart

scene of the accident/incidentreipmaiirtsss usual

on. Damage to modroirv eve bld Wtl eaveh:
i f

Il ncl usi

further damaged so driven.

ii. Exclusions.

a)Damage whi ch can be remedi ed t empo

accident/incident without special to
b)Tire disabl ement without other damag
c)Headl amp or taillight damage.

d)Damage to turn signal s, hor n, or wi |

i noperative.

.Empl omeaens an individual, includingi al l en
Porcupine School , Ssubstitutes, temporary,
transferees. As used in this manual nempl

AEmpl oyeiedwdiawiddual 6 have the same meaning f

.EBT (Evidenti almelBrnesatahn TEBT i magpr oved by th
Traffic Safety Administration (NHTSA) for t
NHTSA6s AConforming Products List of Eviden
and identified om twhida hCRLlheasnoaderdf acrprici fi ca
Nati onal Hi ghway Traffic Safety Administrat

.Medi cal Revi ew nxfafnisc ea I( IMKR®ON s ed physician
osteopat hy) responsi bl e for receiving |l abo
Owaydwarcupine School és drug testing progr
abuse disorders and hasai appgoproi aitret emepdiect
individual 6s confirmed positive test result

.Performingse(nasi ¢ afvemgfanrsctamngmpl oyee i s co
performinsgensisafvet functi on and includes al
actually performing, ready to perform, or i
.Prohi bi medndragy controlled substance, incl
cocaine, opiates, amphetamines, or phencycl
.Refuse tmeasnusbnihtat an employee fails to pr
testing or a urine sample for drug testing
report to the collection site, after he or
tested in accordance with the provisions of
obstructs the testing process. A valid med
from a |licensed medical physician.
w.Saf-seepmsitivmedrusncanynof the following dutie

i Operating a vehicle.

av)
Il



ii. Operating a vehicle, when required to b
Driverds License.

iii .Controlling dispatch or movement of a Vv
iv. Maintaining a vehicle or equipment wused
V. Carrying a firearm for security purpose:
vi. Performing a function which potentialll

another person.

.Screening testlnNodrugiteswataisrsE@,gtagsncriemmune e
Ainegativeodo urine specimens from further a
procedure to determine whether an employee
al cohol in a breath speci men.

Substance abuse mpeafesai tmnalené§&APPhysician
Doctor of Osteopathy), or a |licensed or ce
assistance professional, or addiction coun
Al coholism andeDroug Arudgd fCawrtd on Commi ssi
clinical experience in the diagnosis and tr
.Vehincelaens a bus, van, ATV, or automobil e.

aaVerified negat meafsdragdnegtt etsuddult rev

bbVe

of ficer and determined to have no evidence

sitinveean(sdraugdrtuegs tt ersetsurletsjul t r ev

ied po
nd determined to have evidence of

i f
icer a

- =

of

5Persons Who Are Jhbj éotl owi Tgsteimpd oyersitiwhe p
function, wi || be subject to algohel nmendt Gg uldr
Free Workplace Policy:

a

b.

Al'l  empl oyees of tihPeo rRauhpiim eSiSnctheo oOway awa
Any -piame, Substitute, temporary empl-oyee ar
Porcupine School i f said employee or vol unt

than two (2) weeks or supervises students

.Any applicant selected foriRompdwyimeatSahodls

.Casual or oclceaassieodn ad nddriinwceeapendent drivers

empl oyed by PahiiPorSiumpti e eOVBayhaowd .

AL Pahin SiPoreu@Pwagyawa& hool Board member s (

PO



6 Prohi bi

t ed SIIbsdtammceess .t hat are prohibited and f

marijuana, cocaine, amphetamines, opiates, and
be conducted.

7.Testing

Caesgobngesor prohibited alcohol and d

circumstances set forth in detail in this poli

DO Q0O T D

.Vo |

.Prempl oyment

.Poatcident

.Reasonabl e suspicion

.Random

.Return to duty/follow up, and
unt eer

8 Prohibitions.

mpl oyees and all others covered by th
rohibited al cohol and drugs-semsiddutvye
unctions. A supervisor having actual
rohi bited al ceo hpoelr faonrdsiedmguigssa Wwehtiylunct i on
ermit the employee to peséonsimtovecbuaonci
I'l school employees must rep®rti ntco ptahe

any knowledge of thel usd stbataondtdes by
i mmedi atel y.

i iUse or possession of medically prescrib
l egally prescribed to the employee by
religious or spiritual exemption has be
Human Resoguerrc,e aNhadna he school has grante
under the conditions set forth in this

i iRrrescription medication of any sort sha
any person other than the person for wh
be used only in the manner, combinati on
whi ch diheeatmeon i s prescribed. This in
including CBD products, which may cont ai

i VAn empl oyee who is taking anyprneesdcirciabteido,r
whi ch may interfere with the safe and ef
of equipment is required to advise his/|
wor kl. cAntroll ed substances, marijuana o
must be reported under this policy. I n
an employeeb6s ability to safely and effe

such me,di clagdroamance from a physician and

PN



Failure to advise a supervisor of the u
with the safe and effective performance
vehicles wildl result in discipline up t

b. Préuty use.

i .General . The PSO shall acohabi knowhede
empl oyee from using prohibited alcohol
sensitive function. A supervisor havin
used prohibited alcohol and drugonprior
shall not permit the employee to perfor

functi ons.

i iOncal | empl oyees: The PSO shall prohi bit
speci fciadd ddamurs of eachl € mpl diyheee pwhoa eid
include:
a)An -oal | empl oyee shall have the oppor

alcohol or drugs at the time he or she

to perform his or her safety sensitive

b))l f the employee has acknowledged the

ability to perform-fhiinsctoaronhemesahet wh
al cohol and/ or drug t-xers ibteifwea ef preatfioa
c.Use Foll owingNmanemnmglcaoydesmtr equired to take
foll owing an accident may use alcohol for

empl oyee has uadeirdgeomte ttehset .post

9. TypesAllf gesstong.subject to alcohol and drug t
testing at the time and date designated without e
seriousness of the threatreéoenthed hleywlitlhl egal sdarf ed
and to ensure the validity of testing, and equal

ot her exemptions to the testing protoewl £ws Of ffi @ret
to determine whether any positive test is the res:s

report at the time of testing any prescription me

a. Pr-empl oyment testing.
i .The Pahin SiRorc Owiaryawdchool shall be r
testing costs contained in this section

designee may-emptbymenmte Bwepte

iil.ndi viduals who test under this secti
not be permitted to retest or reapply
empl oyment .

on
fo
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iiThe PSO Board shall not hire an applica

unl ess the applicant takes a drug and al
admini stered under this policy.

i VA contract for empl oyment shall be cons:s
selected individual has a verified posi
selected for employment, or offered emp
acceptedplsouycnheném t he of fer shall be
i mmedi ately, and the selection shall be

v.The PSO Board shalll not transfer an empl
empl oyee takes a drug and alcohol test v
under this policy.

vil.f an applicant or empl oyee drug test

empl oyee or appli-emptoymenhtker agot édetr . p

vViA .refusal to submit to testing, failure
or adulteration of urine specimen wil!/ [

Reasonabl e Suspicion Testing.

i .The PSO shall conduct testing when a s
believe that the employee has used prohi

iThe determination that reasonabl e suspi

contemporaneous, articul able observatio
speech, or body odors of the employee.

by the shpervitsoai wed in detecting the s
drug use. Any supervisor receiving a

empl oyee shall i mmedi ately observe the
i iA.refusal to submit to testing, or fail
notified, or adulteration of urine spec.]i

i vDetermi nat i s may mmd ye dien gnaare jdwgti nagf,t
of job duti
v.Such testin
eight (8) h
hours of th

urs of the determiwat{({88) c

0
es.
g should occur as soon as po
0
e determination.

viThe Pahi n SihPorec uOnwanyeawssc hool shall be re
and drug testing costs contained in thi:

P



PosAtt ci dent /I ncident Testing.

.Fat al accident s. As soon as possible f
| oss of human | i f e, the PSO shal/l t est €
for the PSO at the time of the accident/
empyleoe whose performance could have cont
determined by the PSO using the best i
deci sion.

iNonfat al accident/incidents. As soon ¢
involving the | oss of human i f e, i n  w
automobile or UTYV, the PSO shalll test ea
schooli nmg dfhet he accident/incident unl es
best informati on availabl e at t he ti me

performance can be compl etely di scount
accident/incident.

iThe PSO shalll also test any other emp |
contributed to the accident/incident, a
i nformation avail abl e at the time of t h

VPSSO shalll e

test a
vi ol ation from t

y employee driver who
e

n
h accident/incident.

v.PSO shall ensure that an employee requir

as soon as practtiwab(22buhowig ht @ ttdrstrth
and eight (8) hours for alcohol

a)lf an alcohol test required is not a
the accident/incident, the PSO shall
stating thewasamsmoinsprtdmpttlesstadmi ni st «

b)l f an alcohol test required is not
foll owing the accident/incident, the
an alcohol test and shall mai ntain t

ViAn empl oyee whoadcei cdarbtj/eicrtcitde mptosttest i ng

readily available for such testing, incl
of PSO of his or her | ocation if he or
pritor submi ssion of such test, may be de

submit to testing.

iNot hing is this section shall be constr.
attention to the injured following an a
from |l eaving the scene of an accident/i
assistance in responding to the accident
medi cal car e.

PT
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i 1A .refusal to submit to testing, or fail
notified, or adulteration of urine spec.]i
X.The Pahin Simarec uOwiaryeawsac hool shall be re
and drug testing costs contained in thi:

Random Testing.

.Th
pe
po

i Th
vV a
ch

vT h

pa
re

i No
be

e minimum annual percentage rate for
rcent -Bndet Wb}t ypercent for alcohol
ol for each of the foll owing:

a)Regul ar empl oyees,
b)Bus/ SUV/van drivers/ UTV and CDL driwv
c)Substitute,titmwmempandryol pateer empl oy

e select
l id meth

ion of employees for random t
0
ance of b

0
d. Under the selection proce
eing tested each time selecti

e medical vendor shalll randomly sel ect
sting during each calendar year to equ
nual percentage rate for random testi:

e Human Resource Manager shall ensure
rt are unannounced and that the dates
asonably throughout the calendar year.

=

e Human Resource Manager shall require
l ection for random testing proceeds t ¢
signated appointment time; provided, |
r f oa nmd asfgentsyi ti ve function at the ti me ¢
stead ensure that the esngonhiyteieve efasrest
d proceeds to the collection site as ¢
tification of employees se c
t

ed for |
made in accordance with ol

l ect
he f l owi n
a)Random selection |ist is received by
b)Noti fication | etters are prepared by
identifies where to report, date and
c)Notification |l etters are personally
Manager.

d)Empl oyee verifies that notification

deliverance identifying date and tim

PY



e)Upon r eptohra iagdiltteoet i empl oyee signs n
verifying that they reported to the
vi An empl oyee shall only be randomly test
safedrysitive functions; just Beherid¢itvlkre
functions; or just after t hxeresiptlioweee h:
functions.
viilin. the event, an empl oyee i s -afnfavpadrliadd
(summer ), travel on a s-ahoahgsepohsawed ¢
wi || be completed promptly upon empl oye:
i XA refusal to submit to testing, failure
noti fied, or adulteration of urine speci
Xx.The Pahin SiPiotrec uUmianyeawsac hool shall be re
drug testing costs contained in this sef

Return to Dluhtey rTeecgsuiirnggment s of this secti on
Pahin SiniRomOwagyiamwea School empl oyees. The
returning to dusegngiot ipee ffoumctai saf eeygch emp
submattest or has a verified positive test
as a result thereof:

i .Has been evaluated by a substance abuse
empl oyee has properly followed the recol
abuse professional, including participat

iiHas taken a return to duty test with a \

the PSO shalll require the employee to t:
i iA.substance abuse professional may Trecor
return to duty breath alcohol test wi t
concentration of |l ess than O0.02, t o be

procedur es.

i VA refusal to submit to testing, or fail
noti fied, or adulteration of urine speci
v.The employee shall be responsible for

section.

Fol lUpw Te sTthieng.equi rements of this section s
Sinte QOwayaxw®i ne School empl oyees.

Po®



10.

i .Foldupwtesting shall be conducted- when t
sensitive functieonpd oy eeast s bddemseirtfioeen

functions; or just after the employee h:
i iFol | odweitnegr mit hatnhi @am, empl oyee is in need
problems associated with drug or al cohc
empl oyee is subjecupttoesutniampoasnceidr ¢ otl & (

abuse professionalovinsiacrc rafantclei svi g dl itd

i iA.refusal to submit to testing, or fail
notified, or adulteration of urine spec.]i

i VNoti fi emplil ospecleesct edup odr dldmdy/ or al coho

be made in accordance with the foll owing
a)Fol upwnotice of testing is received
b)Empl oyee notification | etter is prep
and identifies where to report, date
c)The notification |l etter is personall

Manager.
d)Empl oyee verifies that notification

deliverance identifying date and tim
e)Upon reptohra i agdiltteoet i empl oyee signs n
verifying that they reported to the
v.The employee is responsible for alcohol
section.

g. Vol unt ee Anfye tmpingoyee may voluntarily submit
ti me, however, any volunteer must agree tha
this policy after submitting. The reumpl oyee
testing contained in this section.

Testing PlTestdngeshall be conducted in a manne

confidentiality, privacy, accurdfyprcapdneelSical

wi || establish a collection site |timaets don feonrsm
accuracy of tests. Persons reporting to the <c
procedures for providing a speci men.

a . Drug Testing:

i .Urine shal/l be the required substance t ¢

circumstances.

M



iiUrine shal/l be divided into split specirt
be | abeled to preserve identity.

i iSpeci mens are transported to a previous|l
i vSpeci mens under testing by an initial S

confirmation by (Gas <chromatography/ mas
necessary.

v.The urine is positive for a substance if
than the screening |imits set by the | al

ViA Medical Review Officer (MRO) will cont
to verify the result.

viTihe medical review officer gives the don
speci men at a | ab of their choice and at
cohol Testing:

i .Breath is tested for alcohol. The alco
Al cohol Technician (BAT). The BAT uses

(EBT) device.

i iThe initial test Imass gharer @ BAComr ez ud &t
test must be done following a fifteen (!

i ilif. the confirmation reveals a BAC of g
violation of the policy.

Consequence of Positive Test Results or Refusa

Action when empl oyee has a verifiedipositi v
section shall apply onl yPdaroc upigrud aSc hPadli ne s
who are not on probation.

i . As soon as practicable after receiving
positive test resul t, or if an employee
require that an empl oyeresicteiavse fpwenmdtoir om .

iiThe employee shall be placed on | eave
rehabilitation. An empl oyee may use a
supervisor. | f no | eave is avail abl e,
An emplogwee dbahay participating in an a
shall take place no | ater than one (1)

2N



result or refusal to test. I f an empl oy
t tei mel isme h | eave wil/l be | eave without
empl oyee has not participated in an ass:¢
iiBefore allowing the employee to return
sensitive function, the PSO shalll ensur ¢
of this policy for returning to duty, [
veri fatidvenemgesul t .
i vRef erral, assessment , and treatment :
a)An empl oyee who has a verified posit
a test under this policy shal/l be a
available to the employee in evaluat
with prohibitedi mdlcodiong orharmuagmas,.e,
telephone numbers of substance abuse
treatment programs.

b)The PS®nshaklthat each employee who
result or refuses to take a test sh
professional who shal/l determine wh
assistance in resolvingtedoadlembBolasa
drug use.

C)Assessment and rehabilitation may be
abuse professional under contract wi
professional not affiliated with the
Ssubstance abuseapsioffesmenbnal aeaost $ he
accordance with PSO employee agr eeme

d)The PSO shall ensure that a substanc
that an employee requires assistance
al cohol or drug use does not refer
professional 6s prihvabhe tphpeacdlilret anhc
professionaltmeeakti omsoreto a person
which the substance abuse professi ol
paragraph does not prohibit a substa
an empropwesifsdéance provided through:
i .A public agency, such as tribal, st
iiThe PSO or a person under contract

al cohol or drug use problems on bel
iiThe sole source of t herapeutically
empl oyeeds health insurance prograr



b.

c .

i vCihe sole source of therapeutically
accessible to the employee.

Ot her 4@ale¢aheld conduct.

i .The PSO shall not permit an employee te
who is found to have an alcohol concentr
to perform or consteinnsuiet itvoe pfeurnfcotrino nssa, f eutn

a)The empl oyeebds alcohol concentration
b)The start of the employeeds next reg
|l ess than ei gahdmihnoiusrtsr aftoildno woifngt he t e

i iExcept as provided in paragraph (a) aboyv
this policy against an employee based s
concentration | ess than 0.02. This does
ot heewconsistent with | aw and PSO polici

Ter mi nati on

i .An employee who refuses t
the recommendations of th
complete a required rehabil
Owaya®arcupine School Board.

O participate
e substance ab
itation prog

iAn empl oyee, who has a second positi ve
empl oyment with PSO regardless of when
may be terminated byiPioheuPamien S8ihmtoéd Gw:

i iAs soon as 1is practicabl e, after recei v
substi tutme, opawvtol unteer has a verified
to a test, the PSO shall terminate such
serviocdeSO. The probationarwme bDempol amy
shall not be permitted to proviide seryv
Porcupine School for one year from the

Substance AbusEhéerpPpfeédsnahEHbagl program shal
available the services of a designated subs
hall work directly wiitlhrclhei RahiSeh68bht ¢élu@w
Of fice. The Human ResourEAAP Wamygeam dgkeaslilgn
the school to provide substance abuse prof e

The substance abuse professional shall dete
submit to a test or has a verified positiyv
probl ems associated wi t h prohi biet eadbuaslec oh
progression then recommends a course of ac
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12.

13.

Grievamge.regul ar employee who has a
alcohol testing policy may utilize t

Ad mi

a .

substance abuse professional shall det er mi
submit to a test or has a verified positi:
recommendati on.

The substance abuse professional shapl det e
testing f or ucahn eempp looyyeece .s h a3 | be required t
fol-lupgw drug tests with verified negative re
returning to duty.

grievance
he Personn
ni strative Requirements.

Retention of Recor ds.

i .General requirements. The PSO shall mai
testing and this policy in a secure | oc:

i iPeri od of retention. I n determining
requirement, each record shalll be maint

termination of employment or date of te:

Access to facilities and records.
i .Except as required by | aw, or expressly
PSO may not release information pertain

records required to be maintained.

i iAny and all documents pertaining to an e
and/ or drug tests ar e pirPooprecrutpyi nef SRaiod
shall not be made available to anyone o

Sinte OWaypawae School

i iAny individual may make a written reques
payment by money order or cash or check

i vLhe PSO shall per mit access to all f ac
requirements of this policy to any agen
or any of its employees.

v.The PSO shall di sclose data without i de
and al cohol testing program and any ot h
dr ugalamdlh@eleogram required to be maintain
requirements, when requested by any age

PSO or employee.
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viRecords sholali |[mdblmadeo a subsequent empl
reqguest from the empl oyee. Subsequent
as expressly authorized by terms of the

viTiThe PSO may disclose information requir
pertaining to an employee to the empl o)
grievance, or ot her proceeding initiate
arising ftrsom ft haen rad scwolhol test administe
but not I imited to a workerods compensat.
proceeding relating to a benefit sought
viihe PSO shall release information regar
the specific, written consent of the emg
to an identified person. Rel ease of su
i nfoomaité$ permitted only in accordance
consent .
14. Testing AgenciTee Schboti Bedrd shall approve by

and MOA with an outside entity or a PSO employ
with an outside entity designated by WEOht o pe
this policy. The designated entity shall/l col
OwaydW®Warcupine School empl oyees and school boa
haveeanor andum o(f MAA) ewinmemtPahiiTPoScnpendwsy awal

3.1 OBACCO USE

Board members and employees shalll not smoke o
school vehicle. Board members and employees s
permitted in areas of speciftiioal loy dmdiigpgmat e dNc
or Board member provide any tobacco product to
shall subject an employee to personnel di sci pl

3.1850CI AL MEDI A

1. Purpdde. school recognizes the value of tea:t
and innovation using new technology tool s t
al so recognizes its obligation tlwmhede@ach anodo

technol ogi es.

This policy addresses employeesd6 use of pub
including: personal Web sites, Web | ogs (bo
virtual worTwd s(,XefF8neppokik Tok and any othe

The school takes no position on employees?d
medi ca networks for personal use oON personaea
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per sonal use during school time or on schoc
empl oyees must avoid posting any informatio
tribal, state or federal | aws ,nadc lreaoli rpalmec
or damage the reputation of the school

Gener al ST hade esnend o | recogni-lziese td@ci anlp ome @in
et wor ks as a ecloemamunniincga ttiooonn .andlfoewar d t hat e
assywootdected soci al-amedibaetdo bk slheaaortnoi gncgk s o |
d eages use of school tools for coll abore
ci al media networks, outside of those spo
assroom insspocsooeadoacticWhiomiloes awitthloo u tz att
i nciogralt heir designee and written parenta
social networ ks. The school may use the
fulfilling its responsibilitpulbiloirc.effect

-0 WO uW YT S

5D 53 - — O S

However, employees must avoid posting infor
[ te tribal, state or federal | aws, scho
onment or damage the reputation of the

o <
5 -
< O
-

D

bet ween professional and personal
Empl oyees are not permitted to er
of school approved prodr dmst henl ess
at he school has received parental/ gu
es choose to join or engage with sch
media context that exli,sttshewtasridadeexipmh
ain their professionalism as school en
nsibility to report inappropriate beha
rements for mandatory reporting.

o+ o8 —om —
—< 5 a0 x -
o8 o >

3
Y
cosS—T—>5o0n -~

Definitions.

Public socialarmeddeaf inreddvotrksi ncl ude: Web si
soci al net wor ks, online forums, virtual W C
available to the public or consumers and w
technol ogiles gnetreaecrlpXx¥p kL,i nkwidtither FI i ckr, Yo
Snap, blog sites, etc.).

.School appropedt patsesdvos o airel trhediea tthadl s al

us The school has greater aut hority a

h

school 6s electronic technologies network or
e.
appropriate contenthandtboas |l imiteduplubti

RequireAelntesmpl oyees are expected to serve

school and to remember they are role model s
net works may view the employee as a represe
eml oyees to observe the following rules whe
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programs, activities, employees, volunteers
net wor ks:

.An employeebs use of aeypbkoy é &l pdesddlasgyrset
communications on any soci al media net wor k
| aws, school policies, and must not di srup
reputation of the school

.Empl oyees may not post on public social me

advance apProwmal phly the

.Empl oyees must be respectful and professior
ot her means). Empl oyees shalll not use obsc
media network or engage in communiicmmadg, ons
bullying, |ibelous, or defamatory or that d
i nappropriate use of alcohol, use of il eg
bullying.

.Empl oyees shall not wuse their school emai |

media networks that have not been approved

.Empl oyees must make cl ear that any views exX
reflect the views of the school . Empl oy ees
post comments as a representativeepnpt¥i sheg s
Princigralt heir designee.

.When authorized as a spokesperson for t he
empl oyment relationship with the school

.Empl oyees may not disclose information on e
school i nformati on, including but not [ i mi
empl oyees, or information that is protecte
Act (FERPA), or any data privacy | aws.

.Empl oyees may not use or post the school I
permi ssi ®mrifnco ptathleé r desi gnee.

.Empl oyees may not post i magevo rokne rasn ywistohcoi uat
ceworkers consent .

.Empl oyees may not post i mages of students
guardian consent, except for images of stud
events or fine arts public performances.

.Empl oyees may not post any nonpublic i mages

floor plans.
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| .The school recognizes that student groups
medi a representing students or groups with

coaches/ advisors, choose to join orheygage
do so as an employee of the school . Empl
appropriatsgé udmpt oyreed ati onshi ps at al | tiom
addressing inappropriate behavior gr tacti vi
protect the safety of minors online. Any
activity site or page oPr igraauwpa,mumu s tbeb enoanp
for content by a designated employee, who |
policy, and any student soci al medi a polici
m.Empl oyees who participate in social medi a
about their work with the school as part o
typical soci al environment . This may incl u
i .Work information included in a personal
and job duties.
i iStatus updates regarding an empl oyeeds ¢
i iRersonal part-spopabied emestbdpoincl udi ng

n.lf an empl oyee sts the school as their p

[
they must include the st ditasnme wvti eawrs tehkaotr eplsa
page are not the views of nor arnPotrbepiae@edo
School . 0
5. Enfor cevmeordtati on of this Soci al Medi a Policy w
including termination of empl oyment . Empl oye
whet her purposeful or inadvertrefnar, matfi @rm ntf h alte n

the privacy rights or other rights of a third
medi a net wor k.

Anything posted on an employeebds Web site or
empl oyee is responsible wildl be subject to all

3. 1ERSONAL APPEARANCE

The Pahin Sihdrec Wwiaryea wc h o ol Board expects alll e my
youth and make a favorable impression in their ¢c¢o¢
neat i n personal appesaraarnec et oatweaalrl ctlionmehsi.n g Eanppplrooyp

Staff dress should meet the standards of heal t h ar
nor wear <clothing that promotes the consumption

Empl oyees shall nanasseaxceptd bor bf elei hads pur pose
in school related activities during schBPrilndiopals
or the i mmediate supervisor shalld deatver miund owhdary t
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that an employee change their clothing to comply
violation of this policy.
3. 1%GAMBLI NG
Gambling activities are not permitted on school (
activities that generate money for classes or stu
considered gambl i ngancaes wiotnhg faesd eirtali sl aws caonndp lrie g u
that are prohibited within a school setting speci:
1.A11 activity associated with gambling must be
devel opment of for ms, chances, selling, sol i ci
coll ecting money related to games of chance.
2.For an employee to personally wuse student (chi
gain is considered to be unethical
3.Betty on or developing a pool on t hbeu sSunpeesrs Baonwd
shall not be all owed during school hours.
4 Noaempl oyees may not sell chances, spots, sl ots

3. 20 ECHNOLOGRBNIZOMMUNI CATI ON

The school 6s technology and communication tool s
educational purposes. Al personnel and the Scho

1. Access isinmtpri viilgdge
2. Acc®O&ES NOT mean acceptabl e.
3.Access entails responsibility.

vidual wusers if the school s technol ogy and c
e networ ks. I't i s expected that wusersiwill ¢
upi ne School ttraikcets goceesasuttim nesbjteoc triesnabl e mat
ave full contr ol of access to rebangiceg m@matdum
the I nternet. W reserve the rieghdc adenbilcocpgke rcfoonrtn
productivity of students and staff. Net wor k adn
mai ntain system integrity and ensure that wusers a

Communications on the network are public in natur
private. Use of school technology for personal b
Ut us teachersodéffeopondhiehirl ictoynwptud er sgwben they ar
The use of electronic resources, technologies, anc
wi t h educati onal goal s, objectiveéosrcapdner Bohool
empl oyees shall adhere to all standards included i

P



and ot her applicable | aws and regulations, as the
and appropriate use is an extension of the educat
1. Unacceptable and inappropriate use includes, b
a.Posting on any soci al media platforms confi
or any other information covered by existi
regulations, rules, policies, ora ptroo cde dsucruess
school i ssues wil |l receive a written warnimr
b.Use of personal technology devices or soci
student s, or at any time other than a sch
technology devices may be permitted for en
i medi ate supervisor and the use is |imited
c.Gambling on School grounds.
d.Sending or displaying offensive messages or
e.Using obscene | anguage.
f . Harassing, insulting or attaching others.
g.Damagin or tampering with Attempt to disco
or sharing login credentials.
h.Violating copyright | aws.
i .Attempt to discover or use anothero6s |l ogin
j .Trespassing in anothero6s folders, work, or
k.l ntentionally wasting |i-emdtedtresalur megi es (
ot her content) .
| .Empl oying the network for commerci al pur pos
m.Bypassing school internet filters without &
n.Storing movies, music, or other media.
o.Al'l owing students to use a staff computer
supervision of teacher or paraprofessional
p.Storing software that is wused or could pot
network administration.
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g.Unl awf ul or inappropriate use of flash driwv

Vi ol ations may result in | oss of access to technol
or | egal action. I f users identify a security i ss
staff, securgtygdmitmaif $tr @atri drmil din

3. 21CODE OF ETHI CS

Al | PSO empl oyees are expected to adhere to the Cc

l1.0bligationlmnmofatddémti #ag their obligations to t

and support staff shall, where applicabl e:
a.Not without just cause restrain students fr
and shall not without just cause deny to tF
b.Not deliberately suppress or distort subjec

c.Make reasonable effort to maintain adequate
school system to protect the students from

d.Conduct professional business in such a we
unnecessary embarrassment or di sparagement .

e.Not for reasons of race, color, creed, sex,
or family social or cultural background exXxc
them benefits under any progrsamerman oqir @amt a

f . Not use professional relationships with st
g.Keep in confidence information that has b
services, unless disclosure serves professi

h.Not tutor for remuneration students assign
educator us reasonably availabl e.

i .Shall mai ntain professional relationships
vindictiveness and recrimination.

2.0bligation to taokfPubing.their obligations to

a.Not misrepresent an institution or organi za
adequat e precautions t o di stingui sh bet we
organizational vi ews.
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b.Not knowi ngly distort or misrepresent the |
and indirect public expressions.

c.Not interfere wi t h a coll eaguebs exerci se
responsibilities.

d.Not wus institutional ©privileges for private
political activities.

e.Accept no gratuities, gi fts, or favors that
judgment |, nor offer any favor, service, or t|

3 0bligations tbnthel prbfeegibheir obligations t

a.Not interfere with the free participation o
b.Accor d equusitt aabnflde tr eat ment to all members of
professional rights and responsibilities.
c.Not wuse coercive means or promise special
decision of colleagues.
d.Withhol d and safeguard i nformati on acquir
empl oyment, unless disclosure serves profes
e.Not misrepresent their professional qualifi
f .Not knowingly distort assessment of <coll ead
g.Not disparage a colleague before others nor
4 0bligations to Professlimomnfall Eimpll ioygnenheiPr aachl i
empl oyment practices, educators shall:
a.Apply for, accept, of fer, or assign a posit
preparation and | egal gualifications.
b.Apply for a specific posvddamhaadld rvedfemiint
underbidding or commenting adversely about
c.Not knowi ngly withhold i nformation regard
mi srepresent an assignment of conditions of
d.Give prompt notice to the empl ogkenwinadgency
the employing agency of any change in avail

_|
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e.Adhere to the terms of a contract or appoi
terminated, |l egally voided or substanti all
affected parties.

f .Conduct professional busheaers sddvheloumerd carad |
by the employing agency, when availabl e.
g.Not del egate assigned professional responsi
h.Permit no commercial exploitation of their

3.23TAFF CONFLI CT OF I NTEREST

Al | empl oyees have an obligation to avoid actual
of interest. No empl oyee shall engage in or have
a reasonabl e quehs ttihoen eonip |cooynefelbisc td uwii es and respo
engage in any type of private Dbusiness during sct
di squalified from participation iamtarmcy psaelieocnt ii onn aj
di sciplinary action for a member of the employeebod
il mmedi ate family memberd is defined in the Ogl al
first degree relatives, i . e. fat her, mot her , son
husband, -iwh 4w, -ihdthhHveiris ®w, dHadu g Wt edy#h @atwh eishiasw,erst ep
fathemotmefepnsideBM@tptbrotbdse;stseh)rreqnthhaeﬂnfstrealfgrandf
grandmot her or grandchildren. sd&Ihf eimpbdbmyeétkitbtiapgl| itm
t hat person is a hunka relative.

3.23%O0OLITICAL AND LABOR ACTI VI TIES

Empl oyment may not be offered as a consideration
candidate for public office including, but not | i1
Empl oyees have tthoe engage iams adttiivzietnises whi ch exe
property and time shall not be used for political
during work hours at the schodds pdetoiltitdmriang acrt i 0
from teacher s, staff, or students regarding any &
duty of off duty.

Empl oyees shall not engage in | abor activities du
unl ess such activity is protected by and in confc
Il ndi abetSerdrmi nati onr AManagdméhe Rabati ons Act.

Unprotected or | egal

l'y nonconforming behavior rel
up to and including te

rmi nati on.
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3.24#UBLI C APPEARANECS

School Board members anap peenapmaotyceecese makhahf§ plhbltihe

OwaydWarcupine School shall take appropriate | eav
Sinte Qwayawgine School, they should represent th
appear or speak on behat hooif zdthieomchfool heavi $bloadl
motion or resolution. Any personnel making false
degrading of t hei PPoarhciunp iSnientSc hOCowoaly,awsac hool offi ci al
for disciplinary action, up to and including term

3. 2P ERSONNELSQHONOL EMPLOYMENT

The Board considers employmentemglobiyenentat tIEempbkoh

empl oyed or involved in any private business dur
Empl oyees shall not engagees iwi tahn yt heemprl oeyfnfieenctt itvheante
assigned duties, compromi ses or embarrasses thems:
status or professional standing, and/ or IcoBiddridct s
approval in writing to engage in outside empl oymerl
of interest or interference with job duties.

3. 28€80NSULTI NG

Personnel wishing to provide consultant services
i mmedi ate super vi sorPmwhrof osphaadl pl p rcovnashudiitp bveistthh et hpe o v
consul t antPrsienricvéi pcaebsq,uitrheed t o submit a request to t

approval to provide consulting services shall ut
consulting services are requiredadndtés, thbecoasnoiua
holiday | eave, and personal | eave cannot be wutildi
applicabl e.

3. 2PERSONNEL TUTORI NG FOR PAY

To assure students receive assistance without chal
in a position where he/she may have a conflict of
student they havey iwi Icll apsesr foar mi oa nwhaosts et shseme nt or ¢
a formadhadlt etrut ori ng pr ogirPaomr coud p iPraeh i Sic Sd anlt .e ONwa yta
a teacher receives a fee wildl be pegrfier med fiom meke
formakkchAbbértutoring progiRor odpiPmadi Bclsomlt e Owaya

3. 28TAFSFTUDENT RELATI ONS

Staff members shall treat students with courtesy ¢
each student in |l earning consistent with the schec
Lakota culture. fEft meebes sshal pbeophear wi shaspeci fi
shall not interfere with efforts of instructional

| earning of other students.
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3. 28 TAFKFOMMUNI TY RELATI ONS

The Board, the administration and the profession
involvement in the development and i mplementati on
schoolPRri nlshhea &l work with employees and admini st

mai ntains good community relations by:

1. Il dentifying through -sesgwarcehprognhesenhbesge and
areas of curriculum, student activities, and p
school

2. Devel oping and i mplementing educational progr
and the students.

3. I nforming the community and parents of t he s
programs through the news media and presentat:i

4 . I nviting the community and parents to visit th
i ndividual confePenoes pahyhtit emachelMéeoBoard be
and parent al invol vement .

3. 3PROFESSI ONAL PUBLI SHI NG

Empl oyees are encouraged to write and prepare pr

expertise. Empl oyees who prepare material on thei
are not required toiewbmriosuthb mabéiicalti oor r &Empl
patent, or mar ket materi al prepared totally or pa

t o Prhientopaltevi ew and accompanied by:

1. The names of persons who participated in prepa
2. The percentage of duty time spent by these per
3. A statement as to whether royalties would be w

be made by the school

The Board may authorize the sale of copies or rep
school to other school syst ems, organizations or
copyright if the mabokeriuaks are produced for scho

3.3 CCOMPENSATI ON GUI DES AND CONTRACTS
1. Salary ranges shall be established in order toc
among positions. The objective is to ensure

applicable to the Fair Laboru&itagdahdsf Attt owhan

a.No empl oyee shall be paid |l ess than the fed
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b.Salary increases may be given no more freql
and career development.

c. No employee shall have their salary or beni
t he Boar d. Thi-en,i ncé arde@eist naennyt , sirgent ent i on,
per f orbmasmeade i ncreases. No change onhhearal ary

change in pay whether itiimeg pophgmegett owitheb
by the Board wunless the Business Manager |
wr i ti ngRr iamcdh ptahteec ommended t he payment .

Salary and wage scheduled will be reviewed eve
schedul es will be based on the overall financi

At the discretion of PSO Board with salary con:¢
for one of the following reasons: Step increa
Princiiprmlconsultation with the Business Manage
Board.

Of ficial transcripts from the coll ege shall be
receive a salary increase based upon compl eti
compl etion of coll ege «c ouprlseetse,d ebdeufcoartei otnh ec rfeidri:
school term may be submitted to the Human Res
credits submitted after the first day of t he
increase ungilschiobel fglkhowi Renewal credit may
sal ary schedul e. Empl oyees who participate in
may use credits earned to advance on the salar
Salary of new employees wil/ depend on assessr
New empl oyees may bring in up to eight (8) yea
is a former PahPaor &Simitree OSveajyaaval empeoyeus expe
school may al so be used to determine entrance

position hired.

Salary for temporary employees will be based o
Payment for substitute teachers wild/| be based
Empl oyees are not required to remain at work
waive his/ her break period and thereby | eave |
wor kday. An empl oyee may nmmotth ewatiivhnee tahse pbarieda kt ij
does not provide for a continuing -centrirfaiced, a
hired for a contract of one year or | ess, and
empl oyeéegnshaal empl oyment contract or agreement
or agreement on file with the Human Resource M

the right to annually attach suchthe pddfadman
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of
and

PSO empl oyees. An annual contract once off
may not be altered in any way by the emplo
.Instructional personnel (teacher s, counsel c
a contract annually to provide services fo
peri od. Days missed without apprrdawcddd aav
rate dividing the contract amount by the nu
deductions. Days missed without approved |

at hourly rate of pay. t Itros trreuccetiivoen atlh epierr s
weekly bagiwe-hfivyPori twent Yy26) pay periods pr
of the first term oWweskhypotalaady spay menmtece
amount is fulfilled. AN ge&rbgompmaygl pwehro oal
be entitéeetdtheodeterigd pay earned up to the
in the event a contract terminates prior to

.Hourly wage personnel sign ame eenmpyl caytmdrhteico

rate based on hours of service provided dt
personnel who work | ess than twel we omomt hs
bweekly basis for the I|seinxgt(h2 60)f ptahye pceornitordas
first day of the first -weeerknm yo fs asl calroyo | p aaynrde r

contract amount is fulfil-kegd6) Apnayy ppeerrsioondn es
shall be entitled to receive the deferred
contract in the event a contract terminates

Bonuses and Perfor mbimeeBB8asedr emnereasetshe righ
based pay increases and bonuses for the purpos

a .

RecruitmedtheBbowmas may approve a recruitme
funds are availabl e. Recruitment bonuses

empl oyment contract and half upon the succe
Any empl oyees whoe siofewsl Inotcompl ete the contr
a recruitment bonus was paid shall be requi
shall withhold from final pay any amotunts d
file a Notice of Intent to return for the f
the next school year, are not eligible for

.Retenti onThRBonBisard may approve a retentior

administrative personnel, i f funds are avai
personnel who have timely filed a Notice of
have eadcapd signed a contract renewall upon
contract. Retention bonuses shal/l not be
probation period. Any empl oyee who does nc
any iyreawhi ch a retention bonus was paid shal
The school shall withhold from final pay an
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c.Perfor mance bPaesrefdo rbneasbacdeecuss.e s may be approve:d
based on funding availability upon the subn
performance requirements were met.

10. Fring bEmiedgtldsenefits for personnel shall be e
and imagylLude | nsurance, Heal th I nsurance, Dent a
l nsurance, Retirement, and Leave, and an Empl o
The Human Resource Department shal./l recommend
services included in, the EAP ProgramhbaoseBoar
EAP Progr am, an externallyasomtef®ctrad EAP eRnta
providers, annually.

11. Short Term Contracts for Summer AXcyh oeorhp |oory nileenn
contract for a period not to exceed 90 days st

the School Board President, Business Manager a
form that includes:
a.The I ength of the contract,

b.The position title,

c.Scope of duti es, and

d.Rate of Pay.
3.32PO0OSI TI ON CLASSI FI CATI ON

1. The school admi niBrtirmdiitped, Humtalnu dR dndgceutrBoges | Mars &

Manaagmred t he Board shall annually develop an or (
t haennBabhrd meeting eachPyiemmaypyalTdeu 8ontartdh e rv it v
personnel in developing and/ or amending the or
be approved by the Board. The Board may appro
time to meet stcthe ohRereidrsElh@afh It hbee r esponsi bl e for
mai ntenance ofchéaet ofrganizat sohaotl . The Board
the smooth functioning of the school system an
to provide the best | earning situatidonbyf otrhest t
Board wil!/l be used. Only the Boar d Pmayncd sptad b |
may, under certain circumstances, hire person

established positions approved by the Board th

The purpose of the organizational chart shall
a.Provide the school empl oyee with a means
responsibility, chain of command and ot her
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b.Provide uniform titles for positions.

2The Human Resource Manager shal/l mai ntain copi
position approved by the Board. The Job Descr |
and responsibilities od&i retaccihneposdn i @ancammde nsth e
descriptions shall include:

a.An appropriate classification of each kind

b.A description of the duties and responsibil

c.A statement of knowl edge, skill s, and abili
d.A statement of any special qualifications n
AL requests for new posi tRroinmwlhwsi dia yb ee i mhahdeer tag
or disapprove the request cPBmisnidepgmigndg hteo bruag

new position or a revPriens tppbsli tdiome dtestcheé pHU O
Manager to work with the supervisor to devel oj
determine appropriate wage and salary scale fo

will thean ebde tsoutnmie Board for approval. I f ap|
take action consistent with the Personnel Pol i
any new position until the Busi ntexs sf uvad atgheer pcoos
wi t hout over expending the funds available to
.When the duty assignments of an empl oyee have
work, the supervisor may initiate a request fo
t o Pirhien.ci pTahe request should outline the reason
ThRri nmaypyaprepare a position reclassification ¢
process set forth in subsection 3 above for th
nortequired to be advertised. Recl assification
Prindéepat mines that the position has changed s
pay class | evel and budget considerations have
board for approval or disapproveael amy pghawpngecscl a

unl ess the Business Manager confirms that func
expendi g taveiflaml e to the school

The Board reserves the right to change curre

mandate a change. Anyassirgn €d etdo poetrhseorn ncell a smsaryo
subjects i f needed totensuteftbd peheohnkbasteu
Teachers wild/l be assigned other subject areas
and/ or the need to maintPaiimlia pfad lhle taea diloirmg ys d
rassign instructional staff as needed.

I f instructional staff are assigned to teach a
class period, the instructional staff wi | | be

T®



3.

i n

which they do not have a preparation cl ass

class period.

6 .AI I certified teachers are required to hold a
certification or any other form of <certificat.i
assigned. Any staffdmkembea 8eoeuretd b hckasthi aosnt abguptt
obtained a South Dakota certification and file
rat & 0df0 w.nQ 0 | they obtain and file with the Bu
certification. Any certified teacher who fail s
period of time may be subject to contract term

3DPEFI NI TI ON OF EMPLOYEE

1.An
Sin

2. The

.Requ
per f

empl oyee is defined as an individual who h
te QWwaoyawapi ne School, under which the empl c

.Required to work for a semorpgkeriod of ti me f

red to follow the supervision and dir
r

i
or madocei ef§. job

.Trained by the s€thaootionsjob duties and
.Required to perform wordkayduring specified T
.Required to warsk son a regul ar

.Provided with al/l mat er i aMog kand supplies re
.Not working under a contract beenttweteyn t he sc

.l nsul ated from |l oss and restricted in the a

classes of employees are defined as foll ow

.Regul atri mmau | EmpT hooyseee se mpl oyees who wor k at |

week fow SF@¢gfetkys per year and who maintain r
regul-tarmdé ué¢mpl oyees are eligible for all en
and sick | eave benefits. These empl oyees

end oafppanycabl e probationary period.

.Certified Empdeo®yempl oyees who are required
profession which includes, but is not | i mit
in order to maintain their Templcopmeret Swiholo |
certi flioeyde esmpar e el igible for al | empl oyee
holi days, and may receive sick |l eave benef

Y M



Policy. These employees may wutilize the
applicable probationary period.

.Temporary FEAmplaoyeeisnt ment which does not e

whi ch i ncludes, but i s not |l i mited t o, su
empl oyees shall not be eligible for empl oy«
holi dayi mpayr,bamaned or retirement benefits. T
or with cause at any ti me. These employee

Temporary contracts may not be extaemnadcamioa
year .

.No#exempt Emhn oggmeprelsayee who is subject to fe

Fair Labor Standards Act (FLSA). These emp
1-1/2 times the hourly rate or wil/l receive
of 1 hoamachohour of overtime worked. Al
el ectronic time clock to sign in and out eas

.Exempt Empn ogymmel.ociyerotwvheubject to federal 0

Fair Labor Standards Act (FLSA). These emp
wor k more than 40 hours in a workweek. The
job descri ptvowmlnsed nadnd uarieesgemer al ly c¢cl assi
falls into one of three cl asses: executive,
each class are defined as foll ows:

i . EXECUTITWEe: empl oyee must meet ALL of the
classified as an executi ve:

a)Per for ms primarily management dut i
depart ment .

b)Customarily and regularly supervises

c)Possess the power to hire or fire, (
substantial weight in such decisions

d)Customarily exercises discretionary

e)Devotes 80% or more of their time t
related to numbers 1 through 4.

f)Must be paid on a salary basis.

i i .ADMI NI STRATIeVEE.mMpl oyee must meet ALL of
to be classified as an administrator.

YN



a)Perform primari | y -ndauntuiad s ocro nosfifsitcien gwc
to management policies or general bu
or department .

b)Regularly and directly assists a pe
administrative <capacity or perfor ms
supervision.

c)Customarily exercises discretion an:ct
application of knowl edge and skill
training.

d)Devotes 80% or more to the perfor man
e)Must be paid on a salary basis.

f)Must be paid a minimum of $23,600 an

i i iIPROFESSI ONAL empl oyee must meet ALL of ¢t
be classified as a professional

a)Primarily work on duties requiring;
prol onged cour se of specialized i nt
academic education, apprenticeship,

creative wor k depemaltiinagn,prtiaraentl yoroni
b)Consistently exercises discretion an
c)Devotes at | east 80% of time to prof

d)Must be paid on a salary basi s.

3. 32ERSONNEL QUALI FI CATI ONS AND DUTI ES

1. Each position shall require the establishment
document the requirements for each position wi

a.Each position in the organization shall hayv
Human Resource Manager wi || be responsi bl ¢
available for all positions within the orga
b.The job description shall include a staten
classified as temporarexemptmamamdt j faredk eeaepd
position is Executive, Professional or Admi

_<
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2. Hiring and selection procedures will be strict
hall

the job description sha i nclude:
a.Job title and gener al definition of the job
b.Educational requirements, including speci a

specified area.

c . Experience and related background requireme

d.Speci al gualifications and attributes i nc
certifications, attitude, behavior al char ac
e.The minimum qualifications for employment ¢
or GED. Exceptions to the high school dip
coaches whose job duties only requifre a ce¢
admi ni strator s, food service personnel, an

required biywxt hei gl ahd/ 8r BIE and as appr o\
the necessary endorsements to pehiorench ahme
have a copy of their certificate placed in

date of work. Failure to do so may resul't
empl oyee required to hol dnta whad idloecsernadtfile
certification or endorsement shall not be e
shall be considered nul/l and void. A MI NI N

PRAXI S exam i s arrequiorfed sfi oorn ad Isl

3. 3ERSONNEL RECRUI TMENT

The Human Resource Manager is responsible for the
best personnel for the school . Qualified indivioc
Resource Manager Vacancies that require adverti s
in school buildingssandi cdhhrauvghoandthe sobmbtted
pl acement agencies or utilize other methods deeme
A job vacancy that requires advertising is define
recommendation for a transfer or a reassignment o
job that is | eftd.vacdaonbt asdhvae rlit ibsee naednvtesr twislel be pos

3. 3APPLI CANT SCREENI NG

1. At the earliest possible date following the cl
filled positions, within three (3) days of rec
wi || screen review and r atmatd pml icoanttiad mse db d sne ¢
and documentation attached to application prov

Y O



2. The Human Resource Manager wil/l provide a | i st
gualifications set forth in theéerdotobrmrbppnoeme
of a background check for char aRrtiemc ingdde rHamaea

Resource Manager wi || complete reference chec
applicant s.
3. The Human Resource Manager wil/l i ssue |l etters
ineligible and the reasons for ineligibility.
a.Not meeting job qualifications as indicatedc
b.l ncomplete, unsigned application.
c . Application submitted after job advertiseme

d.Any former PSO employee terminated for dis
date of application.

. 3FERSONNEL HI RI NG

he earliest possiblejoddbtanholulhcwimegtt hercl
ed positions after an applicant has been s
I submit applications to the screening corm
he Human eRes oourr cdee sMagnnaege, supervisor of po
r empl oyee. The Human Resource Manager sh
j ob announcements advertised as opened unt

.The Screening Committee wil!/l review and rate
contained in the application and other documet
Committee wil/ be responsi ble ddrimctcue atppli
including educati on, empl oyment preferences,
information will be used in the rating process
based on established criteria.

.The three applicants with the highest poi nts

| mmedi ate supervisors, tRhri Hamfpabd nRee soammwen iMayn a
shall be included among persons who interview
Prinshahl be responsible for selecting a c¢commi
panel . The selection Bfinbhepebmmumitlye mgmberd
Principdd PSO empniotyye emeomb ecro nartua | | be involved
process of an i mmediate family member, nor s |
i mmedi ate family member, as defined by PSO pol
appl i catnetrsv ifeoai nign. I ntervi ews may be conduct e«
.The School Board wil!| make al l hiring decisior

appointments for empl oyirReormtc ugpti nahi il h®i rBStceh 0OW 3
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the right to select one alternate for any posi
ful

person declines the job offer or fails to
School Board, the appitbbaprtsthet Schioewedoard
positi-adv dret ireged or ot her qualified applicants

i ntervi ew.

background and character investigation for
ompl eted by the Human Resource Office prior
ithin 5 years) theGde@af bt ows Pamhpwiomrykeleaavs t Ibthleb
nvestigations are taking place. Such i nvesti
nd regul ati onPsahamd Sp aitid®P ofdoaewra paywd@ hSsh@olocess v
nclude fongargi nige s aneantt@rdbeipmalt | nFederght Ban
f I nvestigations, and Tri bal Agenci es. The
arties, shall not be considered executed, v al
he childcare, batlkgkoundhantdegharaec¢fect of ne
he contract has been signed is that the empl o
o empl oyment relationship eRabhites BehwweerOwahe
orcupine School . Personnel whose background
f empl oyment must sign a Provision Supervised

| f a Feder al Bureau of l nvestigation (FBI) or
(DXl fingerprint cards are rejected a second t |
|l ow toPadén Sinte Owayawa (Porcupine School) w
Background Hinlvecssamtdj antuieont o t he adjudication pr
State DCI, and/ or Il ocal/ Tri bal RAP report. T
copy of thisngdgotegpgctonbheceeco

3. 3ERSONNEL ASSI GNMENT

Teachers are assigned to specific dutiinewmhoasbsdhadgid ad

consider the teacherés preparation, qualification
Prinsgha@lal assign employees to other duties with ¢ttt
with the employee and their i mmedi ate supervisor

assignments.
3. 39 EMPORARY APPOI NTMENTS

ThBrinshahl have the authority to appoint tempora

school when there are funds available within the
appointments wil. be made whhhget tbaefapmiogafund
and notice to the Human Resource Office to compl e
Prinshphl utilize the substitute pool of egplical
empl oyed withottthef ibr gt bnanalkhggrr apubri dagi n veemi li @yarmd rotn dmu
and al cohol testing. The Board wil/l be notified

should not exceed ninety (90) workdays and any r ¢
y ea

YP



Temporary appointments whose background investig
empl oyment must sign a Provision Supervised Emplo

3.

T oTQam

4BUBSTI TUTE EMPLOYEES

1. The Human Resource Manager shall be responsi bl

meeting Board reaemmuualemeansiss.on Sulthsti tute and t
same category of employees. iSubshoset polempt b
absence of an employee would adversely affect

.Substitute orientatPonnwi pahéier odgainguee. bySulb
[ 1

Wi be held at the beginning of each semester

AL Ssubstitute teachers shal/l possess and file

certifications with the Human Resource Manager

.The schooddnsiencirsettraawyi/lvlie @erstissdtandnd schedul e s

absence.

ailure of a teacher to report their absence
i sciplinary action. Teachers are required to
e implemented in theicyabsETaaehemnsnl ass 1 e@q@inr
|l ans wePklpcd plad hesed by the substitute teach
.Certified substitute teachers wil!/l not be comp
that do not require certification. Substitute

(Exceptions musPrbecapptoved by the

.The school ma yt eaurt m | 9§ whes thiott tht eitogrgm sosmim et | tamtde s

Substitutes for any <certified position who do
position may be approved tandutues | aze dawvaillyabhblf e
certified applicants have applied for the posi

a.A sHemrtm substitute position ithe&imnfet denn whix
consecutive days repl acireg nm sabsd mda udteasf fs hr
a rate approvedt diymtdheb Btoiar lt es Shoe tnot ent

b.A Ilegm substitute position is one in whic
consecutive days replacing the same staff n

i .Lorgerm substitutes will be compensated

a)Substitute for certified staff t hat
certification or bachel ordés degree i

Y Z



woul d be available on the wage and s
retroactive to the first date of sub
b)Nowmertified staff: (all positions ot
of pay as would be available on the

noomertified position retroactive to -

c)lf atdromgsubstitute is approved but
reqguired for the position they are p
$40, 00PeOOyear .-t erlmh sihbes tliothugt e obt ai n:
the position they are placed in duri
be paid at the certified rate for t
obtained certification.

ii Loagerm substitute instructional personn
contractual duties that instructional p
contract s, including bttt |l pbso&sj mrepdrti

t Neat i vey Sttem, and participatiPan nicn ptarlai

3. 4RERSONNEL ORI ENTATI ON

1.An orientation program for all/l new empl oyees
Manager. The ori empdtoiyeressh al Ibeaxpsnestacmgasvmi nt e
school policies and procedures, phil osophy, p |
shall be assigned specific roles in carrying o
theiciparion in orientation by completing a ¢
Manager which |l ists those items understood and
placed in their personnel file.

2. The Human Resource Manager shall be responsi bl

staff have the required preparation and traini
3.AI'l personnel shall participate in an orientat

4 Supervisors and the staff shall me et annually
providing an orientation as to their roles and

3.42 SERVI CE TRAI NI NG
ThRr i ncigfatler consulting with the Human Resource M
forsernvi cesearnwvd cpereraining to the Board for approv,

i n progrsaansyviodeegpawdce nthadonli &di asTlpmésponsi bl e for
and coor disreatviice avoprkeshop to be approved by the B
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3. 4 ERSONNEL PROBATI ON

Certified teachers with special contract provisio
alndw empl oyees, and any employees who transfer froc
be covered by this policy. (New employees does n
does not file a Notinceextofs clhmtod nty etaa , r etru rdro efso rn ottt
| at bBrfeod the subsequent schwiohetyydandalyhe@yag obrad | ©unk

peri od.

1. Natu
for
of t
stan
cl os

2.Cond
begi
wr it
not.i
appo

re and®rPbragooven i s established to benefit t
personal adjustment, adaptation, | earning

he s ®loadledaywTipiesi od shall determine i f th
dards of employment and will be a period w
e attention to the employeeds job perfor ma

itions Preliminar yhtorRgaulaar ahdpmo inrt tmaerit .0
n with the date ending the probation peric
ten notice to the Human Resource Manager
fying RédeolHuoma Manager of whether the empl
i nt ment , is recommended f or extension of

terminati on. The empl ayeepwi bf béaiprovoi dédcwi

3.Leav
cirec
| eav
not

e DuringlL&®awvbatMi ¢ hNdQP) Praayy (bLe granted i n
umstances for probaPtriionncarpyang mphoyeaé¢s plr s
e the employee is eligible for under contr
be used until the end of the probationary

4 Promotions DurEmpgl °Pyodat moat complete the prol
e f

elig

i bl or promoti on.

5. Transfer Dur iAmg ePmpd mgyteieomay be transferred dur

an awobulbd benefit the school or the employee.
transfer of the transfer is done in accordance
6. Performance Evaluati dmeDswuipegviPsobatsihanl prov
evaluatiof38@jt ednd yesh,d altfuyd +f tbye Eodléddbndar days of wq
the pronation period. Performance evaluations
empl oyee is adapting to job requirements, t he
recommend for reg@ulmamaémpinoyymeretmpdboytment . Ev e
in the event of a pnradbeadt iwointahrigra yetnijpet oiiyreict. itael T e
Resource Manager shal/l providaynofi eept oyméht :
evaluation needs to be conducted during the pr
evaluation form that the supervisor must fil/l
|l ater than 15 dadws fafrtmer tFhoery irnescteriuvcet iton al st
performance of required classroom functions.
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7.Continuing Elnhpolsoey neenmptl.oyees whose continuing e

the employee meeting special condiRrniomang@als r e
approved by the Board, may be placed on a nine
the initial ninety (90) day probationary peric
Al l special conditionagneeoemenptl D ymentt 8tawnd rBicd rs
8 Di smi ssal Dur AngtiPmebduirong the probation per
successfully adapt to the requirements of t he
empl oyment wi || be terminated i mmediately. T
t eratien Poi nvwhep awi | | notify the employee in writ
date services wil/l be terminated. The Board
empl oyee shall hatden®omirglos tlecappea.

9 Attendance at Workshops an@rdbathbobngr $esmpbngyé
eligible to attend workshops and training sess
empl oyeeds probationary period has ended and t
The&rincippbn request of the employeeds super\
probationary employees who must attend trainin
training.

3. 42PERSONNEL SUPERVI S| ON

The major focus of employee supervision shall be
empl oyee to competently perform their assigned jo
identity of t heir i mmeadci aRees ouuw ger vMasnoarg elby att h et hidt
appointment . The employeebds i mmediate superviso
di sapprove | eave, conduct eval uations, provide t
probdbéming, identify professional developmental n
other duties to the employee.

3.4 ERSONNEL PERFORMANCE EVALUATI ON

1. PURPOSH.e f or mal eval uation program is intended
t heir maxi mum potential. -ilmpriosv eanemé¢ ans Tdife 9t
designed to analyze the strengt htsh ea nsdu pweeravki nseosrs
the employee to direct their efforts towards t
abilities that wild/l make him/ her a more effec
devel opment of the supervisory personnel

2. POLI CY. i s the pol-tbg pobcpediiot manceneval uati ¢
a regular basis as an employee devel opment act
pay increases, and continued emnmgl csemerntcearmne ba

Performance evalwuations and performance asses:
decisions affecting promotions, demoti ons, | ay

Y ®



3.FREQUENCY OF PERFORMANCE EVALUATI ONS THW&ND ASSE

performance of al/l empl egyoeiensg winlflorbma |l r eébvaisd e d
assessment is an interim review of the employ
feedback, aweawel evaewsmi d Aimperafnoramanad ewall watti

prior to the end of the contract year.

I nformation in informal ongoing performance a
assessments and evaluations made in accordance

a.Mi-dgear performance assess menl@ecdmbsaeir otchceur
respective school year for all staff

b.An annual performance evaauahbtint Bbalrkespec:
school year for all staff.

c. ThEBri nmapahkhl so conduct a performance asses
necessary or appropriate to assi st t he e
deficiencies and meeting job requirements.

d.Promotion/transfer performance evaluati on:

reassignment to a new position, the | mmedi

evaluati on. AtPrtilmec ithhasler per bor mhntheeval uc

sooner if the employee has demonstrated hi
requirements

e.l f there are any deficiencies in performan

perfor mance Pervianlaidpthil odre,v etllboegp a Per f or mance

shall provide a copy of that plan to the en

4 RESPONSIBI LTARé E®@.mpl oyeeds i mmedi at e superviso

performance assessment and performance evaluat
performance of each employee under their super
aasessment or eval uat i ofar i miotihb &t haes sempg| ocaynede . e v
performance of each supervisor under his/ her s
the perforPmdamad pafl t he

5.PROCEDURES.

a.The Hu man Resource Manager wi || recommend
performance evalwuation f oPmbn.tiopThee uBsoeadr df osi
approve all performance assessment and pe
beginning of the school year.

b.Each program supervisor wil!/| review perforn

forms with employees under their supervisi

oM



establish performance objectives for each
performance objectives wil!/ be based on act
the employee in writing. This will ensur
per frooemai s expected and understand the bas
objectives when evaluated. I't is the super
i mpartial performance assessment and perfor
directly to him/her.

I f a supervisor is not completely familiar
a second person knowledgeabl e of the empl oy
i n t he perfor mance assessment or peer f or me
assessments and performance evaluations Wi
empl oyee when evaluated.

@

.The following steps, at the discretion of t

the empl oyeeds performance assessment and p

i . Prepare performance requirements by de
empl oyee to do their duties.

i i .Di scuss the performance requirements Wwi
needed.

iiiObserve what the employee is doing.
i v.Assess and evaluat e rtehgeuipreernieonrtnsaance agali
v. Discuss the performance assessment or pe

vi . Take appropriate action.

Supervisors may be assessed or evaluated by

by the Board. (The purpose of the supervis
communications and address staff concerns a

The Human Resource Manager shal/l prescribe

and performance evaluation based on Board a

6. El ements of a performance assessment and of a

t he

a.

b .

assessment and the performance evaluati on,
Job proitihcea eanlciyl ity to perform tasks at or
Har moni ous wor kiintgher ewaayt i amsémpkoyee gets
supervisor and fellow workers shall be ass

orders is also important.
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Cc.Absenteeism dndhet pudicnaeasaad ity and consiste
empl oyee on the job is an important consi de
d.Erradrascci dent s, errors i n wor k and/ or acci
performance of |job tasks shal/ll be noted and
e.Failure to followiamyesmphdyeegmapnt rensi ve
performance assessment if he/she disregards
he/ she could reasonably be deemed to be awa
.Rel ati onshi psipwibtth ct trelmubloins i s an i mport
empl oyee. Each supervisor shall assess the
the public. Di scourteous treat ment, | ack
dealing wubhithare valid reasons for an unf
g.Demonstrate a knowledge or understanding of
h.A performance assessment shal/l also includ
access to or could benefit from additional
performance.
7.Performance assessmentiianntde rpve refwor maBacceh eevnap | ucayt
the benefit of a private performance intervie
assessment or performance eviahuvuetvioew i s heopu
performance assessment or performance evaluat.
The i mmediate supervisor may conduct the inte
empl oyee wil | be @l towedhtarr easnmeablse omi mhe pe
performance evaluation for m. The empl oyee wil
evaluation for m, indicating the performance a
expl ai nesd uasrsde dd The employee can file a writt
with the supervisorodés performance assessment o
foll owing the completion of thel wpetrifom.mance as
The performance assessment or performance eval
personnel file wunti/l it has been reviewed by
assessment or performance evaltumda i dmmdrmr Re & chie
Manager for appropriate action.
8.Unsatisfactory performance assessment or perfo
receives an overal/l rating of Afunsatisfactor)
performance evaluation may bei xplyac(e6d0)on opr onbial
cal endar Pdayw&s pdils heeti on and shall be placed
Job performawaéuaitked peipope to the elrdi rdsi gale p
di scretion.

©
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Empl oyees who again receive overall ratings
termination to the Board. There is no appeal
performance evaluation.

I f funds are available, the SchoofoBoamgd| mages
based mindetahre and finpnattepeatdungi onsthe total poi
I f funds are awaehablVesandetheproved, t he mon
from year tToh ey eSacrh ool Baardd swaiplplr ovpricaxceent i ve
year, based on funding.

3. 4@ERSONNEL PROMOTI ON

Whenever new |jobs are <created or vacancies o
advancement , present employees who meet job qu
reassignment to such positiond fAry ae mglwo ypoes i w
follow the voluntary transfer provisions of th

3. 4PERSONNEL TRANSFER
Personnel may be transferred within the school on
unl ess position advertising restrictiomeamrolifbit

di sciplinary action.

1. VOLUNTRY TRAE®BPEBYyees may request transfer in

department of job to another, which may be gra
the school . Personnel wishing to ttaesfskehootlt
shall notify their i mmediate supervisor by fil
request and the position to which transfer, 0
i mmedi ate supesiviisom ®©Dheyw hwi sh to transfer to
position they wish to transfer to, the reguest
who shall presemlni ntheep aBogaurecs ta cttoi otnh.e The Boar
decision on all transfers.

2.1l NVOLUNTAIRfY: an empl oyee involuntary transfer i
Pringhall notify the i mmediate supervisor and
the position to which transfer or reassignment
contract does not permit t rbamistfteeds .t o Tthhee t Huames

Manager and the Board for action. Noncomplian
in |l oss of paerpd ory(me)nt i Pinoon sni@gla Ic o nfshieder mai nt a
transferring employeeds former salary, pay, or

3.PROCEDUHRBRri neh@lal request transftersi bredepsss

in the best interest of the school and may t a
recommendati on of the transferring emglfoyaeds
empl oyee is transferredttwe vaeaassi gpesi tiooa wvael

®0



for advertisement of that position is waived Db
vacant by the transferring or reassigned emplo

I f the transf eRr iinss hiprad o Inwnttidryy ,t htehesuper vi sor
notification or approval must be obtained prio
t he Human Resour ce Rixfifrn.ciepalt he Boar d, or the

3. 4KREDUCTH GANORCE

A redudwoirere (RIF) i s defined as a situation where
School Boar d, because a position no | onger serves
funding sources forrdacgrioqprsamemnmnalkse aartyfa f d il laem pBl ocayr ede
any of the usual reasons for a RI F, or due to con
obl i gatRroinsslh gldlle not i fy al/l personmeany nRIwWF i dad¢thigomr
by the Board.

An employee | aid off due to a RIF action may, if

job vacancies for which they are qualified for ttF
may be at a sal ar yh oarr eundeesrs ctohmadii ttihoen sf owhmiear posi t
RI'F6d employee is offered a position, and that RI |
empl oyee priority consideration forhaeandurmamtResouw
Manager informed of their current mailing address

preference.

3. 4PERSONNEL EMPLOYMENT TERMI NATI ON

Ni-nertified personnel, whenever possiblrimayphée
two (2) weeks prior to the effective dat e, unl es s
di scipline as described in the policies and proce
staff as recommenfderd rbheyad dhreadabl supekrjvistorcause to i
of contract, i ncompetence, serious mt s mpadante,
i nappropriate treatment of a student or staff meml
di sability rendering him/her unfit to perform his
of the schbel Bpakridcimakes The final decision on al
terminate an employee without notice.

3. 5PERSONNEL RESI GNATI ON

1. Any -oemtified (support) empl oyee may resign a
approval . Certified personnel wi shing to vol U
notice of r ePsii prtadtpind e etno (tlg days prior to | e
fourteen days6é prior notice is not given, and
be considered a breach of contract and abandon
damages upon such breach of contract. Because
are difficult to determine, in every empl oymen
include a provision for imposing |iquidated da

@



3.

The | iquidated damages applied shall be as f ol

a. Termination in June $1,000. 00

b. Termination in July: $1,500.00

c. Termination in August through May: $2,000.
The school shall withhold the plaiygnoél dasit reidn gl aum@m ¢
the date of termination, and any accrued | eave
as a result of penalty, the school shall have
collect the |igustdatédmdmmagewho Amails to pay
not be employed by the school for a period of
fully peawiad.d relserBes the right to waive or r e
circumstances beyond the control of the empl oy

A certified employee may resign effective at t

becomes aware of a sitwuation, which may const.i
the Boar d-ewigthhi f 489r thyour s.

.Once a certified staff member has signed a co

contract, unl ess the Board has given its conse
contract by departing duwmrgi nogr tchaen cceed ntnrga ctth ey ecaol
Boardds consent, the Board may <consider |l ega

empl oyeebs certification.

.The Board may seek revocation of a teaching ol

certified staff member abandons his/ her positi

.I'f any employee fails to comply with exit docu

wi || not be considered for future employment f

5END OF EMPLOYMENT REQUI REMENTS

1

.When empl oyment has ended for any reason, pri ol
to complete an EmploymentRé&xoudur dent damwagevr wand
supervisor who shall compl ete an Empl oyment E:
I nterview checklist wildl include all of the fo

a.Remove all per sonal possessions from the

empl oyee.

b.Return all equipment in the possession of t
buil ding keys.
c.Return all of passwords in the possession o

®P



d.Properouoven any housing unit assigned is ¢

e.Filing of a forwarding mailing address with
f .For instructional staff, providaditmeggtrladeismmea
gradebook, attendance reports, NASI S requi

resul ts.

g.Compl etion of an Exit Survey Form request
i mmedi ate supervisor may review the Exit Su
I ntervi ew.

2.1 f equipment or keys are not returned, or are
Empl oyee Exit Interview checklist is not other
final paycheck and anyt Handmpleay e ds hmaildl pkheg alb
Empl oyment Exit Interview checklist items are
any final paycheck wuntil it has received a c
checklist. bpanyhtuedcpl owed to the school shall
of the employee.

3. 5REEMPLOYMENT

1.A11 empl oyee®r i arcthsphdltlh ani iltrdeewp étht earheof | ntent
Mar chbflOeach year, specifying whether they are
contract year or intPndnmbptefaiviee empl ®otytmemtof |
Febru@ry Al etter of I ntent is not binding, but
empl oyee for whom a Letter of I ntent is not on

2. ThPrincepalesponsi ble for projecting teacher n
renewalr emrewadn for appritofalealtenf oyremrMar cCont @ act
of f er eRIr itroe nt fheet b esfodr ee aMahy ylear, an'dforeaxrh lyefaa
for all otherxeceéeirftiktdedtandt.non
Performance evaluations conducted during the
contract r emealkwiarl g dpercd csd o9, The Board s-hall m:
renewal deci sPwoinmsgc iragegngdeerndbinnfg etdhedepar tPme mtci puper
shall make the decision on all/l ot her contract

3.Foll owing consultation and review oPripeci palman
shall make acdetci ki ode pmlr @momaeartlt frer the foll ow
shall notify the Board in writing of the contr:
to aflfayrehiring shalsl obe tder rRil&d podti cgyn t he b

4 . Threr i nwii lplaJ] whenever possible, wetitfiyithle peestoi
contract reapwwhl|l ofomobhhe foll owing year by t
April . Failure to so notifyora itm@lcihed gnemi e

(0D



t he
empl
The
e mp |
prov
cont
cons

teacheros contract for the following year.
oyee or administrator is not entitled to u
empl oyee PBwuishcmpavii fyi ndiewhet her he/ she ac
oyment offer within fifteen (°5) calendar
i Bei ndwiephl such notification, writing in ne
ract under protest, shall constitute a rej
titutes proper notice of acceptance.

3. 5EMPLOYEE HEALTH EXAM, VACCI NATI ON AND COMMUNI C

1.

Al
cert
vi ol
Reso
have
ever
Tr an
equ

il e
he
et e
o c

~ 0O ~ =D o =

.The

hand
prot
stud

empl oyees shall have a physical examinat.i
ificate attesting to freedom from communi
ates the provisions of nfuesdie rbael foirl etdr ivbiatlh

urce Manager within thirty (30) days of th
a physical examination prior to or withir
y two yedadres ctuh eorse af tters.t sThuwal | be required
sportation employees must pass a physical

ired to have a CDL <certification must al soa

empl oyee completes a CDL physical, the empl oy
xamination for that school year. Al physi ceé

in the Personnel Of fairae owi tetmprd otylmerntty ( ReE
physical examinations are uniformly appl i€
r mé miestpireg conditions for workerds compens:
ompl yctwidomm may sl s&d to disciplinary action

health and safety of students and empl oye:q
|l es communicabl e diseases. PSO sradceagyni z e
ecting the general wel far e, and promoting
ents and empl oyees. Decisions regarding a

on whether the employeelpbsandasdifeegt of hntdat

Wh e n
acco

.Emp

vacec
e mp |

.Equa

di sc
of c
per f
of t
may
He al
di se
reas

practicabl e, eS@cwommodakieomexa)somhab!| af f ec
mmodation(s) eliminates any direct threat

oyee VaccinatEmpl Regesramentre®quiret9oto sh
ination as a condpplipynforf ampl oy mgmakltled a
oyees are required to provide proof of wvac

Empllony mecmndaor dance with the American wit
i minate on the basis of an applicantés or
rtain communicabl e diseases sechsasabHEV,t
rm the essential functions of the positio
e PSO community. PSO will afford empl oye
equi tdathowevapplicant or employee underg
h Examination Section of thicommdnicoyahblne o
s e does not pose a direct t hreaherto he
nabl e accommodati ons can be made in the e

T
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ondi scri RiS@ashahnl not discriminate against ar
n the basis of a positive communicable diseas
n atmosphere of respect. Underindiei doamés ah
tatus be tolerated. This includes persons i n-
nfected with a communicable di sease, or an e
nfectioomimwmwmimc abl e di sease. Howe3ver, not hin
i miting PSOO0s ability to make empl oyment deci
he PSO community, including tersmuohtdeai andhs
ased on whether an individual 6s communicabl e
easonably accommodat ed.
.ConfideRSODashall handle information regarding
communicabl e disease in accordance with all ap
health records. Such records ®o»malalndbe h@all 4 c odh
accessible to PSO management personnel who hayv
as emergency medi cal personnel . Unl awf ul di sc
i mmedi at ey dmesadwprilégsn,arup to and including ter mi

.Direct Threat and Accommbhlat iden e Dmit ea i @t iod
communicabl e disease prevents an employee from
duties or poses a direct t hreat to the healt
determinations e egac dmmgd arteiaosnosn,a b $Phrailnld inpbal ma
consultation with the Tribal Heal th Depart ment
avail abl e medi cal evidencwho ®&mpel| idearetrmi med/
communi cabl e disease which prevents them from
a position and/or poses a direct threat which
policy may appmealonsunh adetoedminte with grievanc

policy.

.Infection ConP8Ol h&sidetabkesshed the foll owing
he purpose of protecting the health and safet)
mai ntained and i mplemented in coopdtrhaet i lomd iwaint
Heal th Service.

a.Any person who knows or suspects that an i

ot herwise believes that there has been an i
shall report tIRPei nof plhatmat sonmpoopédre for an
actual knowl edge or reasonabl e grounds to
communicable disease to willfully expose o

knowingly perform anhacth expesgagerinné¢ecd
with such aPdi sleamgaeiecdifvadeinf ormati on tha
with a communicable di sease which may inter
t hreat to health and safety, he/ she wil/|l c
TheRri nmaypadi rect the employee to complete a

DY



b.I'f possible, all employees and/ or students

by which others may be infected are require
refrain from handling equipmentclhinphisitdheal
conditions that can be covered with adhesi
prevent potentially infections material fro
c.School workers who may come into contact wi
wound drainage, oral saliva or vomit) must:
i . Wear gloves while rendering aid to injur

i i .When possible, direct the injured/ill pe

or other body areas where there are pot ¢
iiiAfter any wounds are washed with soap art

appropriately sized bandage. When possi
themsel ves.

d Areas where bodily fluids may have spilled
possible. Surfaces should be:

i . Cleaned using standard disinfectant sucl

ii .Any |l inens, towel s, or ot her washabl e c
water, and

iiiContaminated disposable articles such as
pl astic and disposed of .

elf the communicable disease at issue poses
and/ or staff and/ or t hePRre nhedidplablereark ep cas sielploa
Tri bal Heal t h Department as soon as possi bl

fln cooperation with the PTinbBdhldlHe amlotth f Dep
empl oyees, student s, and others of their p
The notice wildl include a fact sheet or s
di sease exposur e.

g.lf an employee/ student i s suspected of h a\
detri ment al to the health of self or other
be sent home until his or her clomematni cablmrt
the disease can be reasonably accommodat ed
accordance with policy stated earlier in th

hln cooperation with théerTmishakhl Healtteh mDapa

student/ employee may be readmitted.- As a
admi ttance, PSO may require a statement fro
t he student/ empl oyee i s i n | suwirt abé € u neeo nw g
responsibilities.

(ORO)



3. 5PERSONNEL TI ME SCHEDULE

The Board requires employsededol edpand to work ptu

All employees are required to utilize an electroni
of the time clock is to provide documentavisear for
to keep an accurate record of empl oyee time and
di fficulties that they may have in this area.

The regular daily time schedule forPrninsdapuatd iomal
the needs of the st udteinmes paenrds otntnee | s calroeolr.e quAlrle df
provides no | ess than eight (8) hours per day, un

approv&rinfcitphpdrty (40) hours constitutes a regul

Al | personnel are expected to work 40 hours per w
may i mpl ement varying time schedules for personnel
t he empl oRrien.ainmlantyh dé ha rstrieneedas | e s hal | b®rimcwpiatl t e
and forwar ded, thumanr reewmpoddorygeaey ndlfli cef fi ce. The B
l ength (start and end time) of a schoiolli zdea yt haen ntuize
cl ock when |l eaving the school property and whenr
paraprofessionals who are supervising students in

need to verify ti npeomtreditsisme deen dni sstutseen tod n ceex.

3. 5ERSONNEL DUTY RULES

1.A1I personnel shall assist in clearing student

wor king, receiviprag tti wti praitdlngad i at acbh®,o0l spons
by staff. | mmedi ate supervisors shall ensure
general supervision of students. Anyi teimgps ooyre e
any -méures events are responsible for supervisi
students not participating in their programs a
2. Personnel are not to have their own children,
duty station during the regular workday. Thi s
children without specifivcsappraodalt hef prbei simma
the building.

3. 5PERSONNEL WORKLOAD

Class size and wor k|l oad of i ndi vi dual staff me mb e
accreditiTrhge avperkdy.aedsonnel shalPlrime oghatesmr aed ky
needs of the school

3. 5COMPENSATORY TI ME AND OVERTI ME

With effective planning and efficient management,
permitted omrmlpypruwpoend twre tpreen aut hori zatiPomneaf ptahe
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l1.Compensat cdPrryi ofri mmeo: i ncurring overtime, which wi

time, the employee shall request-apppovalali frwmi
by the immediatRrisnipepwé gwirr ach.d t@empensatory
of time worked, the reasons for such compensat
the i mmediate supervisor. False c¢claims regard
t he e nmpd osyuesapre ntsé romi nati on.

The PSO shall grant cexmpremtsaémplyoyeene atoherl |t
Transportation employees. I n speci al circums
exempt employees in extraordinarayl Icibrec ugrisveem cfe
i nvol unt-appr cooredprheour s beyond forty (40) hours
wi || be granted at one (1) hour for each holt

Compensatory time cannot obde ianc cwhiieadh btelyendi md
Empl oyees must use compensatory time within th
time not used within thirty (30) days of its &
|l ose policy saegardi hg meompe&ampl oyees, i f  ter mi
compensatory ti me. Requests for | eave for cor
annual |l eave requirements and are approved an
expead to clock in at the expected duty hour.

in to work -eapptygvedl asd plranned in advance in

verti mevePratyi:me pay is time worked in excess
ncurring overtime that results in overtime co
heir immediatéersmwpapatbalir|l abd tbgquired to tur
orm within one (1) business day of the accrua
ours on duty including time waiting during
mpl oyeesexpectiend atto tchleocekx pected duty hour. C
I cking in to wppkoead!| gndnpkasanegdein advanc
pose. Ti me earned, the Il ength of time work
I be documented by t Pei nmmedddaantpet seunppelrovyi eseosr
are eligible for overtime include the Faciliti

Overtime shal/l bhea Ipfla/i pdl atti noense tahnedi ronheour | y r at
involuntary or permitted hours in excess of fo
overtime by employees shmdilomudbdi etcer mihrea tcil can me
empl oyees shall not be entitled to overtime pa

3.l nvoluntary orl mpwolmunttaerdy wasr ldgeefrimietdt eads wworrkk wh

required by t he iPPaohricnupSinret eSchweayawa t he i mmed
which the employee performs with the i mplied c
shall comply with the provisions of the Fair L

NMN



3. 58TAFF MEETI NGS

Supervisors shall conduct regul ar meetings that
personnel they directly supervise and shall docun
i t ems, deci sions madel, egaotmand ,t tteieme floirmmed ,f dra stklse dc
ot her appropriate information This information i
days of the meeting to assist in commobhhtgtsoper vA

reports submitted to the Board.
3. 5PERSONNEL EXTRA DUTY

1. Each staff member must assume hi s/ heur rsihaulearo
activities, and community i nvol vement activit
empl oyees that submit an applviec astiigomre df oorr i aonr eaxe
their i mmediate supervisor. Extra duty <contr .
contracts that may be ifRolrlceudpibnye PSachhiono | Siennipe oQy
approval. The Boeaxrtdr as hdaultly ncoothtammErtesveunl ess

onfirmed that funds are avPaiilndshalpealtteac opnane nsded |

a duty contract. Extra duty contracts per
he regular duties of an employee and beyor
empl oyee in ftheheirdi warkk €ouor £PSO0o0 Such
fication that such work i s ndoti spearoftomwnedk
ired of the employee. For extra duty res
ude student supervision, a staff member me
studPenmnmaypyadbei de to approve the |l eave if
ents of PahRar cSumitnee CBwahyoaonla and i f the wor

s.-dutBxtaoantracts will be adverti ©1egp @amd m
ng that requires consistent supervision

ground ceéhmepxlkesy naenndt pdrreug tests must be c¢comrg

r to the beginning of the extra duty contr
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2. The Athletic/Activities Director shal/l be resp
havi ngduaxyt raa hl etic/activities contracts and m
including an agendRr iantdi paatflf e c@ancCr itemtthé on s
sponsors and coaches on expectations, rules an
policies, and vehicle wusbsai iong caesi viptriocxre s ¢
phil osophtswmgderediesnieon, and other documentati on

3.Extdruat y contract payment shall not be made uni
evaluation by the Activities/ Athletic Director
submitted to the Human Res eduurtcget i Mantayg ewi.l | Sbael a
end of the season when al/l e g d inp nsehnete tisn vaernet osru
along with the endduwtfy acdrnitvridgt regpymdnt s Emay ab
the contract. IHo weovte rh e pmaimk nitrs avdvance of toh
does not complete the season/activity report o
be due undetryacoeixtaat . I f the ScheasoBoaadl| e,

NM=



by Board act i-dut,y tchoemt rt-gheet eexkitfriar beé hpr 6i me peri ¢
performed as approved by the Board. Bonuses |
i nvol vement . Coach/ sponsor ispaltlhhebeomphéuino
coaching/ sponsor assignment .

The activities/athletic Director shall have t
Boarddéds review at the next regular meeting.

3.AI I coaches must familiarize themselves with t
organi zation and adhere to such. Coaches must
and requirements of theatsiprog.t fAtr avhli cthé mehey G
t hat good sportsmanship is displayed by their

4 . rsonnel assigned to chaperona@utiyelcontriapgs i

tes of the field trip that are not contract
olidays, weekenddyt wteconperackiasrn ed u alr eexetlrig i b

ntract pay at @®riatepadst pelrii ohed fbyitghe ( 8)
ur (4) hours for any portion -bdtya pdaay Wwielsls n
rovi dedar dfioghto ti me or ti me oPvreirnicesipgahbts p(o8)s ithd e
approvaduofy exmtaacts for this purpose.

OO0 TP O
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3. 6(PERSONNEL EXPENSES

Rei mbursements for supplies, materi al s, goods, et
the school 6s pMiolceagenemay mgst ®mshall be made at t}
of ficial travel has been authorized for the use o

3.6 HOLI DAYS

Personnel shalll be provided paid holidays, which
Labor Day, Native American Day, Veterano6és Day, Tha
Day, New Year 6s Day, President d6s Day, Martin Lut

Il ndi genous LRaapIleed@BsidgDsyamronr i al Day.

I f the holiday falls on a Saturday, the Friday be
Sunday, the Monday after wild/l be taken as a holid
and work hours of wihlel ebn | ogymeindercocdhtpaicd hol i day s
3.6 PERSONNEL LEAVE

There are specified forms of | eave available to I

require advance approval by the requesting employ
approv@&rionf@stpla¢peci fi ed therein.

NMO
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Per
wh o

eave shall be all owed during orientation, the
include: personal, annual, and IPeawneiwlatl hpmuit ol
e arrangements have been made by an empl oyee
ged f-appldewed fporr the time period in which scl

|l eave shall be all owed the |l ast two weeks of s
i mmedi ate supervisor. Deni al of |l eave during
sonnel Policy.

|l ications for | eave must beatmaaemithmirmwmhoffest ad
amoctei c eAl | empl oyees must receive prior approva
l ure to receive approval in advance may result
may di sgsiulpttinmeny including terminati on.

of Prhe,cilpmatdée aWiet mawpterRayw of L WOR
extreme emergenci es. Leave wi

the discretio
for
hree (3) days have been granted,

an employee

n
o]
essive after t

_‘
@
(7]
>
Q

be no advance | eave granted. Advance
e employee. As such, employees canno

=}
(1)
o
(o
<
—
>

nel who take | eave for a dsucahlo oplu rrpeolsaet esdu cahc t
shall be | eave without pay if the embboVee i

activitys | é$ssubancompeemplt opaeds sal ary
shall be made with appropriate documentation
esponsible for suPmin€topglP&OI| &a(aperd roep oti oe wct oon t
wal ), reporting accumul ative | eave taken annu

<
~
D
o

D =

sonnel must obtain written approval of | eave s
experiences an unforeseen medical i ssue or f

i mmedi ate supervisor aaveodnrastpPposxtbhymeadddpag.eqarmr

cal

by
fro

Any
Wi t
adv
wh o
aba

The

1.

Il's from third pmptogseearwhoobtral sbwkbmast cont
the start of the school Bayncsiplalbt @abdn adafip plagogyvash
m the School Board President

empl oyee who does not seek and obtain writte

hout Leave (AWOL) and shall take Leave Wi thout
ance and shall be subject t&Angi ®mpploiyre whdeir s
does not calll or show up to work for three c¢
ndoned their job position and shal/l be termina
foll owing are the types of Leave that may be

SABBATI CAL PEAYBNnnel become eligible for sabbe
uninterrupted service to the school . The reas
twelve (12) hours of graduate work perh ddmest

NMIM



sabbatical is requested fand to increase the e
t hrough an approved graduate study progr am. T
must :

a.Submit a written request to the Board, i ndi
program pursued, and timeline for graduate
b.Provide a statement i ndicating their commi
mini mum of three (3) years of additional se
sabbatical | eave.

c.Submit a letter of recomméemdatiopmlafppomyvahe

request.

Ot her considerati ons:

i . No more than two (2) professional staff
within any given year.

ii.Sabbaticals granted include no compensat
onlygommi t ment to provide a position to
|l eave during the initial year foll owing
sabbatical study at the same rate of pay
Subsequlemmytmeemtp s hal |l be bas ed noernwad o rbtarsaec

on performance of staff member.

e.Failure of the staff person to complete gr
approved by the Board wil!/l relieve the Boar

2 . ADMI NI STRATI VRAdbimBE AMEs:t rati vel ¢ézaeve( alssadefémhedr e
fexcused absenced) is an administratively auth
charge,taljfdeatseBr byoci pleil s/ her,f destrggeerobonbycl o
t he school and necesdhteatrngct pal diws mil s aalt idfy
President of AdministrAdmivei dteraatei wdhelneaveimay
severe wesatolwer ekitreme healbef ete.qr, @pfotwer auftad
vot,i nogpr other reason deemed by the Principal

Admi ni strative | eavetihe sicshoaa hr eegnutiirtelde eteon tg,r aannt
Prindiapal he aruegchwirriet ycetrot ain staff me mber s to
are granted administrative | eave

3 PROFESSI ONAL TLhEHANIEN ariapyal aut hori z e professional

attendance of personnel at stat e, regional, a
without salary reduction. Upon completion of
reportt mentdelpastaff of training outcomes.

rsonnel shall not travel Wi

e in one (1)
he school are prepared for

Al | p h
t he end of t

t
and t
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dev
Upo
on
Ma n

el opment/ plan of study or appr ovRrdi nhcyi ptaH e
n completion of professional |l eave/ activity
training outcomes by filing a Trip Report
ager .

ThRrinsghall be reapomoiviall e of orabpreeaces for prof

al |
for

owed. He/ she shall consider factors of [ 1 m
travel, meal s and | odgingtra$Suwlk lleawe.sha

4 JURY LEAYRBVe shalll be granted to any employee

wh e
e mp

| f
be
5 SPI

par
per
day
app
Ot h
t he
Emp
day
t o

sup
and

ther or not they have asked the court to be
|l oyee is compensated for jury duty.

such compensation is | ess than the empl oyee
made with appropriate documentation provide

RI TUAL PBEAVB: SintieoOwapawea -rSocuhnodo | e nypel aory e e s
ticipate in Lakota ceremonies incl-nadumdg but
sonnel who are participants in thaveer(émoni
s Spiritual Leavechooluallhyeddai ngeahe n&mrg
roval to use their Annual Leave for any day
e FL arkomnt a spi rdiutruianlg -ptaoeecdathioceas!l endar year who
ceremoni al practices may request approval
|l oyees may request approval to use t)heir An
s of Spirsrtowald lenpy®yee¥eawi shing to apply f
their i mmedi &tréa nau pafwiesdr aand etaltse¢ t wo ( 2)
ervisor and empl oyed hvwi Idluttieekse odc ttihen = ntpd oey
that notification has been made in suffici

6 SI CK LERAVEK | eave may be grant-edr tfiofri ednpp erye@n
yeapund empl oyees.

a .

Sick Il eave taken in excess of tf boruee ((23%))
consecutive work hours shall require a phys
has a reasonable suspicion that aneempl oy
supervisor may request verification of the

.Sick | eave for personnel wil/ be earned at
their full hours of duty. L e aweee lalcy usmuH ead u |
and wil |l be adjusted for hopaisdnat wohekedd
empl oyment . Si ck | eavoevemayt ob et haec cnBeuxetld caonndt

l eave may be usethald (A¢R2é&mbéous. of one

7.SHARED LBEBAVaE ed | eave is a pexperi dowcripnggvofrba e
i mmedi ate family member who is experiencing a

eme

rgency with the availability to receive add
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caor ker s.

To that end, this policy establis

empl oyees may draw in such instances.

a.DEFI NI TIFONS:t he purposes of this policy, t h

applicabl e:

i .l mmedi at eBiFoalnoigliyc:a l or legally adopted
| egal guardian, common | aw partner, or

i i .CatastropRhTihcr earnt ebhi hMja j Bv ettotrr elaitfeeni ng i |
injury, or maj or surgery affecting the
i mmedi ate family. Does not include rout

iiiuUnique Circhwesntamnctelsat include unantici
that require absence from work for more

empl oyees who are entitled to use 8
i ble to use donated | eave time from

oyees may only donate their earned
mpl oyee may reduce his or her annual
onating his or her earned annual | e:

oyees may only donate a maxi mum of
al year.

pient empl oyees may only use a maxi
ed Leave Pool per fiscal year.
re donated | eave time for the Shar

esting employee must first exhaust
e benefits.

e donated to the Shared Leave Pool
sfer. When a donating employee auth
or her sock | eave balance will/l be i
e wicled Wwetmlin the Shared Leave Pool
requests to donate |l eave to the Sha
ed Leave Pool , mu st be in writing si

NMT



Wi t hRoauyt
t wel ve

i XxX.An empl oyee may not accrue | eave on the
her .

X Leave donated shalll be valued according
of pay applicable to the | eave at the t
di stributed to the recipient employee i
on thevabhse of | eave to the recipient e
effect at the time it is distributed to
number of hours of | eave donated may di f
the radenatfi tdheempl oyee and the recipier

xi .l f there are more requested | eave hours
hour s, the Business Manager shalll di stri
based on the following factors:

a)Priority HBNmmbeyeels whose Shared Leave P
recei vieedi rhe rsitall be given priority in S

b)Priority Midmkeer f2:r st considering Priori
Manager shall next prioritize the alloc
based on employee seniority. I f Priorit
the requesting adbhel dyadas, sthlad | avwai lawar d
with the most time in service.

c)Priority MUmkkear f3:rst considering Prior
Business Manager shalll next prioritize
Pool hours based on the age of the emplc
five (55) yearbfrPrceovinhg pNuombert g. and
equal among the requesting employees, tl
empl oyee Wwhweoei §¢56)ftygpgars of age or ol del
d)Priority Afutmdbrerf idrst considering Priori!/
objective determination of how Shared L
cannot be made, t he Business Manager st
prioritize the bhhltedateameoPoalvahbabbeb:
circumstances, as that term is defined
considerations are equal among the reque
be awarded to tthe agmperladyesd fhacidisdi p due
circumstances as determined by the Boar (

8. MATERNI TY/ PATERNIENYp ILOEyA&VéEs may be granted a far

exceed twelve (12) weeks. Ten (10) days ¢
Empl oyees may use accrued | eave available duri
(LWOP) . I f both parents are employed

(12) weeks for the birth of a child.

NMY



I f the |l eave is requested because of the il
t wel(M&€) weeks of | eave by School Board act
the provisions of the Family and tMedriecpadr tL €
pregnancy as sooh as possible so health ca
temporary replacements.

9. FAMI LY CARE:EmmpAWB ees may be granted up to twel
any twelvepdrli2gd mébonththe purpose of their o wn
pl acement for adoption or foster care @fs a chi
child, parent, or spouse who has a serious hes
on a periodic basis, of the family member ds c¢

member 6s physici asmleaercd/eadr .bay B hpels 0Bpotaaasd may use

available during the twelve (12) week unpaid |

Feder al Family and Medical Leave Act.

10MI LI TARY :lABA\eHn
wi t hout |l oss o
empl oyment, <co

pl oyee shall be all owed approved
f status or efficiency rating v
mpensation and reinstat ebneente arvieg
without pay if employee is compensated militar
duty performed in the service of the United St
i ssued by coaompestate fadehatities with or with

Military | gernart sthadbhl pewhen in the performance
reporting to and returning from such yWYuogenot
calendar ya@aaxili &M yimamlyers (ex: American Legi

without pay atPthewidipltmeti oincatfi ohmheto i mmedi a:
rel ati nogbltiog atthieoinrs . Tthhei sp ed dtoyr mamalel oMot excee
mont hs in any one calendar year.

11IBEREAVEMENT :EBEAVEHeath in i mmediate family, up

|l oss of pay wil |l be granted at the discretion
member o is defined as parent, grandparent s, C
marri age, or adoption. One (1) day without | os
di scretion of the i mmediate supervisor.

12PERSONAL LIEnAVtEr ucti onal personnel have thirteer

school year . This | eave can be carried over, C
that is unused may be paid out aaty niehnet etnop |boey e es
within thirty (30) calendar days of the end of
Personal |l eave may be granted if an empl oyee
consi der atiiadn |aesgads smantt er s, marri age, wedding
me mber s, religious ceremonies or practices, or
nowor king hour s. Personal | ehaavl ef nfaly/ f2b)é lhuosha q iif

is not requested by he employee with the appro

NM®



13ANNUAL LEMWVnERuU a | |l eave for wage personnel wil/ k

3 yearsidnttoundeper pay period
4 year s it6o hlobu ryse apresr pay period
16 years8ahduogseper pay period

Not more than 160 hours of annual | eave can be
of carryover, the fiscal year i dPdutbtypilneoSdha
empl oyment may be accept et .t o lceooanwataec gyemulsa toif
a fullyweekkegdskhedul e and will be adjusted fo
Annual | eave may be granted i f employee has pe:l
as essentaitaler kegarar mi age or graduation of i n
ceremonies or practices, or otherwprkismg ahouwmas
This | eave can be carried over, orhat itheurl e
may be paid out at their hourly rate in one |
calendar days of the end of the contract, cont
be used in i-mxlrfemehi Z) oliowm.e

14EDUCATI ONAL AtEAWVIEe di sRrrientciiepmdboyeles aftieveer mi

(45) hours of educational l eave to attend fori
the fal/l and spring semester for a total of ni
is in the st hienseheot , and when such cour sew
the regular workday.

Participation in formal education cl asses shal
properly and adequately perform their job res
have a professional devmbkdpmeat s pPora nnvyea gppart o & eod
taking education al |l eave.

Proof of enrol
Principahy fur
commit ment . A
Progress of th

|l ment , mi dOterm progress reports

t her educational l eave wil/|l be
final gR raidrea isphiahl el  cboem psl uebt niiotnt eodf

e educational cour sework must be

0]
u

The school may pay for employee participation
activities sponsored by the school . I n some <c
However, the school wilnl cnootl epgaey -ctouuirtsieowo rfkorb ye
ot her circumstances.

3.6353CHOOL RECORDS RETENTI ON AND DI SPOSAL POLI CY

1

.Definition of SThhlhwd!| rRewmarddss.i nclude all recor
received by any employee in the course of the
records obtained by an employee as a result of
include paper documents and electronic files (

NNM



Excel , Power Point, PDF) , pictures, JPEG or oth
computers or databases or el sewhere.

2. Records Retenti tnl éssenbahePwiseyspecified in o
and Procedures (for exampl e, Section 3.15 Drt
Per sonnel Recor ds, Section 3.65 Teacher Recor d
Fi nancReaccords) all school records shall be mair

a.The date the record was created or recei ved

b.The date any open Audit by a feder al agency

c

.The date any pending Ilitigation for whi ch
terminat ed. Af ter this time period, t he B
approval for records disposal

3.Procedures for Records Disposal

a.Records Disposal FormPandrAppr avel deRdqguwicrtd

any school records, regardless of what typ
sections of t hRe Sahdo | DIiPssphoasl alle sbFeo manmo mp | et e
empl oyee seeking to dispose of the records.

by the Businegd ndapwadenr, tthlee recor ds, mai nt
Of fi cePrarntcsihpeaflf i ce, Dby the Schorodc @droas dp rpira
to disposal of a school record.

.Removal of School Records from the School
Empl oen@l oyees are not authorized to retai
writing from their i®Pmendiaplen stuhpéerovaseopafant
Board approval in writing is required. Al
no employee has any right to retain a schc
possession during employment or following t

.Met hod of DispoMosioscthiooDi spewalds are conf

di sclosed to the public unless specificall
have a duty to ensure that records remain c
di sposal nor dFeosrt rtuhcitsi oo eason, school recor d:
nobte hr own in the trash. School records she
company contracted by thespoecéseobf wheser ths s
records disposal shall be performed by the
Records Disposal For m.

4 . Compliance with Records RAnhgnémphoged BDhepdsesas

with school records retention and disposal po
termination of employment . I n addition, destr
crime such eszIfemandt oirs eanbcri mi nal offense and

N NN



prosecution. | mmedi ate supervisors are respon
and Disposal Policies including this section a
Section 3.64 Personnel R e cSoercdtsi,o nS e4c.t0i 3o nS t3u. d6e5n tT
Section 6.45 Financi al Records. Any employee w
records or removing school records from the sc
t his actRArviinteyi ppralchhaea ti nshplabybéheeported to t
President and Business Manager. Empl oyees ar e
unaut horized disposal of or removal of school
5.Empl oyee Onaianiagnual basis, the school shall
the School Records Retention and Disposal Pol i

3. 6 °PERSONNEL RECORDS

Personnel records shall be kept on file in the Hun
but not | imited to:

1.Job advertisement

2.Job description

3. Application

4 Payroll files

5.Evaluation and assessments

6. Empl oyment <contract

7.Suppl emental file

8. Personnel actions

9.Valid Certificate or License

10Transcripts of educational <credits

11Di pl omas

12Tr i bal enrol |l ment

13bDb214 (Record of Military Service)

l14Empl oyee orientation checkl i st

15Federal, Tribal, and State background check (r

Of fice). (Supplemental file).

Al personnel records, except the application and
are not open for inspection by wunauthorized perso
include: 1) the HumaRr iResidp)a ld eh eMaBruasg enre,s s2 )Matnhaeg e r ,
when necessary and appropriate for school pur pose

Upon his/ her written request, each employee has
requestPrf nompeanmoev al of any unnecessary informatio
is requested by a hiring representative for anoth
only dates of employment and joolaltinlfer maThensoh
written request by the former employee specifying

NN=



All personnel files shall be reviewed annually by

the removal of materi al not required to be maintai
personnel actions may tthe rmpemaeswerc ed n fwdldley furpon t
Human Resource Manager and Board approval. Do c ume
mi sconduct shall be maintained on file by the H

empylnbent at PahiinP oSicnutpei nCew aSycahwoao |

All personnel records not otherwise specified in
date empl oyment ends, or any open audit of school
l'itigation involenngetmosatedcorAfst dast bies ti me, t
seek and obtain Board approval for records dispos

3. 69 EACHER RECORDS

1. Teachers shal/l be required to maintain and re
activities are provided, including:

a.Name and age of the student.
b.Daily attendance of each student.
c.Academic performance includes.
i . Miderm and End of Term grade(s).
ii . Advancement/ retention documentation.
iiiNotification to parents regarding acade.l
i v.Promotional summary.
v. NASIS (I nfinite Campus) required report.i

d.Behaviordoscspuderet i nci dents in NASI S.

e.Soci al devel opment screening (kindergarten)
f .An updated inventory of classroom materi al
g.Weekly |l esson plans for aPeasg,cotpradtnsaracdlii
with common core standards.

h.ProficienNkWEA ewmedl sSMAIRTER BALANCE for mat .

i .Testing dat-aychel udshgrmsdl|l ts and other tes

NNO



2

3.

AL teachers are responsible for timely report

t o Pirhien.ci pTahhe heal t h and safety of students req
to timely report information and record inform
action.

AL teachers are responsible for completing ac

grade reports, grade books, attendance books,
l eaning, and other assifgmead aotnitviatcite  agymiemnrt ftf
and completion of the Employment Exit Intervie

6 REQUEST FOR REASONABLE ACCOMODATI ON

1. PSQvi |l | make a reasonabl e phgyosimmaldatoir o nme
Il imitations of an otherwise qualified emp
under the Americans with Disabilities Act
unl ess;
a.The requested accommodati on woul d i mpos:¢

of PSO, considering the overal/l size o
empl gyeneusmber and type of facilities, al
wor kf or ce; and the natumeedrd;;c ogt of t |
b.The employee is unable to perfeoasonakl &s

accommodati on.

2.An employee requesting a reasonable accom

a.File a written request for a reasonabl e
Office, spaecofmmodgtibr(s) requested.
b.lnclude documentation substantiating t1

di sability.

3.The Hu man Resource Of fice favilla rmewiseowma
accommodation within five (5) business d.
determination of whether the empfl otyleee Husn
Resource Office makes a deter mi nat itone t he
Human Resource Office wildl provide the Pr
and the request for reasonabl e accommodat

4 . The Princiopal wi || make a determination,
Of f,i cof whet her to grant or ndoednayt itohne( sr)e gwie
ten (10) bueiceessndgaydeofequest from the
upon the standards set forth in this sect
the emplwaytene a copy filed with the Human F
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SECTI ON 4 Student s

Sec.Policy
Behavior I ntervention Matri x
Mi nor Behavior I nfractions
Maj or Behavior I nfractions

Student Admitted by Court Order
Hobacco Use

@®Oress Code

Demonstrations and Strikes
orporation Puni shment

Ex pul sSitaurd enft s

Physical Examinations

1 mmuni zations

Zommuni cabl e Diseases/ Bodily Infestations
Htudent He-aMetdh c3enrevsi ces

BStudent HedActch d®ertvi ces

Student Safety I nspections

&Emergency Drills

Di smi ssal s

Bicycle Use

BStudent Clubs and Fund Raising

Btudent Performances

Student Volunteers

Bolicitations

Htudent/ Community Relations

At Risk Students

Promotion and Retention of Students
BGtudent Records

Fami Educational Rights and Privacy Act (FER

Iy
Record of Access
| e

Lhal nges to Record Contact

@amage to School Property

Guidance Counseling

Zesting Programs

Research and Experi ment al Program Testing

£00d Services
Hransportation

B R I T T T S S S S e S S e N e L O L L S S S S S S L)
WWWWWWWWNNNNNMNNNNNNNNNRPRPRPRPRPPRPRPPRPRPPOOOOOOOOO

63 Bus Riding Rul es
73 Sexual Har assment
4 83 Education of Students with Disabilities
439 Exceptional, Gifted and Talented Education Pro
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4. 0 BEHAVI OR I NTERVENTI ON MATRI X:

GOALEstablish clear communication and consistent
behavioral intervention plan by helping the st uct
consequences determined by tlepbéacieb)Sanmdembtys p¢
fol-Uupwservices by the student support team.

Bel ow is the responsibilities and processes for s

1.Teacher:

o Provide verbal redirection in the classroon
o0 Val idtauckent behavior and kindly redirect be
o0 Conduct -taeascthuedre nctonf erence i n the hal |l way t

i . Notify the parent/ guardi an

2. Dean of Student s:

o Meet with the student.

o Notify the parent/ guardian.

o Enforce Student Safety Policy.

o Refer the student for school counseling ser
3.School Counsel or:

0 Hol d -amaoepemeeting with the student.

0 Assess the studentodos behavior.

o Develop a Behavioral I ntervention Plan (BI
Stud€oussel ors, parent, student, and or tea

o Monitor and adjust the BIP as necessary.

4 Project AWARE:

0 Conducobmaneonreeeting with the student i1if the

o Provide intervention services, including su
health services.

o Contact parents.

o Coll aborate with the BI'P team for ongoing s

5.Student Resource Officer (SRO):

0 Assi st Teachers as needed to help calm the
0 Escorts students to the appropriate admini s
For Maj or Behayv or out bursts that may ari se, SRO6
escort the st d to the Dean of Students/ Admini
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4. OMAJOR BEHAVI OR I NFRACTI ONS

Defini Mapows: of fensiveness that reqguires the inte
Enf orcement . Behaviors that pl ace student, staff
Person ReSpbosi bbkeaff initiate the referral proce
determine the next course of action. Parent s, D
( SROJS,c hloro | Sus-pSoésiboh, SOgpensieacnrendndirleawnkmfl vred ¢
Procexcdhool staff completes a referral Referral
Principal or their designee. All staff are respor
they are the primanmy tpergsdrmer eepengiabl.e fPaments s
in the disciplinary process to provide for parent
LEVEL(Zederally Law Enforcement and parents are i

1.Alcohol / Drugs, chemicals (vaping), prescriptio
2.Fal se Reporting/Falsification of Records
3.Physical fighting

4 . Gang activity

5.Assault

6. Threats of physical violence, harm or har ass me
7.Unaut horized use of fire alarm/extinguisher
8.Sexual harassment

9.Leaving school grounds

10Fal se accusations against staff and students

11Technol ogy: Pornography and harassment on soci

12Ret aliati on

130t her discipline situations that may violate O
Disciplinary Procedures:
At the beginning of the school year, each studen
Owayd&lwa cupi ne School Policies and Procedures manu
and parents to follow.in the event that may be ne
When a studentoffchcalspenpend Oeaturn they must be a
The student and family must meet with the Princip:
assigned during susperincregpemniced ahdtheviacw i Dhe
suspended, they cannot be on school property or a
Ar son/l mitreenit i onal destruction or damage to school
prohibited
Al cohol | dr ugs, chemicals (vaping), prescription
contr ol substancePoss posiseg,si dins menuisreg, transfer
narcotics or any controlled substance, cigarettes
wi || undergo the appropriate procedures and wil/l
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Bomb and GuRodd$eesmiton, transporting, receiving, S
threateniamg keogr tlogesk and using gun in school i's pr
conveying in any manner ofjebredttoperboaahi bgwtBint
Bur gl ar y/ Rmotbébreirryg any school l ocation classroom, c
and with intent to commit a crime (vandalism or t

prohibited.

Expl oBRBoveasssi oRo®s edsieng or using any compound o
explosion is prohibited.

False R€Epbosiifngati ®el obeRatet gsreporting false in
behavior of a student or staff member or falsifyi

Fi ghtEingggigi ng in any form of physical altercati on
does not include pushing, shoving or tripping.

Fire Al arm/ Fi-UealExh o nigoeéldrhtdesret i onal ly giving a fal

or interfering with any alarm or handing a fire e
Leaving School Gr olwenadwi mogh ds CAltadlvigriesnds wit hout
staff member will i mmedi ately be referred to | oca

Fal se AccSitsattiimgnsa false accusation with could da
student .

Weapowesaspons include objects not commonly consider
replicas and toys that | ook | ike weapons. Studen
whil e on school propertoylors pwhisloeg egla retviemit pat iProg sii
to due process can happen at any offense due to t
Technol ogy or Tel ecbhbMmmuséecafi oompMusaseerqui pment, |
accessing of files, including the internet. Usi n
media sites. The use of pornography egatids.t o Wsinl
i nappropriate messages. Cyberbullying using soci
I nti mi dati onF/lrRegthatleinaitnigpnsomeone i nto submission,

revenge upon others is prohibited.

Conf ITwot people with a balance of power that have

Gang/ Threat GCGang/ Abtewattgroup related activity, t
hand signs, slang, tattoos, jewelry, c¢clothing, ha

NN®



1°0f f ense: 2"i0f fense: |3FOffense: 4"0f fense:
T Three ( T Five (5 T Three ( T I mmedi a
sin S school out of of S
suspens suspens suspens suspens
T Parent T Parent T Parent pending
1 Medi ati 1 Behavio T Princip Board
f Counsel meeting Expul si
rentry hearing
contrac

Level 2.3 (Law Enforcement and parents are involyv
1.Ar s oni/EKiprud si on

2. Bomb TitExegatl si on

3.Burgl ar yi/ER@lub eri yo n

4 Expl osi ves Posiskxspsulosni oasnd/ or Use

5.Gun Threat

6. Weapons

7.Drug Distribution

8.Gang Activity

9.Sexual Assaul't

100t her discipline situations that may violate O
I mme di eotfSec hGouot | Suspension Pending School Board exp

1°0Of f ense:

T | mmedi at
of S
suspensi
pending
Board E;
hearing.

Student and Parent Complaints and Grievances

There may be times when students or parents have
to student activity eligibility. Such grievances
The purpose of this grievance procedure is to res
informally with the framework of the school and t
Any student and/or his/ her parent(s) who feel s/ h
have been violated, or has any other grievance(s)
report said gri egvamacnen(esr): in the foll owin

1.A signed written grievance shal/l be reported t

student and parent of the school has the righ
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2.

Student

The
hear.
expul si on.
shows

1

4 .

.Noti

grievance. | f
me mber

he Principal
he date of the
a.S/ hemekral Iwi t
b.S/ he shal/l k
c.S/ he shall p

Hearing

Principal shal/l
ng for any

good cause

ce of hear

ce
and hi s
air

pants
ngs

ignee pre

ght to counse
a.The student
representat.i
b.At all ti mes
designee pre
Right -¢oxamiromes
a.The student
witness(es)
not all ow an
student déds pa
who is a wit
the student .

wi || assi

mu st

student
A heatéeng(}
f or sc

shall
Principal

services are needed, pl eas

to
goo

efforts
i s

hi s/ her
unl ess there

compl et e
grievance,

parties to i
record of hi

response

invol ved
written
a written

h al
eep
rovi

S
h

-~ O o
-~ S -

I d
a s/
de t o
unable to resolve the i ssi
days. The School Boar
snhdo wse ngdoeord ac awursiet tfeonr

e ti me.

i s
school
he Board
i a reasonabl

Procedur es:

con
€g
dat e
at a

the selection and
hi s/ her parent or |
chbheohetdywi 6hi hhe
l ing the hearing

over see
and
6pl &
hedu

ng:

ti me,
guar di an

pl ac
a

dat e,
| egal

the heari

f ng
her parent

0]
/ or

and i mparti al hearing:
be | imite
publ i c.

ng pane

shall
t he
hear.

he
be
shal l
sent .

at t hearing
closed to

appoint a

| egal g
/ her «c¢h
studeri

hi s/ her
an attorney
ng the hear:i

parent o}
of

ng,

and

ve or
dur i

sent .

r
hi s
t he

represeakami ue hnayg
m/ her and to produce
to besasiwint odss ha
rent or | egal guardian. The sc
ness from any adverse actions ¢

N o udemt nwitl hilmsetd6mper bked

or hi s/ her
against hi
ot her student

r
st
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coauwcoQ 40 T~ H0

eserves the right to protect student witn
rexsami nati on.

he student and/or his/ her parent(s)/ | egal
i me to examine all the evidence to be used
repare for defense. I f theianudent egad/ or
eel they have not had enough time to pro
hairperson may grant a reasonabl e postpone
he hearing panel may i ssue an oral decisioa
ssue a written decision, which must be prc
uardian with three (3) cal endacri sdayns shfal
onstitute a final decision of the hearing
nless there is death in the i mmediate f ami
tudent and his/ her parent or || egal guar di
at e, he/ she forfeits by def aul texpmud st ba
ecome effective

5.Record of the hearing:

a .

b.

c

Upon written request the studendoamslehi mu dte
be provided with an accurate transcription

written finding of fact and conclusions in
I n case of appeal, an accurate record must
.Hearing records will be maintained for one

6. Ri ght to appeal

f
n f

a.lf the student and his/ her parent or | egal
hearing panel, they may appeal to the Scho
writing to the Principal wi t hi n ifoinve f( 5)hec
hearing panel or the student and his/ her pa
An appeal hearing must be held within ten (
b.The School Board shall not hear any new evi
make its decision based upon the record es
not limited to a transcript or tlagpse arMd t h
documents considered by the hearing panel
c.The student and his/ her parent or |l egal g
representative or any attorney of his/ her ¢
hi s/ her parent or | egal guar di an muasst argu
|l egally or procedurally flawed, and not ar
Owayawa shal/l be represented by the Pahin ¢
d. The School Board shalll i ssue an or al deci s
choose to issue a written decision, whi ch m
or | egal guardian within threelh(e3)descdhsamln
t he School Board shall be final
the student is found not guilty of the charge/(
or mation pertaining thereto will be expunged f

Z
Il
Il



4. OSTUDENT ADMI TTED BY COURT ORDER

A represent athavse a fr itghhet stcohomd present at a hear.i
seeking to be readmitted to the school pursuant t
to be present at this hearing.

4. O959 OBACCO USE

Student s motkael lornatse tobacco in any f-oelmataedaaygt it vi

4. 0O®ORESS CODE

Student dress should meet standards of health and
nor wear c¢clothing that promotes illegal substance:
Rul es concerning estabdhi sttedsbymapwebadmini stratio
standards of healthfulness and safety and does no
the school . Al l students are ex pmectheodv tpa ofpcelrl ave s
their dress. It is inappropriate to wear anythin
di srupts the | earning environment or educational
(but redat tloi)mi t
1.Sagging pants (pants worn below the waist)
2.0bscene/ profane clothing (pictures, emblems, w
3.Drug, alcoheall adredt o i&anso on ¢l ot hi ng
4. Very short skirts/shorts (hem must be 2 inches
5. Translucent clothing
6. Tight clothing or clothing that reveals your wu
7.Underwear (worn as outesWweéeats,i bexerspwotrs khsa
8.Shirts that do not meet or fall bel ow the wai s
9. Hal ter tops, tube tops, midriff tops, spaghett
10The exhibition of gang related clothing, i ncl t
caps, hoods, head wraps, et c. , wi || not be tol
11INo heavy chains or chain style belts will be a
4. O DEMONSTRATI ON AND STRI KES
The Board wil. not tolerate any disruption of the
and/ or seizure of any area of school property or
4. OLCLORPORAL PUNI SHMENT
The use of corpor al puni shment is not permitted a
Corpor al puni shmenguniss ldmedntn eals adi gpthiyrsg wiadhed fro
fine; or any kind of puni shment on the body. St a
students for the safety of the student and ot hers
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i shed procedures outlined in this s
t e
hool personnel

educational process or endanger

al may recommend the expulsion of any
r for misconduct. I f a student is exfy
tatementraltowsogoohebefadent heoendt af
tatement granted by the Principal may |
at the expelled student aousBoareadt wher
the early reinstatement of an expelle

e
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t hat commits infractions identified a:

y st t
om school . However, in the event a stu
e
i
[

ude
moved f
apon, t
di scip
apon wi

school mayomefefr qwalihfei e @ conenmteald aheal
ne or expulsion. A student who has be
b

n
r
h
I
I e expelled for not | ess than one yea

y student that has been expelled from the schoo
ve been granted an early reinstatement by the P

1PHYSI CAL EXAMI NATI ONS

e school may provide a voluntary health and dev
e areas of vision, speech, hearing and dent al

11 MMUNI ZATI ONS

e parent(s) of each child admitted to school sh:
authorized representative of the I ndian Health
el itis, Tdap, utbiephtahemuampspamtdug itanurs . As an
physicianb6s certification, the childbds parents
censed physician stating the auinlidédg i pmy svioaud Ild ce
s or her I|ife or health; (2) a written statemen
|l igious doctrine whose teachings are opposed to
par eanrtdioaan gruequesting that the |1 ocal heal th dep:
guardian | acks the means to pay for such i mmun
e school shall follow the requirements of the a
1ZOMMUNI CABLE DI SEASES/ BODI LY I NFESTATI ONS

e school recognizes its responsibility to provi
child having a contagious or infectious diseas
ysician. A coingagys®uisnolrudes ecliuatouiss dnot | i mite
reptococcal infections, conjunctivitis (pink ey
mely head checks wil/l be administered to al/l st

mi ni stering appropriate medicated shampoo provi

N=T1



nurse or his/ her designee shal/l of fer assistance
if the problem persists. Students may return to
di seases have bdem tdrocautmed thay i @ np lryesgiud r ed . I f th
nurse shall possess the qualifications as prescri
desired by the School Board.

4. 1 3TUDENT HEALTHIMBEBNCLCHEES

Students shall not take medications, prescription
di spensed by the |Iicensed nurse acting under spec
directive of the asnt.udelnhted sPrpienrcsiopnaall oprh ydseisciignee ma
absence of the nurse.

4. 15TUDENT HEALTHISEGNVDERT

The School Nurse or his/ her designee shall provid
of a student. I f the illnesdlobei maudry tapgeoarntacsg
family physician i mmediatel y. The school reserves
treatment and ment al health services if, in the o
safety is at risk.

No student who is il or injured wil!/ be sent hom

soon as possible to the Principal
Heal th service personnel wil| ensure student heal

4. 15TUDENT SAFETY | NSPECTI ON

Student safety shall be ensured by close supervis
activities by qualified school employees through:
1.Maintaining a safe school environment
2.0bservation of safe practices on the part of s
3.0f fering safety education to students
4 Providinagi & hcearfe rfsar chil dren in case of accid
5.Devel opment of structures for supervisors of s

4. 1&EMERGENCY DRI LLS

The Principal or their designee shall conduct fir
adopted by the Board in accordance with the | aws

school buidids ngi mutsed beo al | staff at the beginni

pat hways must be posted in each office, classroom
inclement weather, bus and cloorcdkadnocwen waiitlhl thbrei bcad n d
standards under the supervision of and evaluation
dri |1 wi || be submitted to the Board and to the (
tlkai ng pl ace



4. 1DI SMI SSAL

The following procedures shall be wutilized for s
reasons and into proper hands. Thet schloedases hal | s
authorized individbal drehi mhyi bdi cateaswHot o.

1. The person requesting release of the student

Principal or his/ her designee.

2.Student wi ||l only be released from school or
i st.

3.Children of estranged parents may be released
the court has indicated, by permanent or tempo
who is the person registered on the school rec

4 . A parent must come tuop tchhei |Isdcrheonoli no fffriocnet toof ptihc
t he parent mwgt sshieent arsirgemi ster indicating t

signing out the student.

4. 181 CYCLE USE

The Board assumes no responsibility for theft, da
on school premi ses.
Bicycles will bot be all owed to be parked, ridden

4. 1STUDENT CLUBS AND FUND RAI SI NG

The Board encourages establishment of school cl ut
Principal

Al'l funds raised by organizations or clubs wil/l b
Business Office with expenditures authorized by t|
remain in the ulhooiataendc osnhtarloll boef etxhpee nsdced f or 't he
not be returned to the donors/ fundraiser/individu
Anffunds raised wil!/ be i mmediately turned into th
Any donations, such as desks, books, field trip f1
No unsanctioned fundraising activities shall be

conducted through the use of online apps, such as

4. 2B TUDENT PERFORMANCES

Students wil/l be encouraged to demonstrate their
medi a. Al l performances will be scheduled throug



4. 2 STUDENT VOLUNTEERS

To promote the concept and value of Generosity, st
of Student Vol unteer/ Service Learning activities
competence and commitment to assisting Lakota peo

The Board encourages the use of student volunteer
services. Student vol unteers should be able to ¢
academic achievement .

4. 2350LI CI TATI ONS

Solicitation for donati ons and contribution from
sponsored by student organizations.

Organi zations wishing to distribute materials in
with the written approval of the Principal and/ or
and grounds in a timely manner

4. 2B TUDENT/ COMMUNI TY RELATI ONS

The Board encourages the involvement of students
positive image of students to community residents
Students are to perceive themmedivteys iars wlhail awwha btl lee ym
exhibit behaviors reflective of the basis Lakot a
4. 24AT RI SK STUDENTS

Teachers shall notify the approproat etsescthenti esg af
resources become i mmediately available to the stu

is detected toube amdmdetverti anader a@ retain the stu
4. 2P ROMOTI ON AND RETENTI ON OF STUDENTS

be promoted based upon successful

Students shal/l
of the classroom teacher and the Princip

judgment

Students may be recommended for retention if they
days in a year.

K-8 students wil!/ not be retained at the same grad
Teachers must confer with the student and his/ her
i s being considered. Retention shal/l be used onl
The retention of students in the school i's recommn
by the Principal following a review of each case



4. 2B TUDENT RECORDS

mai ntain complete permanent reco

The school shal l
|1 be confidenti al

records sha

Student records may contain, but are not | imited
dat a, heal th dat e, | evel of academic achievement,
be housed in an efffiorrd amd ptrlreefetnt t hem fr om

Al | personnel who have access to the student reco
confidential. Vi olation of this policy is ground:

the Principal

School personnel wi || regard parents and guardi a
i nformation in the student fil es, within reasonal
academic record and ofs iemftontmaedi ecm @ontexipheac aitm omn|

Studpattsem guardians wishing to inspect the record
Records concerning an individual student shalll be
shalmadee avail able to an outside person or agency
1. A written request is received by school of fici
student .
2. A written request is received by school of fici
a court order and other federal | aws have been
3.A written request iIs received by school of fici
as grades, attendance records and group test ¢
health reports cannot be iredal @ as & d ewisti gonwetd hwer v i
Principal has given his/ her approval and the s
4.l nstances where request for information might
required to file a release from the student or
5.ln instances where requests for information cc
Government , and administrative head of an edu:
connection with the audit famwd tehvea lend toirccre noefn tf e
reqguirements which relate to such programs, on
would permit the personal identification of su
All access to records must be in compliance with t
Privacy Act (FERPA) provision of the manual

4. 2 FAMI LY EDUCATI ONAL RI GHTS AND PRI VACY ACT

The Family Educational Rights and Privacy Act (FE
of age (feligible studentso) certain rights with
foll ows:

1)The right to inspect and review the student6s

Sinte Owayawa receives a request for access.
request to the Principahat(oirdemtpirfoipad attlee srchma

N=Y



i nspect . The Principal wildl make arrangements
of the time and place where the record may be
2)The right to request the amendment of students
believes is inaccurate or misleading
a.The parents or eligible stutdendmenadd a stke d dir
they believe is inaccurate or misleading.
the part of the record they want changed, &
b.I'f the Pahi APoSicnutpei nGewaSycahwaol deci des not to
by the parent or eligibl-®ostugéene, StheoPat
the parent or eligible student,tofatlheardierc
regarding the request for amendment . Add
procedures wil/| be provided to the parent o
hearing
3)The right to consent to disclosures of persona
education records, except t the extent that FE

a.0ne exception which permits disclosure wit/|

with |l egitimate educational i nterests. A s
Sinte OPRvarycaummi nhe School as an adomri ndspgpa@rttor
staff member (including health or medical s
serving on the fPahicnpbinet ScOwayaBaard; a p
whom the school has contractedotrmeyer faamurdm t
medi cal consultant, or therapist); or a pal
or assisting another school official in per
b.A school of ficial has a |l egitimate educat:i
education record to fulfill his or her prof
c.Upon request, t he-Pd®rachu mi nSé n$eh ocCoMa yaiwac |l os e
wit hout consent to officials of another sch
enrol |

4. 2RECORD OF ACCESS

When the student transfers from another school, t
sign a request for release of the studentdés recor
attendance by the EnThild meaqu&NASI ShMahapgecl ude a
desired, the reason for the request and assurance

4. 2CHALLENES TO RECORD CONTACT

Parent s, egal guardians or students of | egal age

I
content of the studentds school records, to ensur e
in violation ofoft hethegrswvadegntor andghtse provide an
del etion of any such inaccurate, misleading or ot
Requests for hearings shall be sent to the Princi
hearing within 5 days of receipt of the request a
Principal shall rhtavwh a hhea wee resmotne(rsed ptrheesei nf or mat i o

N=o®



parent, | egal guardian or student who requested t
shall be able to show evidence that would corr ec
informati on.

A copy of the Board policy on student records she
individual who carries out procedures relative to

4. SOAMAGE TO SCHOOL PROPERTY

Students and t lgaiar dpamersthal ér bleega&lsponsi bl e for

whet her negligent or intentionally inflicted on s
4. 3GUI DANCE COUNSELI NG

Guidance and counseling services wil/ be provided
services wil!/l be provided by the appropriate sci
requirements of tri Hala,ncfee cceoruanls ednn ch gs treetceo rldasaw.ma yG
wit hout consent of the student.

4. S3ZESTI NG PROGRAMS

Certified personnel wi || admini ster tests desi gne
ability. The school wil/l select, i mpl ement and a
assess student achopae memareerstipgoae st saltfer ests as
the |l ocal school | eadership. Such programs shoul
designed to assess st«barctepd ¢ hicavemanth,oat tsa healt 6 &
assessed by the | ocal school | eader shi p, wi th su
phil osophy and reporting results.

The 1 ocal School Board wil. devel op policy conce
results, and also develop a process for wutilizati

program devel opmenrtes.pl anning and resour

4. 3SRESEARCH AND EXPERI MENTAL PROGRAMS, TESTI NG

Al instructional materi al including teachers6 ma
material, which wil!/ be used in connection with a
be available for irngpactdiamsbyfthdepahenhtds em enga
No student shall be required to submit without pri
in which the primary purpose is to reveal i nf or ma
1.Political affiliations
2. Ment al and psychol ogi cal problems potentially
3.Sex behavior and attitudes
4. 111 egalbgci ahrt orsiethifnati ng and demeaning behavior
5.Critical apipmai siatl salos witthlerwhom the student h
6.Legally recognized privileged and anal ogous r €

and ministers

NOM



7.1l ncome, other than that required by |l aw to det
for receiving financial assistance under a pro

4. 3400D SERVI CES

Al'l eligible students will be provided free of <che
food service plan.

4. S99 RANSPORTATI ON

Within the requirements of federal | aw, students
route to and from school daily.
1. The school shalll not be required to provide tr
2.Bus drivers are required to wait three (3) min
3.1f a student misses his or her bus ride or ot
providing transportation to the school on that
4. Students are to be dropped off only in the des
5.Students will be transported home during an em
6.1 f a parent or guardian does not want their st
t he parent/ guardian must make alternative arra
notify the studentbs tveaahearangs mentt.he parent b
7.Parents must notify the s-ohbothahgeaesybgyhanhgksa
prior to the conclusion of said school day. F
student being dropped mdtfi man. t he regul ar bus s
8.l n extenuation circumstances, written document
a student to be dropped off at any |l ocation ot
4. 3@BUS RI DI NG RULES
1.0bey the instructions of the driver
2.Stay in your seat
3.Keep all parts of your body in the bus
4 .| f behavior endangers the occupants ofawhe ve
enforcement to remove the student(s) that are
5.Bus drivers have full authority to reprimand
rul es
6.Be courteous, no profane, | ewd or inappropriat
7.No eating or drinking on the bus
8.Keep the bus cl ean
9.Do not damage or tamper with the bus equi pment
10Absolutely no fighting, pushing or shoving on
11Do not bring pets on the bus
l12PRarents and students are not allowed to physic.
on the bus
13Any personal items brought on the bus are not
14No al cohol, tobacco or illegal drugs are to be
be notified
15A safe trip for all students is a MUST

NON



Vi o

l ati
responsi bl e for transporting their students to
Consequences and Support.

on of the above rules may result in studer

4. 3BEXUAL HARRASSMENT

I't is the policy-PofrcRphine Sichto®el Owaywawa& cordance w
sexual harassment in the school directed by or at
Sexual harassment is unsolicited, nonreciprocal b
to submit to unwel come sexual wor ds, conduct , beh
would be punished for refusal to submit.
Sexual harassment al so includes any conduct unr e
attendance or school performance by creating an i
Sexual harassment consibsyt senopfl oy eevear iogt ystafdehebayv
including, but not ' imited to, subtl e pressure f
|l anguage, demands for sexual favors, and physical
Students of PaBRomc Spinhe Pwhgatwamhg Ttohtawitngniyndiv
for guidance or information on a sexual har assmen:
4) Teachers, or 5) oth86F58&ntified staff, by cal |
Who May be I nvolved in Sexual Harassment :

1. Male to male

2.Female to female

3.Mal e to femal e

4 Female to male

Conduct
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Which May Constitute Sexual Harassment :

| come | eering, staring, sexual flirtations
| come sexual sl ur s, epithets, t hreat s, vV
ading descriptions

| come graphic verbal comments about an i nd
| come sexual jokes, stories, drawings, pic
| come touching of an individual 6s body or
ering or blocking of a sexwual nature of no
l aying objects in a sexual suggestive mann
osely Ilimiting of sexual nature of a stude
itioning academic and/ or student activity
uct fromssuddebhssaer hpromrinafter defined.

EDUCATI ON OF STUDENTS WI TH DI SABI LI TIES

1.
a
0

Child Find. AII

t
r

il dren wiotrh adies avmnuirldist iogs t
i | dr esnewa rtiht ydiosfabtiHeitri edsi,s ¢

childchpolwvi bedlaicladhs é aba@rerso |
PSO, including <ch
the State and c¢ch
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are i nExxeedt iodnal ( ElCiPH d Pedorgwiacde s, wi | | be ide
angval uat edxceptei 5®OI MEmniawgiélr Progtr ammi ne whi ch
di sabilities are Excephitobgal adleli véhBtegedmd vi
Exceptional M@miafgka P od é engll e@pgneaand a met hod f or
children with di salinldieri &% ct¢lied®RIABIOE hfoesr mee hwid
be documendoecdu me ntthataildn kept confidenti al

Activities to further public awareness which

1) pr @uaimpihm@t s t o t h eE xpcaerpetnitosn arlesg@inridli @aneB rt ohge
avai labil g schoolotrhegiAsithruatli dm tadmrd/ Meet i |

3) anno wEmxccierpg itonmeal pClhigh d mBr ogrsét md itorni mal sro
medpear i odi cally

4) advising |l ocal phyt hEexicempds i aamd | h ealitl d [Prrac
and its services; and

5) providingetrrvdicrei ng@ &BEdeadtfi ogregla.r@hinlgd t

To identify chi Edceptéebhngl et ivii daei®PanGargdera | | gi ve a

staff traemvngeand isereen fodiesehubdrehewpthbhcdbsab

should follow onceideahi ECPiiMafilndiesabli totémrsurie th

testing, agsasememingd are reviewed on an annual b as
di sabilities

2Child withTheDteami Achyl d with a disabilitybo

1. With cogninieétl empailt meopgeratimg dmpabi InE

deaf/ b)l, ndplesshpuage i mpairments, visual il

bl indnesesmqgtisendlouUcef eurleida tei ilne as ~emot

di st urolranhcoep)e,di ¢ i mpair ment s, auti sm, trau

i mpai romepnetcsi,f i ¢ | eaamdenvge | doipsmeelnitlailt ideesl;ay at

2. Who, by r ed&Exar ptthernead fa@Glin/docdd sPred qit @am s er

3Procedur al Saf eJuaapys Nfottitcee procedher al safeg
parents of a cmubte giwvbnatdi saki pethwot onl
year, exceptmushtatbea gcioweyn atlosot he parent s:

a . Upon initial referral or parent requ

b. Upon receipt of the first State compl
process complaint in a school vyear;

c . I n accordd asrcdoe lowietelhu rtelrse (on t he date o
imade to make a removal that constitute
adi sability because of a \),i otlhaet i LOEhA oniu sa
provipar é¢htes the procedural safeguards

NOO



d. Upon request by a parent.

4 . I niti al Evaluation. Either a parent/ guar
school may initiate a requestchiioldainsiaid¢h
with a disability.
a The initial eval uation must be conduc¢
parental / guardian consent for the eval.
b Must consist of procedures to deter mi
di sability and to determine the educat.
5. -eRrea | uatsicohwioll-Evealeuate a child with a disa
1. I f the School determines thatl udenegd.!
i mproved academic achievemehe ahdl 8Bunct
warrant a reevaluation; or
2. I f the childbébs parent or teacher reql
A eegaluation:
a. May occur not more than sacrheoeola ye
agree otherwise; and
b. Must occur at | east oncesehleoly 3
agree that a reevaluation is unnece
Thechwiol | ensure that assessments aadcbihdraee
provided and administered in tbhemmbhi déasi nat aw
the form most l' i kely to yietHiladcknawe &anitor
academically, devel opment xllleya,r | gndch ot urfcetaisd rbd lel

admi ni ster.
r n i s permitteadnyt ot irmeeg u els
an aagdedri t g loatldlle vpoarske inwigtthhtr

A parent/ | egal gu
t st n
t tdosagreemesntt bed avelenr s

he parent i nsi
h

ardi a
s Bk
e established resolu
parent/ | egal guardian is al so pearemiutetsead tmma dre
r an independent evBliiuatipdManagéor wandedat
information to the paerveandtuartd gue swhiincgh siuncch u
mittoed wher e aenv ail udae b eomad émaayi ne d the required
dependent examisper, ftilce de Isiadii Biiltiyt v aft@®rgor i es
arges faosrs esspsenceinftisedt o el i mi nate unreasonably
Brincapalmake any one of the foll owinigs deci s
qguested: wait for the parent dwaraditamnt ¢ hent
e conflict resoluttorvpltocotmpdrt e by t hdeppe
ardian, the MultidiscioptlhatariynfTeramat(iMDT)i ns h
formation in devel opiElPg or amending the stud

- Q@+ 40 —T—0 ">
>S5 C OSSO
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6 . Section 504 Pl an.

a. Section 504 is the part of the Rehabi
i ndi vi ddiiad asbiwliitthi es. Thi s act protects
di sabAlfitreesappropriate public educatio
el ement arysohosécohdar yEnxccleupd el so ngael n eQhai |l
Progamdn rel ated aides and services that
i. Are designed to meet the individu
studeatdwstdbility as adequately as
who i-i a#brl ee dmet ; and

i Are based on adherence to eval ua
safegegudr ement s.

Section 504 of the Rehabilitati obnasAecd oonf t1hOe7i3r
di sability status. A student 594eliifgithlee st wadead c
or physical i mpairmentmohatosubsstanmndéemadt dy majmont sl
i mpacts education.i mdMayde fLurdeti Aans vsadckrsas car.i
manual tasks,hewalikiigng,s pseeaekiimgg,, br eat hing, | earnin
nostubstantially | imit a major |ife a@gautalviftyy ftolmat

protection ufbder BiSPe triecsp obngsd .bl e monmi timritn@ti ng a
of any 504 planke&donisgudientkelbuit heéei ng.

Students Served under the | ndilvdantail fsi ava tt iho i &1
Eval uati on.

a.To be eligible foExceptviacral ,uQiiclrd t Pireo PrSadm
must have a disability that addersguiyr @as f e
specially designed instroétidodnsaPotetciyned i

b.When any parent, child, famil yememmere,| poubl
screening referExceaepdahiolndlf, oCfththhdle PRDGu apno r t
(SSsThall conduacrtdear neetdomgp i eétge i &fre ywh ddi dndgt,t i toor
brai nsttoor ne,staanbdl i sh a plan and timeline wit
to address whether further evaluation i s ne

The&S3halclompe i sed ofl Ptrhien, &iOdallmos8adrnaril,east one Ger
Educaté)t heapdrent /|Redagalg dmaedivaemti oni satndand Me
any person guhaer dpiaarne niti/slheegsalt o bring to the meel

The parent mushEexbepnobonéli @mbblgerPodgtam referr
did nathemakd erral . | f fupdrhent &y ad abeet éadint aniwss dénde
to complete further evaluation.
c . I f further eval3Sakiiloln wosr kn ott o gneabrérearn ttead |, p
services for the child. The matriehitéed egfal t hy
reasons the child wilExoeptbenabn&ghdede®r t
further evaluation i s bwartrua mteadd ,o0 vtelre tion ft chr
Mul tidisciplinary Team (MDT).

NOP



ThMul ti di Feaml ( M®TY s hlafgpge cioanls PBdhreondt ar ,
Exceptional M@mialg@ hferiorgdjppgmall east one Gener a
and the pgaaedi aAnegdl the referred child anc
guarwlarmtns t o bECPAaeragat. sihBAssesbhmbnrnt Eoan
the chAddesBhtent may i ncl udeneldutcails hmast olriym
status; motor skill sevalpeaetcihdnangal@gesr oot
family hi storiynf opgamnad h wlng gi alall academic ac
includi ngr easwsletss;meanrid educational

hi story.

The MDT shall determine whethet DEAcbhhHddris
an I ndividuaPriozgérdaElPd u datsiean utproen t he r esul t
AssesfPmant The MDT i s r equdaeatear niion ama koen st, h
which are required to |dDeEBAe rsmeirnve EaP sc hainldd ains
i . Whether the.child has a disability
ii. Whether that disabil it yperdfveetrmear cye af

iii. Wh&g&xcepeéeciohiat a@Gldiiylod Pt bhgramel at ed
requbaseedd upon tahng; f iamdli ngs i n 1

iv. | f the child is eligible under 1 &ar
what placement is the | east restrictiv:
v. The parent shalll recei advpnarmey owr i tt e
Mul tidisciplinary Team ( MDT)Thnmee entoitnigc ea t
shall be conveyed to thrdeprastandi homrmal
writing, but when orralglayr dniontgattihcen so rmau st
shall include a devaliupti om, ofandhanpraj]
why the eval uat itohne idso ctuanke nntga tpil canc eg. e nAd rl
the entire prionc etshse schhéillldedbse oshi éuiddeennit i al |
communicatpanewt sh(twhet her or al or wr it
in the sdasplenitdlsl yidegarding attempts t
anaddi tional information regarding the
vi . I f the parent refuses to cbpnsent to
pr ovEixdkepti onal s€@hivl d¢ExBa eo@thizam a | Chil d

Managlkal | develop a process by which t¢
and =xommsnrenting parent. TlExcgppnemtnal mah
Proggemvices proposed by tHxc evDtTi. o "Adhle n
Child Maoggam shall develop ai psweess

bet ween the s-cboglenamagt pareon .

8l ndividual i PedgEd@B®héeéi perm I ndividualized
Progaramh&E®ns a written statement for ea

devel opedand ervda wiweaedd in a meeting. For
| DEA, tExec e dohdl Bhadgt amnissirienaml|l &a&E® a
revi ewed @monhulaé¢sy.t Aanl EP must include:

NOZ



i . A statemsenptr eosfenthel ecvhellsd of academic
perfor mance.

ii. A statement of measurable annual g o ¢
goalessi gned t o:

a) Meetddt heedbi t hat Gedulstabfirdamyt he

enablcehittde t o be involved in and mak
educawuiromcul um; and
b) Meet ea&h odfhetrhedaltialtd onal needs
t hcehstddsability.
iii. For children with disabilities who
al t eamhmiteevement standards, a-tdeersmcr i pti ¢

objectives.
iv. A description of:

a) Howd®&herohiéss toward meeamteiasqg rtelde amn
b) When periodic r

e
annual goal s (such
concurrent with th

orts on nieheet ipnrgo gtrhees ¢
asothrouglrt bheli €cs & e
&il psbeandedof report

p

v. A st atbExceenpt iodnalh®e@hi reél Bt egr asmr vi ces
suppl eménisamaynd serviregsewbdsedsenrpbet
practibaebpeovided to the child, or on
vi. A statement of any individual appr oj
t measure the academic achievement and |
orSchool assessments; and i f the MDT de
alt eanmagsxsment instead of a particul ar
achievemante meat of why the child canno

assessmentpamtdi evinlyart ha&l t er nat e assess me
for the chil d.

9Educati onalOnRleadamamst .det er mi ned t hat a ch

Exceptional, CREOdsiPalogramovi de an educatio
EnvirohmBREhe cost Exfcetphe omA0® s@hillld bRr ogm are

PSOnl ess the child is placed there by anot
chilptaiced in the Program by another school
agency, or court shall be responsible for
The respom$0 btid ipayy offor such an educati on
five (5)aydaesroif |l &@gein PSO. The responsib
an 8tldigla@adma as di scussed beedomw,i ommall o@lgielr

PrograoR ttherchi age si xteen (16), whichevel

NOT



10ServP8&O®sshall make availabl eExbeptobhaWwin
Education Program:

a. Educational programs and services av:
the school

b. -Momdemic and extracurricular activit)

serviced by the school

cPhysical education avail abl eunloe sost htelre ¢

child is enrolled full thmedbnaaspephanl

designed physical educdtEiPomrprdogradml du
1INot iTchdesx.cepChobohdl PMaoggam shall do their be

communicate laddguwmaogda cemrsd imamner (i f parent
sign) whiomdehstpadent A mini mum of five (
when anfyololfowihreg are going to occur with t

a. I niti al eval uati on;

b. I nitial eligibility determinati on;

c . |l EP review and amendment ;

d. Reevaluati on;

e. Reevaluati detefr mi mateéeloingi bil ity

f. Significant discipline incidents.
Written notice shall i nclude:

a. A description of the action proposed

b. An explanation of why theac$dlmanolanpgr aj

description of each evrad wartd ,onorprroeppdrut

School used as a batusetiomacthenpropose:q

c. A statement that the pprenéestbbdbnaunte

procedural safeguanodosicke ki ®opamn amd,

evaluation, t hceo prye aonfs & yd enshcircihptai on of

safeguards can be obtained,;

d. Sources for parentsundecenhntadi ngot dilet
t his

provisions of part ;

e. A description of other pbppasonswhbpnshoc
options were rejected; and

f. A description of the Ifspcoposalt hat Bretk

NOY



The parreendeisvhealdri or writtenofmodnyeMdlitviedi($9i plaiysa
meeting anadcproonrtabennyegardi ng acohvéyednt ant h&F
in a language theyi mawr iumideg sthund Yhohemal byalblry not

t hoer a | notification), shall i nol bdke takakas crainglt iamn
why the action is taking place.

Al l of the documentati on gesntealalt elde thhelodi gihoutt hd he
confi dencadnmnurnyi.c dAtlilon with the paredobsuMmeaheelderno
studentds file espenbalfy obgmeeéinggaitempsent s,
regattiengtudent s needs.

12ReEval uati on and CaErcd&pnageak M@MmialgerPsbohgald damkeep

| i satlEbodepti onal sChiidledt Br agdamhe dat es doufe.whTehni st h
information wil/| be provideBxtepthenahi CdbbkdsPeo
Manager shall notify the parent @a&to Itédees tp atrteinrtt ym:
included in that pr ocesesstaahblwiessh .t hTeh eMuatsied iMsacniapy
and t hemalkicngi pnbeessevakuati on.

13T.ransi ti olBv &rey vad ltielsd on an | EP thae ¢eomdiinatedid

activities for a child with a disability that:

a. I s designed-otrd elng ewdi tphriorc ead anpergdahldttrsgi 4 hfeo
academic and functional achioevemdnrdt taft et hte
movement fr ons cshcohoolola cttoi ppoosstteecondal wdedgec
vocational educati qn,ncil utde qarga tsaip peomp leay raem
continuing and s8euliceducanidepgegndedukt | ivir
participati on;

b. I s based on the individual cphri e fdebrse moeeesd,s
and interests; and

c . Il ncludes instructi on, r e | daetveedl ospentevnitc eosf,

empl oyment ardowot hadj a satlniidwe si,d appropri at
acquisition of dailyvotawviogalkkeéValsuanidof un

l4Mani festati onWiDtehiem mi @ematsomool datykbeopl aocgmeerici s

a child with a disability beacmdset ,oft me v oH @dli,on
rel evant members odt @arhmei tehd | Wyd st MO Tpdraesnt and th
relevant ins$ouvdani 6 iinl ¢ heincluding the chil dobs

rel eevnafnotr mati on provided by the parents to deter

a. | f the conduct in questionrwdsatdauwmssehd pby,o0,01
di sability; or
b. I'f theueosnidoarctwas the direcitmplsmént of he hleE

A child with
pl acement fo
mani festatio

a disability who is r emocvheadn gfer oimm t h
r more than ten b(elhOa)v icoon siesc udteitveer nsi cnh
n of t hespdecsiaabdli Iciitryc)u nosrt a(nac erse nroeviaa t «f

NO®



serious bodily injury) must:

a. Continue to receive education appvoOopeisatas

public education (FAPE) requi rpametnitcsi)patteo iem a

gener al education curricul pmpgalksbotutglward amee

goal s set out in the childbds | EP; and

b. Receive, as appropriate, a fiumctroralti i bahase

and modifications that aresdegsih@ned tt doaddmeg
I f the School , t he parent, and relefvantt membemdu
was a mani festation of the ccomidludcds adifsuanbcitliiotnya | t
assessmentschboltiessenfilredteido raa | behavior al assessm
that resultegl aneméedret chanygrer ed, and i mpl ement a
chil dbehavi bral intervention plan al rienatdeyr vheanst ibcer
pl an, and modify it, as necesstao yt,hda oplaadcde mesrst tfh
the child was r emovesc haugntleees st ot hae cphaarnegnet oafn dp |tahce
modi fication of 't hped abnehavi or al intervention

15Di scontinuation of Servilded,t Grsa dsuwatgieart eahnod Hh@rinagd
meets the eligibiElxicteytd mintae rtiGdei firae ePtraddeurdddCon t e a
the parent, must meeartangevi ewhawxé sadadigt i damal aa

I f the studenExcepnioonel i Ghbmeds Pt hpoamddManhgepar
with writtlke docdiicicobmXteoptdi scahsEmMuiedeBr oSeamice
be di sciofnttihneuepdr ent fil es a grievance pursuant t
and Procedures.

PSOb6s obl i gaEtxicoenp ttioo nparl osv@hdvei ¢ eBr egprdamiwhansf &) st h
to another school; 2) the paresthhdelgadnduahdi par
made ot her provision for the studentds educati on

I f a parent reguests tEkeate pa i sotnuad esnéth ivdi edvéigir, to hy dhraamw n
must determine whet herExdheptsitadains€hisWdicetBtl dmg red g
notice must be sent to the pariem¢!| dadil hgogwimng phhre
determines that servicesseeedces coheissuehePPar e
grievance procedurPBPS@pPobpciasebhpyduRdecethees.

439 EXCEPTI ONAL, GI FTED AND TALENTED EDUCATI ON PRO

The School Board may approveséande xnteseptivitohnea | q ueadl uicfai
of a gifted and talented tshPagdeaerctd.prabt i $lyat heb&8Il Ehen
forms of all stuwyddnted m@mardt it @il pattiendg pirmga am for pu
basi s

l1Definition of GiftéAdgahdedalaemnt esd |usdnetndte nwshtou d e

a. Has evidenced high achi evencerngatciawe,bidritti
or | eadership capacity, or in specific aca

NIMM



b. The school has deter mi ned mrecevdisd esce rbvyi ctels
school in order to fully develop those carg

2l denti fying GiftedNandl dabenhhad 8shhnadlalhtryge v ieeaavw

each studentos file to deteamdnteal éntéd stude
needs may not be met hwnwdthetcuitéems.sthoaldds e
the community, pachkonal operlsegmaielguaa di an, or th

a wrnmnamiemat IExrc etpd i tomea |l M@mialge@ r Pondgraam student

Angtudent identi fi eEdk csehpatlilo nbaed M@ehnfiaelg dr rePdo ot god &t ishie
for a determination of whethesubbkbecsiohedt aime
testing of a student, osrt aasusse ssshmdrnt beef pgeirfftoe dr
parental consentsbnidentEdXxgeptAbynahkk@kabdr Pr o
or designee $bal kbl bgibvaiogtad gifted and t al
areas:

a. I ntell ectual Ability. A studeéemti whocaddly
valid and reliable measurement t ool of i nt

b. Creative/ Divergent ThinkinperAdesatudaent w
statisticradlliyalvlad i e agrde eetmewda/ diowdr godnt t h

c. Academic/ Aptitude Achi evdmegnte.e NnA (slt5u)d epnett
a total subject area rseloirebloen me &4 wrt é md ntc a
achievement/ aptibsdessmenad, ssacttamadi aead NRT

d. Leadership. A student who liesadr, e cgoug ndiez eod
influence the actions osft sontdhaerrdss atsh ante aas urree
person of th commmoinsy radoelsdt heafti ¢ehe st uc
| eader shi pstsaknddrsds Tihrecsleude evi dence from

documempiooatifohi os, el ected or appointed poc
anadrgani zations, awards documentpirrodilbe d cealr
under federal regul ations Ioth gearnadda mtg dfr oint

popul ation as gilfée ®adlerasildi p ad &@tne gar y.n t he

e. Visual and Performing Artsexchelstiudeanmty wi
i maginative art form inclugddé¢uwmlgptowrn e noijtewe In
making, music, dancedospeneah eddébatme suowveq

document ati on fproam fjodd gpesd aarwajrudrsi ed compet

ThEexceptional M@mialger Poogdamsi gn®e schal li napy
Team (MDT) of not |l ess than three persons,
Education Manager; 2) A School Admheaei strat
student or the classroom t eabcehleireg v easn dwialnly
hel pful in assessing eliagibiin itthye ffoirelsde.r v

Mu l-Diisci pl i nary Team det er msihmmdtli dore dfa seeldi qui

required criterion setcdlolrecht iadom voef, waonrdk ,t h
tapes, reference tsappohdolf rgmadceD,f elsest toerrad
about the studenrt 6cbsverkationserivy esvshool p

NN



knowl edgeablteideimayt atnlde i nf or mati on from ot

Services or Prddgtit adi Biwd pil d @c rdye tTeerami f MO Tt) hat &
is gifted and talentedPrimeipBdgshml bfr edaomme
the studentoéoslindéedsdunl az8pe&diPodtniwd ipplaRlbam n@S
fortrheadmmendati on and SI EP and any required |
approval of any funding necessaarpyp rtoov e dmp |tehmee nh
shall sign a StatementseorfviAcge se eamednto bftoai mp | tahcee
guardianbdés sigoahseatandhenSbERMmenvhust include:
1. The date of pl acement ;
2. The date services wil/| begi n;
3. The criterion under subsectéeoai tiofh BT ®
and the studentodés performance | evel;
4 . Measurable goals and objectives; and
5. A list of the staff responsible for each
4. Termination of Partici patBxocnepitni oGiaflt eClhia
ProgMamager or designee is reepahsiablkee for
annually the student s pr oSdredPsrsu aulnldye.r Rohre
students identified as gifhedughd(talehted
a -eeval uation is requidreederemienrey ctomrte en u(ed) ey
througihghthtle (8th) igdeaenti f iFOed &4 ugliemMtt sd and
subsection 2(d) erva(laatdfont hiss rRaluiiay,d aanr
continued el i gilgihtiht y8thr dughatdlee
A student6s SIEP shalll be terminated when:
1. A parent or | egal guar di an f iplaerst iac iwraittet

in the pr oExceamtwidralt M@&mialgeé r Pr @gr am

2. The student has received ardett htehes egtvu &
needs as determined by the MDT; or

3. The MDT determines the stgdehifined| ohges
for the program.

Notice of termination of s eruvaircdd asnhalnl wrea tsi enng
the basis for ter rRixrcatpitd ro nafl DCdriedcid codPs olgyh atmhGer i
process seQhafpotretrh 4i ns htahlils apply to any parent
termination of services.
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5.01 MI SSI ON STATEMENT

Pahin Sinie Owaypawai de a quality educatpiroonmoftoers ¢ h
the culture and preparefhd heemmhdolr amudc cesmmumi ttyh er
aspirations for students of Pahin Sinte Owayawa:

5.02 VI SI ON AND LAKOTA VALUES

is to provide students with knwhwd edge,
ely i mpact the economic awdl secpbpal tahkoc
e following are some ofowwumrschoel vaWius
., Respect and Humi | ity (aWodwa Cwmp a $ si oG
a), Courage (Woohitika) (aW-dwaFkdHattd)temndce (
/Ft 'Hakka), and Honespgr{(iWeowht pawjah. owe w
Il these and otshteudemtss.ti ve Lakota virtue

"'AAAUOO
osssgom<
SO0 —5
—s o0 x—
S50 C WD T <
w—S®—+0o —

(61

.03 I NSTRUCTI ONAL GOALS

>

structional goals shall be incorporated in the

ol

.04 LAKOTA LANGUAGE

e Board recognizes th
al | be provided for s
e Lakota | anguage. Sc
ch grade.

t o smsak,.e ntdaed amdk

i mportance ofommaomt amint yn
ent s
I lleaneu ade parsdhad Ul tdewve

o~ v+
» 5 TS5 T

ol

.05 CURRI CULUM DEVELOPMENT

Lakota curriculum committee consisting of st af
presentatives m#®y i bat palpaenienald obby etaltdh school y
rriculum ideas, develop i mproved progr amese,t and
a regul ar basi s, i n Prai ncd ffehceu | o marg g rt evee ds hkay |
commendations to the Boar@riewgiapldi eagaucmwmeé ctulft @ mu m
i gned axzrcdbridance with tribal, fedendle, azrcd esli & tad
ency.

DY =S00 = >
Q — o S cC o

I provide c
ectually, p
I u

I Educati on progr ams shal
nt el |
hall i nc de

vel opment, socially, i
vel of Senelbdpmperotg.r ams o]
tabli sBedr dyf dlhleowi ng t hePrrieacofhdmdqgdat eomne
|l ocaupeppotto the design and i mpl ementation o
hGeST. The PSO curriculum shal/l be reviewed

- 02

a
e
S

oo —or
-—0n oo —

By the sta2tt &tchbobe 24 PSO shall incorporate t
el ementary education program:

A. Reading/ English Language Arts

B. Mat hemati cs

NI



C. Science

DSoci al studies/ science including triblad) gover nme
E. Physical education/ health.

F. Lakota Language and Cul ture

G. STEAM (Science, Technol ogy, Engineering, Arts
H. RTlI (Response to I ntervention)

5.06 CURRI CULUM PLANNI NG

Proposals for new courses and progrhesswhincht é@adve
Prinamgailncl ude:

1. A statement signifying elective or required
2. Designation of the grade | evel (s) at which
3. The nature or subject area of pthensdudent g
4 . Il dentification of the basic text(s) or mate
5. A statemequal infdiicatii ommgs tfher i nstructors of
6. An outline of the course content, objective
7. A statement of any additionalnepeodssi;t iaonnds nee
8. A statement of any additional cost s.

Proposed courses or programs must beeiamproeord beg
accreditation agency for their approval

5.07 SPECI AL PROJECTS
Whenever the school i mplements educmadéew omedaesgerdoly r a |

met hods or techniqgues, t hei nvaoalevnetd( si)n/ |seugcahl pgruoagrrdaim
in writPnignadiyg adshreal |

1. Have the right to inspect al/l i snuscthr upcrtoigor naam ;
2. Parents/legal guardians shal usmakéoatwri pee
in charge of the progr am,;

3. Be notified in writ.i
of

n by the pmglrsoenfedr i n
i nspection such mate al

within ten (10) w
NMP



4. Hmhiensh plal annually submit a preep@ramsantdo atsise
with such assessmentagendieecsompl eted by out si

5.08 PLANS OFCURRIDGUKANBR MAP

Il nstructional materials shal/l be detsegnlkidng oofassu
matter, suggest a variety ofappporsosa cbhies taneds nfiaotre riing
1Curriculum maps shall serve as aumiamewdr lstfud
individual |l esson plans, and metrhved & her sapprea
2. Sufficient | atitude shall be perumirtetngd tto pp
and incidental materi al , whieakbhadd Bodmobeiavai
3. All curriculum developed wil | aardeh eirne ctoompPlaiha

with state content standar ds.

Al instructional staff shall submit (af oQu rarriecausl utm
have curricul uPm immactdepraiddles) tthanimhdepsembed. wéekb& on
is if the current curirncluldensitsha aghbhawnée otbémgati o

5.09 BASI C I NSTRUCTI ONAL PROGRAM

A mastery of core content Kknowl edgest(urdeeandti nsgu, c cwersi:
enhance the understanding d$peciifnidd vi @luaht sst ana n i

specialized fieldsreadingeachosnyg mag cwurcd iudel um,
and mat hcaocrogcultume The only exception is if the
includes the above items.

5.10 HEALTH EDUCATI ON

e Board is committed to a sound icrotmpgredlenpawnvte ¢
student 6s gener al education. a Edonaémpar gprryogap ms o

esentation of healstthudiemftosr maot iuonnd enresct easnsda rayn df ocarp p
proper car eboody,t hdei ahbuenaens , and other health condi
t radilLtaikonal holistic health education.

5.11 SEX EDUCATI ON

The family shal/l be a fundament al eDemehobpment hef
strong family institution i €hibhdgehywdkepebaermtroe
appropriate and ti medwualniftor.maldxowalrietgyar d3enxy Educ
Preventi omrafns3d xueeldl Di sease may be included in t
Should a parent submit a written arsepgeldcets th et Ipato gtr laen
alternate educational assi grym@&rienshahl be arrange

NIMZX



5.12 DRUG AND ALCOHOL EDUCATI ON PROGRAM

The Board believes that al cohol and wdirlug carbeuastee
awareness of drug and al cohol idhéamdmhdnay upreo keldama
included in the curricwidiutm erShmoeadwe sat ptalretntt ksaiibrmi
given aspect aftehmeapeogdamat aanal assignment sha

Principal

5.13 SAFETY I NSTRUCTI ON

Prinscigrad responsible for supervisi onf odafaetsyafxehagl
considered an aspect of theacostdenctawmdafli pe ognreawme
procedures, traffiscaf ebtuws , olri aydlves,r peeddiecsattriioann may

5.14 GROUPI NG FOR I NSTRUCTI ON

Grouping shal/l be conducted so as nobstuderdti sskil
achievement .

5.15 I NTERSCHOLASTI C ATHLETI CS
The Board shall annually approve membership in th

5.16 | NSTRUCTI ONAL MATERI ALS

The Curriculum Committee shall médets corye tMaoynn30ftpte [hoe
to recommend instructional and | ibrary materials
1. Enrich and support the curriculadbm,l ittakeisng air
maturity |l evels of students;
2. Stimul dnetgrndwkmoiwh edge, | iteraamady eaphprceadi at

standar ds;

3. Bring fo
t

ng sides ofdevetopyeunsdat
gui dance re

[ e
ice of analytical ading a

ionspnethbutjoandto

p
4 . Represent the relig
itage, wiLhkempbhasées baerenhgaciag

American her.i

The Curriculum Committee must ensurpepltihcaatb | ael It rriebca
and feder al accreditati onmarkeeq urierceonmenmetnsd.a tTi hoen sC ot nomit
Al l changes inapproived!| byjm mbhet Sbbool Boar d.

5 7TEXTBOOK SELECTI ON AND ADOPTI ON

The Curriculum Committee shal/l meetr égulMary Basihs
recommend a | i st of appr oved alnaarweibnsg trees of uorrc easp pi
Boar d.

NIOT



588CHOOL LI BRARI ES

PSO reaffirms belief in the Library Meidlila opferRBiogimte
are concerned with generati ndrwrudger dteavred iorpgnemft Ao
responsi Ouea cSicthioodnsl.i brary wi l |l be available to i
whwi sh to utilize as necesgsoaurnyd etdo caurlranccud uamd ach
511 ELD TRIPS AND EXCURSI ONS

The Board rechbhgndzéeathanhgfekperi enceesf fprcaviivdee dan
worthwhile means of | earning.a@Bpreacvd, carmpd ocwaluu etse

1. All field/activityPrtirniggmsp aBwsti nkees sa Mtamargiez e d

2. Field Trip RequestPrfionansg avh udi mewes uthdaji 4 ¢ eak
in advance, for his/ her approval, prior to an

3. The person requesti ng ttrhaen stproirpmedtrsieorne, s lpfaahasdi, b

et c. ;

4 . Parents must be notified and stilgem tPrairgnits Co
responsible for obtaining p®réemuohalpdpbemasesdon
representative of who is attending the trip;
5. Al out of state trips shall bda opvrness d mtcead eto

withimidel2&%Bdi us) ;

6. All students attending field trriipdse anmmdomexcu
anyone unl ess aut horRrzienc ilgoyadt hei r parent and

7. Hhienmapadlesi gnate mini mum requibreemdntgs btl lkea tf
field trip participation.

5 0ZO0MMUNI TY RESOURCE PERSONS

The Board recognizes the need to udeacommuwni tAYy Ir & g
for community resource Peil 9.0cnlpfamuasyt meoret aipp rtoos elde bn
Manager must peovigéengpphavalt he activity is withi
appr ofpunditmreg.

513CHOOL VOLUNTEERS

The Board endorses a Volunteer Psafgegmasdd]j e¥dl urot
be trained in PSO policy.t oAld dsrcungootle svtolaimd eer st &
background check prior to participating.

52868U1 DANCE PROGRAM

Gui dance/ Counseling services may plsegcavhiolgalklaé¢ bte
gui dance services, servitteag prpreigdamees | @amd pgsoychol o

NIY



Guidance/ Counsel i ngstsundadndt itnoc | duidsec caviedri nggn d hme a s ur ¢
and real hiespedesitt;s tt@earn more about themselves a
st udmeanvtisgat e appropriate behavior and tdhagsiwgtl |t
help them be the besui gdansehCohmaseltihrry mems drenel
systems whicbhbmmay goonspsseskions, individual <coun:
ot hperrocesses. Student s and parents ar@pernconelage
Guidancengopassebdnnel may wor k Lwaktat at hlea nRjEI/aHyeea | a rhd
Teacher as well as the Ptrowdertts Awaeerstafvi hg ehe
their emotional phwental , heplthtual and

53ZESTI NG PROGRAM

The objective of the standardized testengfpeogr am
in planning for and educat i nagndt hseh aclhi Ibder ecno oorfd i Fhaah
PrinStpaldardi zed testing mAgséessn&mbs t BhywiEdR aoM AhPesr e
appropriate measures of assessnmegmuti remenh sshdl It hec
agency. Psychol ogi cal stehravti ciess rEmtd ep deisth menfg @i Isd
Services activity shBRrI nbepabordinated through th

5S 4RASSESSMENT OF | NSTRUCTI ONAL PROGRAMS

Professional accountability f or rsesupdoennsti bpi€riftoyr noafn

admi ni strators, and t hien8torrudti émal vefdfuadt prolgalels

The purpose of Assessment of instruction shal/l be
1. To indicate and wutilize instructional stren
2. To provide information needed for advance p
3. To provide data for public information;
4. To demonstrate relationship dealwe;en out come
5. To check suitability of instructaidnal progr
6. To provide a comprehensive schadle wiodhd emdas
standards and accrediting agency.

The professional staff and Boar dedsuhcaatli oprad v ipdreo go
instructionahnpabceepest Shel Bohedapproved by

55ZEACHI NG METHODS

The hool requires the best practicestamd esgciieesnttiof ib
to bring about |l earning at atoheasdhodl i ninostart u o/tei, o1
research instructipomaalti meshdeyel bgedsi andhe schooc¢
nati on, antdhaatp phlayv et hporsoeven t o be successf ul at i nc
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5 6ZEACHI NG CONTROVERSI AL | SSUES

Free inquiry in a democratic soctlaysreqmi be shamwad
regul ar aspect of instruoctmonh amkdi beardiggi tnw ewuvct
integrity of eistthuedre ntth e CQoenacrhoevre rosri atlthe ssues provi
t he at tsdntdiemmrn sofbasad pnqaesy and i n t hfeurdetvied roipmge
skills and are thegstaasriommoeoanhtropmental tbBsues s
in a fair and unbi ascdnsmannkRwi. b bTeefadckes r 51 asrhmoiud gd t
controversial issues with students.

5. 7EONTROVERSI AL SPEAKERS

When correctly handl ed, the wuse of ccoommptornoevnetr sii @&
accomplishing goals of «citirzeesnpsohn spi beidluictayt iiosn . p |Haoowm
staff members to ceifteatlpgpynstineblbwvéenbearsapergker.

Al speakers mustPrbiencinpeadt esch atl hr esnglkakoes tfoore nlgate
of a controversial i S umne.n sAnyt ustpi ecankaelr owh a | a devgoacl a t
be permitted to address students.

5 8RPESSON PLANS

All instructional staff are requidesidgnhaPeideippptaheéc
Teacher s wiPBrli nperidpvail cdhe ctolpeg kb fy 1 lesison pl ans by Frioc
they wil/| be MomptHewmeof edabd t mpl ementati on week.

ThBrinorpdlis/ her designee shall mo ni tioms ttreuaccthieorn a

objectives are referenced t o ctome ehbtaesniccy , c caonmdi ednetsu ny
standar ds.

52®ONLI NE COURSES

l1Pur p@®ekine courses can a

id in exthgnaoifdfgrimg adudd
cour ses, all owed out of ©®h

Boolrteatncuogti andumup

2Types of wuse.

a. Classroom Curriculum. Teacheaer sbhywiddpplsememtl]
current curriculum. theaomeéri nwi lclouseste uedpand
student s.

b. I ndependamntd elng asr wiihd. wor k ocamdc cslerts esh eatr tohme
Students in independreadi t edheomvaawnma@rsynagirdwo i lo nam
normally offered during the day.

c. Specialized Course. These nereasc wdt dm ed essiugre

Students must be on RhamndowviS@alplzend tEdugaal
accommodati onlsesodom. cour se or
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3Technol ogy Use.

a. Standard electronic use pol i dynwiblolokbhe f ol I
b. The school wildl provide techmaeltogictfiomaus ¢ u
onl y.

c. Students are liable for anyn@thyrse gail d dwimlalg e
withholding of tmeaempd arciepntesnt u rctoislt sr eep a&i rp aad rd .

4Software / Programs.

a. NATSHeS main system used at Pahitne n&dianntcee ,Owaeyga W
behavior tracking, et c.
b. Currenttreduaaansi a mxll ude HMH, I XL, NWEA MAP
c. Other software may be addeadv abialsaebd eo nf utnhdes .n e
5. Types of Curriculum Specifics.
a. Classroom Curricul um.
i Course Structure. Our Haugletndn,cur g iaul awn
based program. Teachewist hwiflild etleiatcyh. tHwoew ecvuer
able to remove, adnmdat eerdiial awiyt hoifn tthhee coonnltie

approvalPrfirnocm ptah e

ii. Grading. Teachers will ca&mnh d¢cheoge alowgt
wish to weight any part tohfe tshteu dceonutrss eo.f Tieha
and any changes to the grading scal e.

iii. Progress Topackef 9 rwit hleb d& @ails lsdevwy ¢ o dtedy h mwv
students from moving lhhmawornk ftdhr <t adesntag
behind in their course.

iv. Retaking Assignments. Tedalkemgwielalc hs ats s
wi || be handl ed.

v. Completion. The course willkthbsemessieder €
the student has finished alld0% toefd ansusnibgerr meor
for failing scogiewsen hee grdadieben tvandi dlildg edet e
t hsec hogorlabdsi ng scal e. Compndettig@uwarodntceoa reamm

5 08OMPREHENSI VE EDUCATI ONAL PLAN

At t he s2t0la2ZBcbobol h¥ear PSO admini str amiildn dalroencg W
devel opment of a Comprehensive Educational Pl an w

(1) Student Academic Achievement Opportunities
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(2) Leadership and Activities
(3) Community Engagement

(4) Professional Devel opment
(5Qurriculum Devel opment

(6) Facility/ Structure

(7) Transportation; and

(8) School Climate

The Comprehensive Educational Pl a®@o mriatl tl e eb ea nsnuuban i
October.
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SECTI ON 6: Fi scal Management

i cy
OFiscal Management Goal s
OFiscal Management System
OAnnual Operating Budget
0Budget Goals and Objectives
0OFiscal Year
O@Budget Preparation Procedures
ODeadlines and Schedul es
0O0&8taff I nvol vement
O®Public I nvol vement
1Bt udemltv d mevn't
lPeriodic Budget Reconciliation
l1Zmergency Changes
1Pebt Limitation
146t ate Aid
l1%ederal Aid
l1®8hort Term Notes
1Grants
1Rent I ncome/ Security Deposits
1Admi ssions and Gate Receipts
2Fines
21 nvest ment Earnings
2Depository of Funds
28B8Bonded Empl oyees
2/Accounting and Reporting
2% inanci al Reports and Statements
2®@®roperty and Equi pment
2Audits
2&xpenditure of Funds
2hecking Accounts
B3Authorized Signature
3heck Writing Services
3Petty Cash Accounts
3FPayroll Procedur es
3%al ary Deductions
3EXpense Rei mbursement
3@Rurchasing
3Quality Control
3&pecifications
3®Purchasing Guides and Vendor Lists
4Btudent Activities Fund Management
4 Cash and Checks
4Fundl Bnce
4 redit Card Policy
.44Lel lul ar Phone and Assignment
. 4% i nanci al Records Management
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6 .

OElI SCMANAGEMENJAL S

Fiscal managemengoals can be attainedthrough soundfiscal managementThis Policy provides the
guidelinedor soundfiscalmanagemengndthespecificaccountingpoliciesfor Pahin Sinte Owayawa. The

Board recognizes that quality education is central to the purpose of the school and that fiscal management
must be used as a tool to achieve this purpose by attaining the foligoalsy

1.

Al l principles and policies wildl be in accor
Pri ncOMBCe s cNiIdAa2r12 CFRaBtlananygt Heerdereglul ati ons t h
concern the investment of the school funds.

Thmansdalobée dvi e mepd abttehbeu s | mfefggecres amwleé Boar d
on an annual basis topengpose. al l policies fulf

ThB8oawdhhbhweiel t i magmgonsoadbddpaiydgf oradflingc al
management policies.

Thadmi ni st afadldmneumat ree s ponfsdrmpl etmigme i magl i ci es
on atdlay basis.

Pol intaibeasodi 48§ edg hdgovti ot hienet egraftfy oitehrecyover al |
internal control system.

TheBusinesOffice hasthe authorityto establistprocedure$or implementingthe policies.All procedures
implemented by the Business Office will be in writing and will be approved biyriheipal

6 .

OFI SCMANAGEMEBENTSTEM

The BusinesdOffice is organizedo providethe Boardandthe Principalwith information necessary to
create make sound financial decisions to operate the school system. Its fuaretions

1.

2 .

TassihBti ncppapbuddgeatrmeper at heenntsicrheop$t e m;
Topremdnd e nec e scsoanrcyetrime pnégiotpee m @ it dhdecnh ooof |
Tpremparnyd orlpler sempéldbyeadhi n Si nt e Owayawa

Tomoniamds stilddo sk r vi ce,anfda @ainlsiptpir g it m mn
financi al managemenheaeadspaltyanning as deemed

Toass amaarorugtt heers p o n istsii gintekdeisn;aind a |
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6 . ThRusi Qfefspseres eam@dlmmwli ft hd&ed emaManalgePwoelnitci es and

Business Office Procedures Manual

6. OANNUMANPPERATBNBGET

A preliminary budget with projected revenue for program operations for the following school year shall
be submitted to the Board for approval at the Board meeting every May. Annual expemdjiardsr
yearendwill be presentedo the Boardat the budgetmeetingin August. Budget modifications must be
approved by the Board.

The BusinesdManagerandPrincipalareresponsibldor preparingthe annualBudget,and ensuring that

funds are available to the School for thedget, as well as any budget modifications made during the
fiscal year.

6. OBUDGEIOALANDBIJECTI VES

Theannualoperatingoudgetestablishedy the Boardwill ensurehatproceduresidhereo legal and other
considerations for all programs at thehool. The Budget shall incorporate:

1. Progemaaxtsaf f riemgpli engegnntip i s d a il @& @& t nnei endgs ;

2 . Af ocoupser spnoe@ldd reedgutc anidos upp dradrt seaEmd £ S
3. Ongoprmaggdeambstgmaidna reednrh atnheed u c ad $ @inraodbtti uodnesn t s .
6. 05F1 SCAEAR

Fiscalyearfor operatiorof Pahin Sinte Owayawshallbe July 1 to June30.

6. O6BBUDGFPREPARAPIROKEDURES

EachPrincipal the TransportatiorDepartment, th&acilities/Quarters Departmemihe HumanResources
DepartmentfFoodService DepartmenExceptional Child Prograflanager/Coordinator, Business Office
and Principal shall be responsiblor developingand establishingtheir department'dudgetwithin the
budget limits as provided by the Business Office. All budgets shall follow the respective
department's/school's goals and objectives. The Business Manager &nithdhpalshall be responsible

for reviewing and monitoring the annual budget adopted by 8@ Board, and for denying approval to
any items that are not within the litem budget approved by the Board.

Modifications to the linetem budget must be approved by the Boadviddifications are requirefbr any
increaseor reductionin line-item budgetsandwhenPSOreceivesnew sources of funds not included in
the annual budget adopted by the Board. Any proposed modification must be approve@iayctpal
and the Business Manager before it is presented Bl
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6. ODEADLI NEBBCHEDULES

The Board shall approve the preliminary budget at the finance meeting in May based on information, salary
schedules and data submitted byRhi@cipal Administrators are requirdd submitprojectecbudgeneeds,
enrollmentprojections,revenueprojections,goalsand other information by April as requested by the
Principal

The Boardshallbe providedwith a copy of the reportsrequiredandthe PSOManagemenBoard Reports
Documents Checklist on the schedule set forth in that Checklist.

6. OSTAAMVOLVEMENT

ThePrincipalis responsibléor implementingnputactivitiesinto budgetdevelopmentor school programs
by consulting with program supervisors and staff concerning program needs and activities.

Administrators are allocated an amount of funding annually to operate the program they supervise with
the identification of budgeine-itemamounts developed by consulting with BréncipalandtheBusiness

Office. Theadministratorshallmeetannually within thefirst month of school, tsaform their employees

of their respective budget limitations.

ThePrincipalandBusinessMlanagerdocumenbverallbudgetheeddor presentatioro the Board annually
and submit budget modifications for approval. Administrators monitor their approved budget with the
Principaland Business Manager.

6. 02UBLI BVOLVEMENT

The Board shall notify parents/legal guardians and the community of the date for review, r@vikion
approvalof theannuabudgetthroughappropriataneansandshalldisseminate budgegport information
by appropriate means on an annual basis.

6. 18TUDENNVOLVEMENT

The respectivePrincipak are responsible for informing and assisting the Student Council and their
advisor(s)n determiningneedsandgoalsfor incorporationinto thebudgetrequestgor the next academic
year, if student council groups are established.

6. 1PERI OBUDGEHRECONCI LI ATI ONS

The Business Manager is responsible for implementing monthly budget reconciliations and for reporting
this informationto the Boardfor acceptancat the monthly financemeeting. Monthly Board Reports will

be provided showing thamount budgeted, tr@mount expended during the period, and total expenditures
to date.
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6. 1EMERGENHANGES

The Principaland BusinesdManagershall advisethe Board of the needfor any changes and provide the

Board with proposed revisions for their approval prior to any changes being implemEmedrtincipal

will advise administrators of actual revenue received and consult with appropriate administrators in regard
to any proposed modifications.

6. 1®EBOII MI TATI ON

The Schoolshall not incur debtsfor operationof the schoolin excessof actualrevenueavailable. The
Business Manager shall be responsible for reporting fiscal information to the Begularly to advise
them of anticipated and actual revenue resources.

ThePrincipalandthe BusinessManagerareresponsibldor ensuringthe Schooldoesnot deficit spend, and
for proposing budget modifications when the School is anticipated to over expend funds in any line item to
ensure there are not deficits.

6. 14TATAE D

ThePrincipalin consultatiorwith supervisorshalldevelopspecificbudgetine itemsfor the expenditure

of any state funding for approval by the Board prior to any expenditures from this resource. Budget line
items and expenditures for any acquired state aid revenue shall be made in accordance with applicable
regulations.

6. 1EDERALD

There are specific restrictions on federal aid that must be adhered to by the Shhedilisiness Manager
is responsible for monitoring and ensuring that all expenditures are in accongdhcéderal
requirements.This sectionlists therequirement®f the mostcommon forms of Federal Aid that must be
adhered to.

1.Ti t PaA®Grant s.

a. Consol ildatdibomPahi n Si n{ ® SOtwagceomiees om- | o w
i ncthmenes t hen oPn&E® rodpyteéwsnes availl abkelunéart

ASchool wide Program:

i Opti Comnk.oli date Federal, St at e, and | oc
TheenmgdemonegtinhpbaséebBuady aichi vheéelylse hool .
school i s not r equrierceodr dtso thhmyairt rotgadeean tsi ef pya
S pecacftiics u p p éstt healsuen d$ s o, the school s
me et most of the st at utooftrhFeed mpd aofgea caurisat o
i ncliudmebnsoladang oms it meets the inten

progr ams.
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i i .Opti oGon2s.ol i date all Federal funds in a
keeping State andf |l bpbias dbphidensiepachoeer
consolidated Federal funds to address tl

needs assessment and artiAdulheotuegd itrh el

deral funds | ose their specific progr e

the consolidated Federal funds pool ,

c o nfswrsdyspoantt ¢ d tv hatdi detséi ®staenpdu r pds e ac h

er al program that is iMEOudield! i mott h

uired to meet most roefg utihretnestpaetsu tbdrcy

omralgr ambiutdheed n s o IFiedlaptoendl as | ong as it
ent and purposes of those programs.

o] onsolidate Fédet ali sfopds
en PSO can only spend Title
addr ess speci fic educationlyt hmeeds of
assesamabrntti ciunl haec b diothe an . PSO wil/l be r e
ot her Fedecabrtiandse wnth the specific r
program. (20 U.S.C. -2A0603.1249;) .34 C. F. R. AA:

iQpti Reefduse

t c
i s chosen th

PSO may use consolidated funds to pay for the administration of one or more ESEA programs.
However, PSO may not spend more than the prescribed percentage establkstedd-ederal
program.Also, If PSO consolidatesadministrativefunds then it cannot use any other funds
included in the consolidation pool for administration. (20 U.S.C. §7823).

b. Restrictions.

i . PS@ay ndttfussreds ftoo : pay

a) Separlae acomms(tGME i r c A-8 aAt t acBment
paragraph 8.d. (3));

b) SeverangtaMEi r cA-8 aAt t acBmeartagr aph
8.9.(3)),; and

C) Posetirreenelmtt h ecfois(t GMEi r c A-8 @y
AttachmentagBaph 8. f).

i1 . PS@agarorvye bhnee kit syceamlononendaper cent (15%)
of its annual Title |, Part A all ocati on
regul aguiomasneax0 U.S. C. A6339).

i i i . PSO must us e part of its Titl e |, Par
devel opment activities i n order t o e
parapr ofmesdviedqai eennuemmetir& L£e . R.
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§8200.56200.58 Specifically,PSOis requiredto useaminimumof 5 percent
(5%) of its Title I, Part A funds on professionaldevelopment. (34 C.F.R.
§200.60(a)(1)).

a)

b)

PS@awysaddi tTiidlrnPal Af unadwsaemhley drhde 5
percent ( 5 %) mini mum to support ong
devel opment(34 @QekE.eRsaz@0. 60(b) .
However, i f a | esser amount i s suffi

anmgar apr ofimessiied qail eBne.nk .sR.
88200.56200.58, then it does not needto meet the 5 percent (5%)
minimum. (34 C.F.R. 200.60(a)(2))

PS@u srte s eprawdi tTd tl IPea Atf unadssrreeas oarad | e
necessary to:

a)

b)

d)

Pr ovddrevei crepart abh ogsreovi dcehd | dr en
attending PSO to serve:

1) Home lcehsisl ium@onoatt PE@,ncl udi ng
education related support service

2) Chilidihresnit iftaaregbed®t eadnmdn;
3) Il appropriate:

d deorcianlst i f ad @ loinrsquent
ren:; and

(i1 )Negl ecntceedl i nghuielnidn @ a |
commudayyschool progr ams.

Pr ovfiidrean ot a ha n odveewsatr @ S @ e a c th @trhse
purposes of attracting atnedacheetrasi.ni ng

Me e t t he requireménated f or ancshpwirdet
suppl eamennct @t ir @infcde sFAROOu #iB8telses PSO
can meet these frTeaguier dmemutnsdswi t h non

Addr espr otflreessi onal devel opment needs
described above, as wel | as the prof
requi rfeosre htoehllass beemnentfiofi ednpr ovement
corrective action contained in 34 C.

§200.52(a)(3)(iii)and
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e) Co n datchaeurt h oarcitziewliu tailsecsh,o mpr ov e

me
coordinated services. (34 CFR

nt and
A200. 7

I ndSah&qual i Eantm@IingEEst ri 2 iFdhas@@ n23). S. C.

2072008

a. PSOmsequtiprreodv iddiees s asbtl ueddeynd sse amvii migmfi®d per cent
(158 its academic BasepfuodahgpChiglr(é2niB pogt a
C. F.R A39.104(a) (1))

i However, PSO may sapbeordidesaldlb baré rzeerntt dfl 5t%
school wide programs that beoeéafsabla¢éd o
studienhhssc,hoadocumeinmth ame t al |l needs of st
disabilities and, after hawve magi (dbkbofhge. s o,
C. F.R A39.104(a) (1)) .

b. PSO may spend | SEP funds on dgiftedownd t al
t hat udd mta(ssl g ntaigfiifadetlal emmeteetdgei ft ed and tal er
definition contained in 25 Ci Ro AB@mifLlbdbno

[

5.
numimdr students who cant dleemtdedti fied as gi f

i . However, if PSO 1li3d gretricfemfisi(ms3rv®t tdant pc
agi fandh | eamBeedevail ime d iaatdPeStOhisf t ed and t al
program to ensure that al/l identified st

a) Me @ thgei fangdh | ent ed irhehgecegu ke éhdo n s ;

b) Areeceigvifmgdal endgred( 26 sFAR39-. 110
39.113)
C. PSOnawsietlsS EfPuntde mpl eimemgudagel oprmeqrt daimd

demonstrate the positive effects of Nati ve
success and Endluingls praonfibcei edicytri buted t
instructional weight (V2BU)C.oF. RO. 13 for weach
§39.130;39.136)

. Thechbolamayechde SObs nfdelrangudagel opment
programs wi |l | be used(2h C€ChE. RnNsA32c13d)

ii. PSO may operate a | anguage devel opmen:
appropriati ollofveemr Congyetands used for
come from existing | SEP faumdso.p uhaesne sCo n ¢
forndodati aegutanbeastoup gdirerangdeagel opment
progoamaotB6e®SU. CCLF5 R. A39.137)
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Subpart E: ConConmgenggndé&wynfdends can o

nly b
ser vaingde ® gr e ,udpoakgduc att aoinlaik5i €s F. R. A39

. 50

Subpar F: School BddPsSrObcsToailnibogr B geapeas.es
| S ERlei mlttﬁeSd ooheer (anra)i SEBR | dtutnedlds (not to ex
$15, q@®) C. F. R. A39.600; 25 U.S.C. 2007(c) (:

i Howeeehpodtrrdaii siomtgnsiadehdaerxdpense subjec
t o atbhoelees ct i me td(a25 odh..F. R. A39.60 )

a) Thei mihtt hechbobhaoanpemndadns EPu nars
training (8851C2FWBUA39.604)

b) Permi ssible topics for school board 1
t Burdaumdeed caonlsc hbohredsh,aod, dtolpeércs
det er mi apgr b pr bsactheo obly dtohaer d .
U.S.C.2007(c)(2)(B))

Subp@:St udTernatn s p o rPtS&taiysiret S E R ntdpsafyor st udent
transporctoaninmeornc i ay bus, train, airplane, 0
transportation in some circumstances for s
A39.702)

i I n addition, PSO may wuse its | SEP funds
expeprgesgai atgbireasniseooir dd nutdieanlt s, t o and fr
the beginning and end of(2%heCsEhRoOIAIR.a’

PS@auysiet SER ntdosr anEypoept i onal sC€hidflerchdiBme gr am
to a treat ment center and back to home on
I ndi vi dual E@bc &t FoOR RBAan705)

PSagwot fusdshféodrl owi ng traosepbstati on rel at e

Transpexpaeinsebludi ng:

a) Fuahmai nt e uarscg e

b) Transpootniaari omeoi eenter genci es;
C) Transpbr samthiomneabomprbseenali ces
d) programs; and
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e) Transportation for day and boar di n¢
i nstr patoigdreasis & otl il mé ocadbt ehman t he
school reporting the mileage.
ii . Transpomaf seih@mbdbgir ambudi ng:
a) At hl eti cs;
b) Detenti on;
C) Tut ost thag idpec |l a RAqnas ;

d) Extcruar riactli su @B easmsdr af 2G F. R.
§39.707)

i PS@®awgoutsleS E R nodmi Igeesne bgtreachspoin&kERgel i gi bl e
studeabsC. F.R. A39.708)

] | or dersleSER nfdisir ans poo dathdleihducslbegSOo0 transport
students mxgsteemeatl |l orappropriate Feder al mo
and State or Tri bal mo25 rC.viRkeehR cl e safety st
§39.730)

3. Admi ni Ltorsa tainut & .

a. PSawysietasd mi ni storgd tainwen fy oany o swhsi a he
necesasgami ni strative functions which;

b. PSDOncaiar £ soblpte r attri imbdgelmeonst eac oyredlaircy@pt ogn am;

i . The term fdAel ementary and secondary f u
mai nt eannade @fay nfdosra c i d n@oiveesr mqmeamnmutseerds i n t he
operation or support of el ementary and
benef it of |l ndi ans, {”2d&m whatever sour C¢
U.S.C.2008(1)-(2))

C. Arrmroctust omaf tblhywompaBab®perman egoaafs direct
program funds; and

d. Arei t her :

i . Normahkbyf dmdnpaBabbpewgbgFmderfdlici als usi
resources other than Bureau direct progi!

i1 . Aret her wiqeafrreidedldt er mp madaipper by ot aw or
prudent management practice.

N2 =






